YTBEPX/EH
npukazoM MuHUCTEPCTBA
TpyZa ¥ COLUATbHOMN 3aIUThI
Poccniickoit denepannu

oT «28» Hosa0pst 2016r. No 676H

[TPO®ECCUOHAJIbHBIU CTAHJAPT

CHeI[I/IaJII/ICT 10 OKa3aHUNI rocy):[apCTBeHHbIX yc.ﬂyr B OﬁﬂaCTI/I 3aHATOCTHN HaACEJICHUA
860 \

Perucrpanuonsslii Homep

Conepxanue
@155 180% (SI o) Topi (3 075 (T 1
I1. Onucanue TpynoBbIX QYHKIUH, BXOASAIIUX B TPOPECCHOHATBHBIN cTaHAAPT ((PyHKIIMOHAbHAS KapTa
BUJA TPOPECCHOHATBHOM JAETTEITBHOCTHL) .vvvevvesteessessreseessesssesseassesseesseesseassesseassesssesseeseasseaseesesssesseensesses 3
I1l. XapakrepucTrka 000OIMIEHHBIX TPYAOBBIX PYHKIIHI .....vvevveisriesieesstiesieeateesieesseesseesnseessessseesseessnesssneas 6
3.1. OO0OUICHHAS TPYHTOBAST (DYHKIIFI .. ..vcvveveestesiresteesteessesseesseessesseesseesseasseseessesseesbeesnesseesneennenseenneenneanes 6
3.2. O0OOUICHHAS TPYIOBAST (DYHKIIHIST «....vvevveesteesnreesesaseeessessnseessesasseesseessseasssssssessssesssesssnsansesssnssnsesssneas 18
3.3. O000MICHHAS TPYHTOBAST (DYHKIIFIS ... .vvvvevvesteessesseesseessesssesseasesssesseessesssesseeaseassesseesseeseassesseenesnnennees 26
3.4. O000LICHHAS TPYHTOBAST (DYHKLIHIS «...vvvviveetiesristeesteese s sbee s s bbb sb e sse e b e n s sbeen e e nne s 32
3.5. O0OOUICHHAS TPYIOBAS DYHKIIHIST .....vviereesseessreesesasneesseessseessesasseesseessneessesasneessnesneessesasessnnssnnessnnens 39
IV. CBenenus 06 opranuzanusix — pa3paboTYMKax NPO(YEeCCHOHATBHOTO CTAHAAPTA ...vevvvervirvriiveeirineereas 49

. O0mme cBexeHus

[IpenocTaBiieHre rocy1apCTBEHHBIX YCIYT B 0071aCTH 3aHSITOCTH HACETICHUS

(HanMeHOBaHHE BUIa IPOPECCHOHATBHOMN NESTETHHOCTH) Kon

OcHoBHas 11e7b BUJ1a TPO(PECCHOHAIBHON IEATETbHOCTH:

CopeiicTBre TpaKaHaM B TTOMCKE MTOIXO/ISIIEH padoThI, a paboTomaTeNISIM B TIO00pE HEOOXOTUMBIX
pabOTHHUKOB, CHIDKEHUE HAMIPSHKEHHOCTH Ha PBIHKE TPYyJa, OKa3aHHue yCIyT B cepe 3aHITOCTH HaceleHuUs

I'pynma 3ansaTui:

Vpasnsromuye TpyIoBbIMU 2424 CriennanucThl B 00JIaCTH MOATOTOBKH U
pecypcamu ' pa3BUTHS IIEPCOHAJIA

1212.

2423. CrrerinaaucTel B 001acTH 2634. TIcuxomoru



mo10opa 1 UCIOJIb30BaAHUS

IIepCOHAJIa
(xon OK31) (HaMMeHOBaHHe) (xon OK3) (HauMeHOBaHUE)

OrHecenue K BuaamM 3KOHOMMYECKOMH ACATCIIBHOCTH

78.10 JlesTeNnbHOCTh areHTCTB 1O OJ00PY MepcoHana

78.30 JesTenbHOCTB 10 Mo00py MepcoHasa mpovas

8413 PeryanOBaHvHe U cozeiicTBre 3()(HEKTUBHOMY BEJACHHIO 3KOHOMUYECCKOM JESITCIbHOCTH
OPEANPUATHN

84.30 JleaTeapHOCTh B 00J1aCTH 0053aTEILHOIO COIMAIBHOIO 00€CIICUCHUS

84.30 JlesTenpbHOCTD B 001aCTH 00513aTE€IIBHOTO COIMAILHOIO 00CCIICUSHHUS

(xox OKBD/1%) (HaMMeHOBaHUE BUIa SKOHOMHYCCKOH JIEATEITHHOCTH)



Il. Onncanue TpynoBbIX PyHKIMI, BXOASAIIUX B IPO¢eCCHOHANBHBIN CTAHAAPT (PyHKIHMOHAJIBbHASA KAPTA BUAA
npodeccuoHaIbLHOM 1eATeJIbHOCTH)

O0001IeHHbIE TPYIOBBIC (PYHKITMH TpynoBble GyHKIIUN
YPOBEHB YPOBCHE
KOJI HaMMCHOBAHUE HAaMMCHOBAHHE KOJI (TTOITypOBEHB )
KBaJTM(pUKAIUN
KBaJH(UKALUN
CopneiicTBre TpaXKaHaM B 6 ConeiicTBrE B TTIOMCKE MOIXOASIICH pabOThI A/01.6 6
IIOMCKE MOIXOALIEH CopneticTBue paboromarensMm B ogoope A/02.6 6
paboThI, paboToaaTesaM B HEOOXOIMMBIX PAOOTHUKOB; peaH3alus
mo00pe HEOOXOTUMBIX JIOTIOJTHUTEIHHBIX MEPOTIPUSTUH B cepe
pabOTHUKOB U 3aHSATOCTU HACEICHUS
OCYIIECTBICHHUE Opranu3anys orIauuBaeMbIX A/03.6 6
COHAJIPHBIX BBIIIIAT M 00IIIeCTBEHHBIX PAa0OT M BPEMEHHOTO
(GuHAHCOBOH MOANEPKKH TPYLOYCTPOMCTBA MPaXKIaH
ConeiicTBHE CaMO3aHATOCTH 0€3pabOTHBIX A/04.6 6
rpaxiaH
Ocy1iecTBieHNE COUUATBHBIX BBIILIAT U A/05.6 6
(bMHAHCOBOU TOICPIKKH TPaKIaHaM,
MIPU3HAHHBIM B YCTAHOBJICHHOM MOPS/IKE
06e3paboTHHIMU
WNudopmupoBanue 06 yciayrax, A/06.6 6
okaszeiBaeMbIX 1[3H, 1 0 monoxxkennu Ha
pBIHKE Tpyaa B cyobekTax Poccuiickoi
denepanun
DopMHpOBaHKE U BEACHUE PETUCTPOB A/07.6 6
IoJIy4aresel rocyJapCTBEHHBIX yCIIYT B
cdepe 3aHIATOCTH HaceneHus (PU3NIECKUX
i1 1 paboTonaresneit)
Opranu3zanus 6 Opranu3zanus npodeccnoHaIbHON B/01.6 6
npodeccruoHanbHON OpPHCHTAIUH I'PaXIaH
OpHUEHTAIIHH, OxazaHne TICUXOJIOTHICCKON TIOIePIKKI B/02.6 6
TICUXOJIOTUYECKON 0e3pabOTHBIM TrpakJaHaM
TTOJIZICPXKKA U COIUATBHON Opranu3zanys COMaTbLHON aaanTanuu B/03.6 6

ajanrtanuu 6e3padoTHBIX
IpaXkJaH Ha PBIHKE TpyIa

0e3paboTHBIX TpakJaH Ha PhIHKE Tpyna




Opranuzanus
npodeccruoHaIbHOTO
oOy4JeHHUsI 1
JIOTIOJTHUTEIBHOTO
poheCCHOHALHOTO
00pa3oBaHMs IpaXkJaH 1o
HaIpaBJICHUIO OPTaHOB
CITY’KOBI 3aHSITOCTH

Opranuzanys B3auMOJICUCTBUS C
00pa30BaTeIbHBIMU OPTAHU3AIHUSIMH T10
opraHu3anuu mpodhecCHOHaTBLHOTO
00y4eHUS U TOTIOTHUTEIHHOTO
npodeCcCHOHATBLHOTO 00pa30BaHUs IPAKIAH
10 HAIIPABJICHUIO OPTAaHOB CITYKOBI
3aHITOCTH

C/01.6

Opranuzanys 1 KOHTPOJIb Ipolecca
po¢eCcCHOHATBLHOTO O0YUYEHUS 1
JOTIOTHATEIBHOTO MPO(PECCHOHAIBHOTO
00pa3oBaHMsI IPaXKJIaH 110 HAIIPABJICHUIO
OpPraHOB CIIYKObI 3aHITOCTH

C/02.6

Opranu3anus paboThl
nonpazaenenus LI3H u
PYKOBOZACTBO UM

PykoBOACTBO €STENBHOCTHIO
nonpazaenenus LI3H u konTposs ero
JeSATEIbHOCTH B COOTBETCTBUH CO
crienain3anuen

D/01.7

Opranu3zanus paboThl O TPETOCTABICHUIO
yciyr B L[3H, ero koHTpOsb

D/02.7

MOHHUTOPUHT yCIIyT, OpraHUu3aLus
MH(OPMUPOBAHUS I'paX/1aH MO BOIPOCaM
3aHATOCTH HACEJIEHUS U O TIOJI0KEHHUN Ha
PBIHKE TpyJa

D/03.7

KoHTponb paboTs! 1o odopmiieHuto,
KOMIUIEKTOBAHUIO U Iepeade B apXuB
JOKYMEHTOB nofpasaenenus L[3H

D/04.7

VYnpasieHue 1eATenbHOCTBIO
[13H, nnanupoBaHue u
KOHTPOJIb IESTEIIBHOCTH

I13H

[InanupoBaHue U KOHTPOIIb AEATENBHOCTH
I13H

E/01.8

MOHUTOPUHT pBIHKA TPYJla M OPraHu3aLus
paboThl MO0 UH(MOPMUPOBAHUIO TPAKIAAH O
I0JIOKEHUH HA PBIHKE TpyAa

E/02.8

Opraau3anysi COBMECTHBIX MEPOTIPUSITHIA C
OpraHamMH UCHOJHUTEJIbHON BIIACTH,
MECTHOTO CaMOyIPaBJICHHS,
BHEOIO/DKETHBIMH (DOHIAMU, YUPEKACHUAMU
(MCD) u conmanbHBIMU AapTHEPAMU TTO
BOIPOCAM 3aHSATOCTU HACEICHUs

E/03.8




VYupasnenue nepconanom L[3H E/04.8

Opranuzanus BeneHus pruHaHCOBO- E/05.8
X03sgiicTBeHHOM AestenpbHocTH LI3H




I11. XapakTepuctuka 0000111eHHBIX TPYI10BBIX PyHKIMA
3.1. O000menHas TpyaoBasi pyHKIUS

HanmenoBanue

[poucxoxaeHue 0000MICHHOM
TPYHAOBOH (PyHKIIUH

CopeiicTBue TpaXkaHaM B MTOUCKE
MOJIXO/ISIIIIEH paboThI, paboTOAATESIM B
YpoBeHb
noadope HeOOXOAMMBIX PAOOTHHKOB H Kox | A 6
KBaJH(PHUKAIIT

OCYHIECTBJICHUEC COIMATIbHBIX BBIIIJIAT K
(bUHAHCOBOH TOIICPKKU

3auMCTBOBAHO U3

OpuruHan
OpHIHHANa
Kon PerucTpannoHHbIit
OpHTUHaa HOMEp
npodeccHoHaIbHOTO
CTaHmapTa

Bo3moxHbIe
HaMMEHOBaHHUS
JOJDKHOCTEH, podeccuii

HNHcnekTop 1ieHTpa 3aHATOCTH HACEICHUS

HNucnekrop uenrtpa 3anaroctu Hacenenus [-11 kareropuii

I'maBHBIN HHCIICKTOPp HCHTPA 3aHATOCTU HACCICHHA

Crapuiuii ”HCIIEKTOP LIEHTPA 3aHATOCTH HACEIICHUS

BC,ZLYH_IHﬁ HHCIICKTOP HCHTPA 3aHATOCTH HACCIICHUA

CHCIII/IaJII/ICT LHCHTpA 3aHATOCTHU HACCICHUA

I'maBHBIN cieUaINCT HOEHTpa 3aHATOCTU HACCIICHUS

TpeGoBanus k
00pa30BaHUIO U
00y4JeHUIo

Bricmiee oOpazoBanue

Cpennee npodeccronaibHOE 00pa30BaHKE - MPOTPaMMBbI IOATOTOBKH
CHEIHAIMCTOB CPETHETO 3BEHa

TpeboBaHus K OIBITY
MPAKTUYECKOH pabOThI

He menee ABYX JICT B IOJDKHOCTH MHCIICKTOPA HCHTPA 3aHATOCTHU HACCIICHUA
WK CICHHUAIINCTA HCHTPA 3aHATOCTU HACCIICHUSA - JJISI CTAPIICTO MHCIICKTOPA
HEHTpAa 3aHATOCTU HACCIICHUA, UJIU TTIaBHOI'0 MHCIICKTOPA HCHTPA 3aHATOCTH
HACCJICHUA, NJIN ITIABHOT'O CIICHUAJIMCTA HEHTPA 3aHATOCTU HACCIICHUA

He meHee ogHOro roga B 10JDKHOCTH CTapuIero UHCIICKTOp HCHTpPaA
3aHATOCTU HACCIICHUA WJIN TTIABHOI'O MHCIICKTOPA HEHTPA 3aHATOCTU
HACCJICHUA - IJId BEAYIICTO MHCIICKTOPA HECHTPA 3aHATOCTU HACCIICHUS

He menee natu et B opraHax ciry>kObl 3aHSITOCTH - IIPU CPEAHEM
poeCcCHOHAILHOM 00pa30BaHUU

Oco0Oble ycrmoBus
J0TycKa K paboTe

Jpyrue xapakTepuCTUKH

Pexomenayercs monomHUTEIRHOE PO(dECCHOHATBEHOE 00pa30BaHHE -
MpOrpaMMBbI MOBBIIIeHUs KBanudukanuu /s HenpoduasHOro 00pa3oBaHUs
PEKOMEHTYEeTCs JOTIOTHUTENbHOE MpodecCuoHaIbHOe 00pa30BaHUE -
MIPOrpaMMBbI MPOPECCUOHATEHOM MEePETOATOTOBKHU 0 TPO(UITIO
)IGHTCHI)HOCTI/IHaI/IMeHOBaHI/Ie JOJIPKHOCTH 3aBUCHUT OT YTBep)K)IeHHOfI




CTPYKTYpPBI TOCYAapPCTBEHHOTO YUPEXKICHUS CIIYKOBI 3aHSITOCTH HACEIICHUS
cyonekTa Poccuiickoit deneparuu

IIOHOJ'IHI/ITCJII)HI)I@ XapaKTCPpUCTUKHU

HaumenoBanue 0a30BOM IpymIibl, JOIKHOCTH

HauMeHOBAHKE IOKYMEHTa Koz (mpodeccun) uim crenuaaTbHOCTH
OK3 2423 Crnenanuctsl B 001aCTH 10a00pa ¥ UCIIOIB30BAHUS
nepcoHasa
OKCO® 030301 [cuxonorus

040100 ConmanbHas pabora

040200 Comuororus

050700 Ilenaroruka

3.1.1. TpynoBasi pyHKUHSA

ConelicTBHE B IIOUCKE MOAXOOAIIEH VposeHb
HaumenoBanue paGoTHI Kox | A/01.6 (moypoBEHB) 3]
KBaITU(UKAINU
ITpoucxoxaeHue 3auMCTBOBAHO W3
. Opurusan
TPYHAOBOM (PyHKIIUH OpHTIHHANA
Kon opurunana Peructpanuonsslit
HOMEp
npodeccroHaabHOTO
cTaHaapra

TpynoBsle nencTBus

HpI/IeM JOKYMCHTOB, H€O6XOI[I/IMI>IX oJig MpeAOoCTaBJICHUA YCIIYT'M, B TOM
YHUCJIC B SJICKTPOHHOM BHC

WupopmupoBanre rpakaad MO BOIMPOCAM 3aHSATOCTHU HACETEHHS, O MOPSIKe
peructpanuu (IepeperucTpannn), MEpONpUATHIX AaKTUBHOM IOJUTHKH
3aHATOCTH

HpOBepKa nepeunsa  NpCACTABJICHHBIX HeO6XO,ILI/IMLIX AOKYMCHTOB U
JOCTOBCPHOCTHU NMPEAOCTABIICHHBIX B HUX CBCJICHI/II\/JI O IrpaXXaJaHuHC

[TonroToBka MPOEKTOB MPHUKAa30B 00 OTKa3e B NPHU3HAHUM TpakJaHUHA
6e3paboTHBIM WM O IPU3HAHUU €ro 6e3paboTHRIM

BHaecenue cenenuii 00 oOpaTuBIIMXCS TpakIaHAaX B PErHCTp Moiydaresei
ycayr

[TonOop ¥ mpeasiokeHWe BAPUAHTOB MOAXOAALIEH pPabOTBl HpPU JUYHOM
0OpalIeHUN WIN C UCIOIb30BAHUEM MTOPTAJIA TOCYAAPCTBEHHBIX YCIIYT

Vcnonb30BaHNe JaHHBIX MOHUTOPHHIA OOIIEPOCCUICKOTO M PErMOHAIBHOTO
pBIHKA Tpyaa

[TpoBeneHre  CHEHHUANBHBIX  MEPONPHUATHH MO  MPOGHIUPOBAHUIO
0e3pabOoTHBIX TpaXkaaH

Boigaya HampaBneHud [Uisl TPyAOYCTpPOWCTBA, MEPEUYHs BAapUaHTOB PAOOTHI
WJIU TIPEJUIOKEHUS O NPEJOCTABICHUH APYTUX YCIYT

ComnacoBanue ¢ paboToaTeneM KaHauaTypbl IpaxJ1aHHHA

WudopmupoBanue TpakAaHWHA O  HEOOXOAMMOCTH  INPEIOCTABICHUS
BBIIAaHHOTO HAaIIpaBJIeHUs Ha paboTy ¢ OTMETKOM paboTonarens

BHecenne pe3ynbTaroB TOCEHICHUs 3asgBUTENS B OJaHKM  y4eTHOH
JIOKYMEHTAIMU U B PETUCTPBI MOJTydaTesIed roOCy1apCTBEHHBIX YCIYT

CHATHE TpaXIaHWHA C PErMCTPAlMOHHOTO Y4eTa B LEHTPE 3aHATOCTU
Hacenenus (LI3H) B  cioydasx, mNpeayCMOTPEHHBIX AEHCTBYIOLIUM




3aKoHoJaTenbCcTBOM Poccutickont denepanuu

ITouck cBemeHuii 0 3asBUTENE B 0a3axX MAaHHBIX, BHECEHUE IOIIOIHUTEIBHBIX
CBEJICHUH B OJIAaHK yYETHOM JTOKYMEHTAIIUN

[Touck monxomsmied paboOTBl  HMHBaJIMIAM C  y4eToM  TpeOoBaHMIA
3aKOHO/IATEIbCTBA O COLMAILHOM 3aI[UTE HHBAJIN/IOB

KoncynerupoBanue  0e3paOOTHBIX  TpaXkaaH W MOXOOpP  BapHaHTOB
TPyAOyCTpoiicTBa  0e3pabOTHBIM  TIpa)kAaHaM, M3bSBUBLIMM  JKEJIaHHE
nepeexarb B JPYryl0 MECTHOCTh MJISi BPEMEHHOIO TPYIOYyCTPOWCTBa, W
0e3paboTHBIM TpakJaHaM M 4YJI€HaM HUX CEeMEW NpHU NEepeceleHUuu B APYIyIO
MECTHOCTh Ha HOBOE€ MECTO JKUTEIbCTBA JJs TPYIOYCTPOMCTBa IO
HanpasyieHusm [[3H

[TogrotoBka M 3aKJIIOYEHHE JIOTOBOpa O coneicTBuUM  0e3paboTHOMY
rpaxJaHuHy B Iepee3fie B JAPYryl0 MECTHOCTh HJIM JIOTOBOpa O COACHCTBUU
0e3paboTHOMY TPaXJAaHHHY U YIEHAaM €ro CEMbU B IEPECEIICHUH B JIPYTYIO
MECTHOCTD JIJIsl TPYIOYCTPONCTBA MO HAPABICHUIO OPTaHOB 3aHATOCTH

Breigaga mpemiokeHuilt O MPeIoCTaBICHUN YCIYyTH MO TMPOodeCCUOHATBHOM
OpUEHTAIIMHM, TICUXOJIOTMUECKOM TMONJEPKKE M COLMAJIbHOW aJanTaluuu
0e3pabOTHBIX TPaXkIaH HA PHIHKE TPy/Ia

[ToarotoBka u BbIlaua JOKYMEHTOB IpaxaanaMm, ooparusiumcs B [[3H

Benenue JCJ1, UX XpaHCHUC U ITIOAT'OTOBKA K CIA4YC HAa ApXHBHOC XPAaHCHUC

HeoOxonumbie ymeHHS

HopmaruBHble TpaBOBbIE aKThl B O0JIACTM  3aHSATOCTA  HACEJICHUS
benepanbHOTO M PErHOHAIIBHOTO YPOBHEH

Pernonanpubie IMporpaMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

Oco0OeHHOCTH pBIHKAa TpyAa M MOTPEOHOCTh B KaJpax OOILIEPOCCUUCKOTO U
PErMOHAJIBHOIO PhIHKA TPy

I[aHHBIC MOHHUTOPHHI'A O6Hlep00CHI>'ICKOFO " PCrUOHAJIbHOI'O PbIHKA TpYyAda

®opMbl, METOJIBI U TOPSAJOK OKa3aHUsSI YCIIyT

Meps! 1o 3amure nHGopMaIuy (3alKUTe NEPCOHABHBIX JaHHBIX )

Tune u XapPaKTCPUCTUKU I'paKJaH - nonyaneJIeﬁ yciayr

OCOOEHHOCTH TIPEAOCTABICHUS] YCIYT MO TOWCKY TMOAXOMANEH paboThl
WHBAIUIaM

DTHKA IEJI0BOr0 OOIIEHUS

OCHOBBI COLIMAJILHOM U HpaKTquCKOﬁ IICHUXOJIOTINH

[IpaBuna paboOTHl Ha TEPCOHATLHOM KOMIIBIOTEPE, C OPITEXHUKOH C U
HCIIONB3YEMBIM MPOTrpaMMHBIM 00ecIieueHreM

[TpaBuna paboTsl co ciyxeOHoN nHpOpMaruei

[Topsimok BemeHust ydeta W odOpmIIeHHs HEOOXOIUMOW JTOKYMEHTAIlWH,
COCTABJIEHUSI OTYETHOCTH, HOMEHKJIATypa e

HeoOxonuMmeie 3HaHUS

BrisBnars motuBanmio obpamienus rpaxaad B LI3H u onpenensts nepeueHs
HEOOXOUMBIX YCIYT

BricTpanBath 3QpeKTUBHOE B3aUMOJEHCTBHUE C IpaKJaHaMHU, CIIeUaTCTaMU
[I3H

[enars conMaibHO-TICUXOIOTHYECKUIM TPOTHO3 KOMMYHHUKAaTUBHON CUTYallMH,
B KOTOPOH MPEICTOUT 0OLIaThCs

[TporpammupoBath mporiecc oOMEHNS U YIPABIATH MPOIECCOM OOIICHUS

YuuteiBaTh B OOIIEHMH C TpaXXAaHAMU WX BO3PACTHBIE COIHAIBHO-
ICUXOJIOTHYECKHUE OCOOEHHOCTH

[Tonmy4ars mepcoHalIbHBIE NaHHBIE TpaxaaHwHa, obparusmierocs B 1[3H, u
COOTHOCHTH UX C TOTPEOHOCTSMU PHIHKA TPyAa

YuuTeiBaTh B OONIEHWHW C WHBAIWJIAMHA TIPU OKA3aHUM UM TOCYCIyT
MMEIOIUXCS Y HUX OTPAaHUYCHUN KUZHEACATEIbHOCTH




OO6pabarpIBaTh U XpaHUTh MEPCOHANIbHBIE JaHHBIE TPaXK1aH

W3yyarh 1 BHEAPATH B MPAKTHKY JTUYHONW pabOTHI MEPEIOBON OTEYECTBEHHBIN
U 3apyOeKHBIN OIBIT OpraHU3alUK TPYAOYCTPOIicTBa

BeimonHsATe paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX WH()OPMAIMOHHBIX
TEXHOJIOTUH

Hcnonp30BaTh COBPEMEHHYIO OPITEXHUKY U CPEACTBA KOMMYHUKALUU

Bectn nokymeHTanuioo U CiIykKeOHYIO IEpernucKy B COOTBETCTBHHM C
TpeGoBaHUsAMH K ToKyMeHTaM B L[3H

Jlpyrue xapakTepucTUKU

CoOmronene  KOH(PUACHIMAIBHOCTH B OTHOIICHWUH  HWH(OpPMAIUH,
MOJYYEHHOM OT rpakJaaH

3.1.2. TpynoBasi pyHKUHUSA

CogaeiicTBue paboTonarensm B moadoope
HEOOXOIUMBIX PAOOTHHKOB; peaH3alus YpoBeH

HaumMenoBanue . Kox | A/02.6 (momypOBEHb) 6
JIOTIOJTHUTEIBLHBIX MEPOTIPUITHH B chepe KBaTH(HUKAIMH
3aHATOCTH HACCIICHUA

[Ipoucxoxnenue 3anMMCTBOBAHO M3

N Opurusaan
TpynoBoi# QpyHKIMN OpHUTHHAJIA
Kon opurunana Peructpanumonssiit
HOMED
po¢eCCHOHATBFHOTO
cTaHaapTa

TpynoBsle neicTBus

[Tpuem noKyMeHTOB OT paboTonaresei 0 moadope HeoOXOMUMBIX paOOTHHUKOB,
B TOM YHMCJIC B JJICKTPOHHOM BHJIE, X IPOBEPKA U aHAJIH3

Buecenne wuH(popManmuu O BakaHCUSX M O paboOToAaTeNsiX B PETUCTP
noJryyaresiei rocyciyr cepbl 3aHITOCTH HacelleHus

[ToaroroBka, pasmenienue uH(opmanuu o BakaHcusx W ycayrax L[3H Ha
MH(OPMAIIMOHHBIX CTEH/IAaX U B cpesicTBaX MaccoBol nHpopmauu (CMU)

OxazaHue KOHCYIbTAllMOHHBIX YCIYr U MH(pOpMupoBaHHe paboroiaresiell o
BakaHcusix u ycayrax [3H mno rtenedony «ropsiuelt JNMHHM» W 1O
IEKTPOHHOM I10YTE

[TpoBeneHrie MOHUTOPUHTA TOTPEOHOCTH PErMoHa B Kajpax

Vcnonp30BaHWE JaHHBIX MOHHTOpPMHra HMH(pOpPMAlMM O BaKaHCHUSX,
pasmemnieHHbx B CMU

BrisiBienne Henoctaromieid nHpopmanuu o paboronarene Ui uHboOpMaIy,
TpeOyIolel JOMOTHUTEIHHOM MPOBEPKHU

Hpe,ILOCTaBJ'ICHI/IC pa6OTOI[aTCJ'I$IM NEpCUHA KaHAUAATYp I'pakJaaH JJId no,u60pa
HeO6XO}II/IMI)IX pa6OTHI/IKOB, B TOM YHCJIC B DJICKTPOHHOM BH/IC

Kontpons BakaHcuil pabounx mMecT, pa3MeniaemMbix B O01iepoccuiickom 6aHke
BAKAHCHI

dopMmupoBaHHE IUIaHA SIPMApoOK BakaHCUM pabouMx M Y4eOHBIX MECT Ha
TEKYLIIUHA TOA U BBIIOJHEHUE OPraHU3alMOHHBIX MEPOINPUATUNH II0 HX
IIPOBEICHUIO

dopmupoBaHre OaHKa BaKaHCUI pabOYNX MECT

[Tomy4yenue ot pabotomareneit nHGopmaIuu, HEOOXOMUMON JIJIs OPTaHU3AIUN
3aHATOCTH WHBAJIUAOB M JAPYTUX KaTerOpUil Tpa)kAaH, HCIBITHIBAIOIINX
TPYAHOCTH B IIOUCKE pabOTHI




[TonroTroBka TPOEKTOB JIOTOBOPOB C paboTojareisiMH O COBMECTHOM
JCATCIIBHOCTU 110 OPF aAHU3allnn BpeMeHHOI\/JI 3aHATOCTHU pa6OTHI/IKa, BKJIFO4Uast
WHBAJINIOB

Oxa3zaHue yciyr 1o CONPOBOXKACHUIO HHBAJIMAOB B MPOIECCE MMOMCKA PaOOTHI,
TPYIOYCTPOICTBA U afanTaluy Ha paboyeM MecTe

Opranuzanus onepexaroIero npoPecCHoHaTLHOTO O0YICHHS U CTaXUPOBKH
pabOTHUKOB OpPraHU3aINK, BKITIOUAsl HHBAJIMIOB

Bo3memenne paboromarento 3aTparT Ha CO34aHME pabouumx MeECT, Ha
3apaboTHYIO I1J1aTy, Ha MpodeCcCHOHAbHOE 00YUYeHHE U BBIIJIATY CTUTICHIAMM

[ToaroToBka MpeIOKEHUI O MPUBICYCHUH U WCIIOJIB30BAHUN HHOCTPAHHBIX
PabOTHUKOB

MOHMTOPUHI TpPYAOYCTPOMCTBA MHOCTPAaHHBIX TpaXJaH Ha TEPPUTOPUU
peruoHa

[ToaroroBka nHMopMauu AJsi OPraHOB U JOJKHOCTHBIX JIUL, HAITPABJISIOMIUX
3aIpoChl, B CIy4dasX, MPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickon
®denepanuu

Heo6xonumble ymeHHS

HopmaruBHble TIpaBOBBIE aKThl B O0JIACTU  3aHATOCTH  HACEJCHUS
(benepanbHOTO M PErHOHAIBHOTO YPOBHEH

PernonanpHbie IMporpamMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

Oco0OeHHOCTH pBIHKA TpyAa M MOTPEOHOCTh B KaJpax OOILIEPOCCHUUCKOTO U
PErMOHAJIBHOIO PhIHKA TPY/ia

CDOpMBI, MCTOJIbI U ITOPAAOK IIPOBCACHUA pa60T IIpU IpEAOCTABJICHUHN YCIIyT

JlaHHbIE MOHUTOPHHTA OOIIEPOCCUNCKOTO M PETHOHAIBHOTO PhIHKA TPyAa

DTHKA IEI0BOr0 OOIIEHUS

[IpaBuia paboThHl HAa TMEPCOHAJIBLHOM KOMIIBIOTEPE, C OPITEXHHUKOH W
HCIIOJIE3YEMBIM IPOTPaAaMMHBIM 00eCIIeUeHUEM

[TpaBuiia paboThl co ciryxe0HOM nHpopMarmeit

[Topsimok BemeHust ydeta W odOpmIIeHHs HEOOXOIUMOW JIOKYMEHTAIlWH,
COCTABJIEHUSI OTYETHOCTH, HOMEHKJIATypa e

HeoOxonuMmeie 3HaHUS

BrictpauBate  ddexkTuBHOE  B3aUMONIEWCTBHE ¢  pabOTOAATENsIMU,
o0benuHEeHUsIMU  paloTojareneii, MpeACTaBUTENSIMU  HCTIOTHUTEIbHBIX
OpraHOB TOCYAApCTBEHHOM BJIACTH, COIIHATBLHBIMU IMapTHEPAMHU

dukcupoBarh, 000011aTh U CUCTEMATU3UPOBATH MOCTYMAIOIIYI0 HHHOPMAITUIO
0T paboTonaTeNeil u rpaxjian

OO0pabartbIBaTh IepcOHaIbHbIE JaHHbIE paboToareneit

OcymiecTBIsITh MPOBEPKY MOCTYIUBIIEH WH(GOpPMAUK OT paboromareneit u
rpaxaaH

BHocuTh noiy4eHHY0 HH(GOPMALIMIO B PETHCTPHI MOJIydaTeae rocyciyr

BrinonHsaTh paboThl ¢ TPUMEHEHHEM COBPEMEHHBIX HMH(POPMAIMOHHBIX
TEXHOJIOTUH

Hcrionb30BaTh COBPEMEHHYIO OPITEXHUKY M CPECTBA KOMMYHHUKAIIUU

OdopmisaTs HHGOPMAIIMOHHBIE U METOIUYECKUE MaTepHalIbl ISl TPaXIaH U
paboTtonareneit

Paborats ¢ JAOKYMCHTAMH U COCTABJIATH OTYCTBHI IO UTOraM OCYHICCTBJICHUA
JCATCIIbHOCTHU

Jlpyrue XxapakTepuCTUKU

CoOmronenne  KOHOUAEGHIMAIBHOCTH B OTHOIIEHWH  HMH(OpMAaIuH,
MOJIYYCHHOU OT TpaXkJaaH U paboTomaTenei

3.1.3. TpynoBasi pyHKUHSsA




Opranuzanusi orIa4uBaeMbIX YpoBeHb
Haumenosanue 00IIECTBEHHBIX paOOT ¥ BpEMEHHOTO Kon | A/03.6 | (monyposenb) 6
TPYAOYCTPOMCTBA rpaxaaH KBanupuKarun
Hpoucxomueﬂne 3auMCTBOBAHO U3
. Opurusan
TPyIoBO# QyHKIMK OpuUruHaia
Kon opurunana Peructpanuonssiit
HOMED
po¢eCCHOHATFHOTO
cTaHzapra

TpynoBbie nericTBUsA

HpI/ICM JOKYMCHTOB, HCO6XO,Z[I/IMBIX AJi1 MPpEAOCTaBJICHUA YCIIYT'H, B TOM
YHCJIC B SJICKTPOHHOM BUJIC

HudopmupoBanre rpaxkaH Mo BOIMPOCAM 3aHSATOCTU HACETCHHS, O MOPsIKe
MPEIOCTABIICHUS YCIYT M YCIOBHSIX OKa3aHUsI (PUHAHCOBOM MOIIEPIKKH

COop 1 aHanu3 UH(GOPMALKUU O BO3MOXKHOCTH OpPraHU3ALUHU OIUIAYMBAEMBbIX
00IIeCTBEHHBIX Pa0OT M BPDEMEHHOTO TPYIOYCTPOICTBA

Ot6op paboTomareneld A OpraHU3allMd BPEMEHHOTO TPYIOYCTpPOICTBa
rpax/jaH

[TogrotoBka  mpoekTa  JoroBopa 00  OpraHu3alil  BPEMEHHOTO
TpynoycTpoiicTBa rpaxkaan mexay L[3H u pabotonarenem

[TonGop W mpemToKeHHEe BAapHAHTOB BPEMEHHOW M OOMISCTBEHHBIX pPabOT
0e3pabOTHBIM TpakJaHaM, B TOM YHCJIC HECOBEPIICHHOJICTHUM TpaKJIaHaM B
CBOOOMIHOE OT Yy4eObl BpeMsl IIPH JIMIHOM OOpAIeHUH UM C UCTIOJIb30BAaHHEM
1opTajia rocynapCTBEHHBIX YCIYT

[TonGop W mpemToKeHHEe BAapHAHTOB BPEMEHHOW M OOMIESCTBEHHBIX pPabOT
0e3paboTHBIM BBIITyCKHHKAM 00pa3oBareIbHbBIX OpraHu3aIuii
npoecCHOHAIBHOTO  00pa3oBaHUS TMPU JUYHOM OOpalleHHd WId C
MCIOJb30BaHUEM MOPTajia rOCYJapCTBEHHBIX YCIYT

CornacoBanue ¢ paboToaareneM KaHIUuAaTyphl IpaXaaHUHa

Hanpasnenue rpax/ad kK paboToareito JUisi BpeMEHHOTO TPYI0yCTpOicTBa

WnpopmupoBanne rpaxjaHuHa O  HEOOXOAMMOCTH  INPEAOCTaBICHHS
BBIJIAaHHOT'O HalpaBJIeHUsl Ha paboTy ¢ OTMETKOM paboToaaresns

HampaBnenue rpaxaad Ha orjiauuBaeMbie 001ECTBEHHBIE PAOOThI

BHecenne B peructp noiydaresed rocyciyr B c(epe 3aHATOCTH HACEIEeHUs
CBelleHM 00 oOpaTuBHIMXCA TpakJaHaxX M O BaKaHCUAX JUII BPEMEHHOTO
TPYIOYCTPONCTBA

Opranmzanus cobeceoBaHUN TpakaaH ¢ paboTomareneM IMOCPEeICTBOM
Tele(OHHON CBSI3W WJIM BHJIEOCBSI3U C HUCHOJIb30BaHMEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHOU ceTh «HTepHeT»

BGI[CHI/IG ACJI, UX XPAaHCHUC W ITOATOTOBKA K CAAYC HAa ApXWBHOC XPAaHCHUC

Heob6xonumble ymeHUS

HopmaruBHBIE TpaBOBBIE aKTBl B  OOJIACTH  3aHITOCTH  HACEJICHHUS
(benepanbHOTO M perHOHAIIBHOTO YPOBHEH

PervonanbHbIe IMporpaMmal COACUCTBUS 3aHATOCTH HACEICHMS

Oco0eHHOCTH pPBIHKA Tpylda W MOTPEOHOCTh B KaApax OOIMIEPOCCHUUCKOTO U
PETHOHANBHOTO PhIHKA TPy

JlaHHbIE MOHUTOPHHT A OOLIEPOCCUNHCKOTO M PETHOHAILHOTO PhIHKA TPYAaA

@DopMBbl, METOJIBI U TOPSATOK OKa3aHUSI YCIIyT

Meps! 1o 3amute nHGOpMaIUH (3aIUTe TEPCOHAIBHBIX JaHHBIX )

Tunsl 1 XapaKTEepUCTUKHU IPakJaH - Mojryyaresnen yciayr

OTHKa JCJIOBOI'0 O6I.I.ICHI/I}I

OCHOBBI COIIMAIBHON 1 TIPAKTUYECKOMN TICHXOJIOTHH




[IpaBuna paboTel HAa MEPCOHATBLHOM KOMITBIOTEpE, C OPITEXHHKOW U
HCIIOJIb3YCMbIM ITPOTrpaMMHbBIM O6CCH€‘-ICHI/I€M

[TpaBuna paboTsl co ciyxeOHol nHpOpMarueit

[Topsimox Bemenust ydera u O(OpMICHUS HEOOXOAMMOW JOKYMEHTAIUH,
COCTABJICHUS OTYETHOCTH, HOMEHKJIATypa e

HeoOxonumelie 3HaHUA

BrisiBiasaTe MoTHBaIMi0 ooOpameHus rpaxnad B L[3H u onpenensats nepedyeHb
HEOOXOAMMBIX YCIIyT

BeicTpanBarh s dexTHBHOE B3alMOJICHCTBHE c rpaKAaHaMH,
obparumumucs B [[3H

Jlenarp conManbHO-TIICUX0JIOTMYECKUI POTHO3 KOMMYHUKAaTUBHON CUTYallUH,
B KOTOPOH MPEICTOUT 0OLIaThCs

[TporpamMmMupoBaTh nporiecc OOIIEHUs U YIPABIATh UM

[Tonmyuarh nepcoHanbHbIE JaHHBbIE IpakJaHuHa, oOparusuerocs B L[3H, u
COOTHOCHTD UX C MOTPEOHOCTSIMU PbIHKA TpyJa

OO6pabaTbIBaTh U XpaHUTh EPCOHAILHBIC TaHHBIE TPAXKIAAH

BrInmonHATE paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUH

Hcnonp3oBars COBPCMCHHYIO OPITCXHUKY U CPEACTBA KOMMYHHUKAIIUU

Bectn pokyMeHTanmuioo M CIy)KEOHYIO TEpENuCcKy B COOTBETCTBHU C
TpeboBaHusIMU K AokymeHTam B L[3H

Jpyrue xapakTepuCTUKH

CoOnronenre  KOHOUACHIMAIFHOCTH B OTHOIIGHWH  HWH(pOpMaImw,
HOJIyYEHHOH OT rpakiaH

3.1.4. TpynoBasi pyHKIUS

CopeiicTBrE CaMO3aHITOCTH Yposensb
HaumeHoBaHue 6e3pabOTHBIX IPAKIAH Kox | A/04.6 (oIypoBEHB) 3]
KBaITU(PUKALINT

[Ipoucxoxaenue o 3auMCTBOBAHO M3

TPYAOBOM (PyHKIIUH pHUrHHAT OpuUrMHaa

Kon opurunana Peructpauumonnsiit
HOMEp
podecCHOHATBHOTO
CTaHaapra

Tpynossle nencTBUs

HpI/IeM JAOKYMCHTOB, HCO6XOI[I/IMBIX IJig MIPpEAOCTAaBJICHUA YCIIYT'M, B TOM
YHUCJIC B DJICKTPOHHOM BHUEC

WNudopmupoBanre rpakaH Mo BOMPOCAM 3aHSATOCTH HACETEHHS, O MOPSIKe
MIPEIOCTABIICHUS YCIYT M YCIOBUAX OKa3aHUsI (PUHAHCOBOM IMTOMOIIH

HpOBCpKa MEepCUHA HCO6XOI[I/IMBIX JOKYMCHTOB n AOCTOBCPHOCTH
MNpEaOCTaBJICHHBIX B HUX CBe)IeHI/Iﬁ O Ir'paXXJaHHUHC

Opranuzanus MPOXOXKJIEHUS TECTUPOBAaHUS 0e3pabOTHBIMU TpaKJaHAMH U
00y4eHMsI OCHOBAaM MPEANPUHNMATEIHCKOMN eI TeIbHOCTH

OrneHka cTeneHn rOTOBHOCTH 0€3pab0THOIO Ipa)<1aHUHA K OCYILECTBICHUIO
peANPUHUMATEIBCKOHN IESTeTbHOCTH (TECTUPOBAHUE, KOHCYJIBTUPOBAHUE)

Odopmienre W BblJa4a 3aKJIIOYEHUS O IPEAOCTABICHUM  YCIYTH,
colepalled  peKOMEHJAlUMM O  BEAGHMHM  NPEANPUHMMATENIBCKOM
JeSITEIbHOCTH

Opranu3anys NoAroToBKM OM3HEC-TJIaHA U PACCMOTPEHMS €r0 COOTBETCTBHS
OCHOBHBIM TpeOOBaHUAM




Odopmiierrie u Bblgada 0e3pabOTHOMY TpaXKJaHUHY TPEIJIOKEHUS O
MIPOXOXKACHUH npodeccruoHaIbHOTO o0y4yeHus W MOJIyYeHHUH
JIOTIOJTHUTEIBLHOTO  npodeccuoHanbHoro obpazoanus (JI10), Bxiroudas
o0y4yeHue B Ipyroil MECTHOCTHU

[TonroroBka mpoekTa J0roBopa 00 OKa3aHUM €JMHOBPEMEHHON (PMHAHCOBON
nomon Mexny LI3H n 6e3paboTHBIM rpaxk 1TaHHHOM

Ocy1iecTBieHne MPENOCTABICHUS YCIOyr [0 CONEHCTBHIO  3aHATOCTH
MHBAJIUIOB C Y4eTOM TpeOOBaHMN 3aKOHOAATEIbCTBA O COLMAIBHOM 3aluTe
VHBAJINJIOB

BHecenme B peructp moiydaresieil Tocyciyr B cepe 3aHATOCTH HACEICHUs
cBeIeHU 00 00paTUBIINXCS TpakIaHaxX U O MOIYYSHUU YCIyTU

[TogroroBka u BeIja4a JOKYMEHTOB IpaxkaaHam, ooparusmumcs B LI3H

BC,I[CHI/IG ACJI, UX XPAaHCHUC 1 IIOATOTOBKA K CAa4Y€ HAa apXHMBHOEC XPAHCHUC

HeobOxonumbie ymeHus

HopmaruBHble TmpaBOBbIE aKThl B  OOJIACTH  3aHATOCTH  HACEJICHUS
(benepaabHOro U PErHOHAIIBHOTO YPOBHEH

PernonanbHbie IIporpaMmbl COﬂCﬁCTBHH 3aHATOCTH HACCIICHUA

OCOOEHHOCTH pPBIHKA Tpyla M MOTPEOHOCTh B Kajapax OOIIEPOCCHHUCKOTO U
PETHOHAIBHOTO PhIHKA TPYAa

JlaHHbIE MOHUTOPHHTA OOIIEPOCCUNCKOTO M PETHOHAIBHOTO PhIHKA TPyAa

CDOpMBI, MCTOABI U MOPAAOK OKa3aHUA YCIyr

Meps! 1o 3ammTe HHGOpMAIHH (3aIIUTE TEPCOHATBHBIX TAHHBIX )

Tune! u XApPaKTCPUCTUKHU I'paKXKIaH - nonyaneJIeﬁ yciayr

OcobeHHoCTH MMpEeaOCTABJICHUA YCIIYT 110 COI[GIZCTBHIO 3aHATOCTH MHBAJIN0B

DTHKA IEJI0BOr0 OOLICHUS

OCHOBBI COLIMATILHOM U MPAKTUYECKON MICUXOJIOTHHI

[IpaBmia paboOTBI HA MEPCOHAJIHLHOM KOMITBIOTEPE, C OPITCXHHKOH W
HCIIOJIb3YEMbIM MPOTrpaMMHBIM 00ecIieueHreM

[TpaBuna paboTsl co ciyxeOHoU nHpOpMarueit

HOpHI[OK BCACHHUA Y4Y€Ta U O(bOpMJ'IeHI/IH HCO6XOHHMOﬁ JAOKYMCHTAIlUU,
COCTaBJICHUA OTYETHOCTH, HOMCHKJIATYpa JACJI

HeoOxonuMmeie 3HaHUS

BrisBnars motuBanmio odpamienus rpaxaad B LI3H u onpenensts nepeueHs
HEOOXOUMBIX YCIYT

BeicTpauBars s dexTuBHOE B3aUMOJICHCTBUE c rpakJlaHaMH,
oOparusiumucs B L[3H

Jenars conMaibHO-IICUXOJIOTUYECKUIM IPOrHO3 KOMMYHHUKAaTUBHON CUTYallMH,
B KOTOPOH MPEICTOUT 00LIaThCs

[IporpammupoBarh nporecc oOIEHUs U YIPABIATh UM

YuuteiBaTh B OOIIEHHMM C WHBAIMJAMM TpU OKa3aHUM UM YCIyr IO
COICHCTBHIO 3aHATOCTH MMEIOIINXCS y HUX OTpaHUYECHUN
JKU3HENEATEIIBHOCTH

[Tonmy4ars mepcoHaNIbHBIE NaHHBIE TpaxaaHwHa, obparuBmierocs B 1[3H, u
COOTHOCHTH UX C TOTPEOHOCTSIMU PHIHKA TPy/a

OO6pabarpIBaTh U XpaHUTh MEPCOHANIbHBIE JaHHBIE TPaXk1aH

BreimonmHATE paboThl ¢ TPUMEHEHHEM COBPEMEHHBIX HMH(POPMAIMOHHBIX
TEXHOJIOTUH

Hcronb30BaTh COBPEMEHHYIO OPITEXHUKY M CPECTBA KOMMYHHUKAIIUU

Bectu nokyMeHTanuio W CIyXeOHYIO TEpernucKy B COOTBETCTBHH C
TpeboBaHUsIMHU K TokymeHTaM B [[3H

Jlpyrue XxapakTepuCTUKU

CoOmronenne  KOHOQUAEGHIMAIBHOCTH B OTHOIIEHWH  HMH(OpMaIuu,
MTOJIYYEHHOU OT IpaXk/1aH




3.1.5. TpynoBasi pyHKUHUSA

OCYH_IGCTBJ'ICHI/IC COIIMaJIBHBIX BBIILJIAT U
o YpoBeHb
MHAaHCOBOU IIOAACPKKHU I'paXJjaHaM
Haumenosanwue b AICP Paxl ’ Kox | A/05.6 (TOypOBEHB) 6
IIPU3HAHHBIM B YCTAaHOBJICHHOM IIOPAAKE KBaJ‘[I/I(l)I/IKaHI/II/I
0e3pabOTHBEIMU
[TpoucxoxneHue 3auMCTBOBAHO U3
. Opurunan
TpynoBOH QyHKIUH OpHIHHAIA
Kon opurunana Peructpanmonsslit
HOMeEp
po¢heCCHOHATFHOTO
cTaHaapra

TpynoBsle neicTBus

WNupopmupoBanre rpaxjiaH IO BONPOCaM 3aHATOCTH HACEJIEHHs, O HOpMax
3akoHonarenbeTBa Poccuiickoit denepanyy 0 3aHATOCTH HACEIEHUS B 4acTu
OCYIIECTBIJIEHUS] COLIMAJIbHBIX BBIILJIAT

[lpunsATHEe pemieHUss O Ha3HauYeHUHM (NIPEKpAIICHUHM) MPEIOCTABICHHUS
COIMANILHBIX BBIIUIAT W TIOJATOTOBKA IMPOEKTa TMpHUKa3a O MPHU3HAHUH
rpaxaanrHa 6e3pa0OTHBIM (CHSTUH C yueTa B KauecTBe 6e3paboTHOrO)

[TpuHsATHE pelmieHUs W TOATOTOBKA IIPOCKTOB IPUKA30B O COKPALICHHU
pa3Mepa mocoOus mo 0e3paboTHile U O HACTYIUICHHH IIEPHUONa, B TCUCHUE
KOTOPOTO BBITLIATA MOCOOMS 110 0e3padOTHIIC HE IIPOU3BOIUTCS

[TpomsieHue meproaa BBIIUIATHI M YBEITUYCHUE MPOJODKUTEIFHOCTH MepHoaa
BBITLJIATHI TTOCOOUS 110 Oe3paboTulie

Hasnauenune mocoOusi 1mo 0Oe3paboTHIlE BO BTOPOM IIEPUOJIE BBIILIATHI, €ro
IpeKpanieHue

Brrsieinenne q)aKTOB NnepeIIaTbl CONUAIIBHBIX BBIIIJIAT U IMPUHATHE MEP IO HUX
B3BbICKAHHIO

Pacuer pasmepa, HazHaueHHME MaTe€pUaIbHOM NONAECPKKM M MaTepUaIbHOU
IIOMOLIU

Ha3naueHue u HaYHUCICHHUE MaTepHaHBHOfI IIOMOIIM B CBA3HM C HCTCUCHUEM
YCTAHOBJICHHOI'O IIEPHUOJa BbITIJIATHI IOCcOoOus 1o 6e3pa60THue

Pacuer pasMepa, Haz3HA4YCHUC, IPHUOCTAHOBKA, YMCHLBIICHHWC CTUIICHAWU B
MEepPUOA  TMPOXOKACHHUS MPOPECCHOHATHHOTO OOYYEHHs] WU TOTYYCHHUS
JIOTIOTHUTEIBHOTO TIpodeccuoHanbHOro oopazoBanus mo Hampasieruto 1[3H,
BKJItOYasi OOy4eHue B APYroil MECTHOCTH

Pacuer pa3mepa, Ha3HaueHUE KOMIICHCALIMM 33 MPOE3] U NPOXKUBAHUE IPU
MIPOXOKICHUH po¢eCcCuoHaTBLHOTO 0o0yueHust 1581051 MOTYyYECHUHN
JOTIOTHUTEIHHOTO MPOohECCHOHATLHOTO 00pazoBaHus Mo HampasieHuio [[3H

Pacuer pa3mepa, Ha3HaueHHME KOMIICHCALMH, IOJNArarolleiicss mpu mepeesne
WIM TIEPECENEHUH B JIPYI'yl0 MECTHOCTb JUIsl TPYAOYCTPOWCTBA IIO
Harpasienuto [[3H

[TpuHsATHE pemieHuss O BbIAY€ MNPEAJIOKEHHUS O JOCPOYHOM Ha3zHAYCHUU
neHcuu 0e3paboTHOMY IpaKIaHUHY

IloaroTroBka u BeIIa4Ya 6C3pa6OTHBIM rpaxxaaHnam HpeI[J'IO)KCHI/Iﬁ 0 J0CpPOYHOM
Ha3Ha4YCHWU IICHCUN

[TonroToBka mpoekTa MpHKa3za 00 OKa3aHUM (PUHAHCOBOW MOMOIIM MPHU
TrOCyIapCTBEHHOU perucrpauuu B KauyecTBe AHIUBUIYATBHOTO
NpeanpUHUMATeNss TUO0 CO3JaHUHM FOPUIMYECKOTO JIHIA, KPECThSIHCKOTO
(bepmepckoro) Xo3sICTBA M €IWHOBPEMEHHON (PMHAHCOBOW IOMOINMA Ha




MOATOTOBKY  JIOKYMEHTOB  JUIS  COOTBETCTBYIOIICH  TOCyIapCTBEHHOM
perucTpanuu

KoHTpoJ1b JOKYMEHTOB, NpeICTaBIEHHBIX padoToaaTeneM A MOCIEAYOLEro
Bosmemieans L[3H cpexctB Ha 3apa0oTHyl0 IUIaTy  HAaCTAaBHUKOB
BBIITYCKHHUKOB, IPOXOJSIIMX IPOU3BOJCTBEHHYIO ITPAKTUKY (CTa’KUPOBKY)

[ToaroroBka mUpPEIOKEHUH MO (PUHAHCOBOMY OOCCIICUEHUIO COIMATBHBIX
BBITUIAT U (PUHAHCOBOM MOJACPKKE B IJIaH NOTPEOHOCTH OIOPKETHBIX CPEICTB

3aroyiHEHUE B PErUCTpe NOJydyaresaeil rocyCciIyr KapTOuKU y4eTa MoJIydaTelis
COLIMAJILHBIX BBITLIAT, BHECEHUE CBEICHUN O pa3Mepax Mocooust U CTUTICHIHH,
MpUOOIIEHUE UX K JIMYHOMY JEITY

[puHsiTHE pelieHus W MOJArOTOBKA MPOEKTa MpHKa3za 00 OTMEHE pPEIICHHs O
NPUOCTAHOBKE, TMPEKPAIICHUH, COKPAIICHUA M YMCHBIICHUH pa3Mepa
COIMANIbHBIX BBIIUIAT, a TaKXKe O TIEpHoJAe, B TEYCHHE KOTOPOrO HeE
MPOU3BOJUTCS MPEAOCTABICHUE TOCYIAPCTBEHHON YCIIYTH; 00 YBEIUYCHHUU
OPOJOJDKUTEILHOCTH M HPOJICHMHM TEPHOAA BBIILUIATBI  [MOCOOMS  TIO
Oe3padoruiie

Cucremaruszanus, XpaHeHHE U claya B apXUB JOKYMEHTOB Ha apXUBHOE
XpaHeHue

HeoOxonumbie ymeHus

HopmaruBHble TMpaBOBbIE aKThl B  OOJIACTH  3aHATOCTH  HACEJCHUS
(denepanbHOro M perHOHAILHOTO YPOBHEN

Pernonanpubie IMporpaMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

Oco0OeHHOCTH pBIHKAa TpyAa M MOTPEOHOCTh B KaJpax OOILIEPOCCUUCKOTO U
PErMOHAIBHOIO PhIHKA TPpY/ia

CDOpMBI, MCTOJbI U ITOPAAOK IIPOBCACHUA pa60T IIpU IpEAOCTABJICHUHN YCIIyT

[IpaBuna pacuera pazmepa COUUAIBHBIX BBIIUIAT U (PUHAHCOBOU MOIACPKKU

DTHKA IEI0BOr0 OOIIEHUS

[IpaBmia pabOTBI HAa MEPCOHAIHLHOM KOMITBIOTEPE, C OPITCXHHUKOH W
HCIIONB3YEMBIM MPOTrpaMMHBIM 00ecieueHreM

[TpaBuia paboTsl co ciyxeOHol nHhopmanuei

[Topsimok BemeHust ydeta W o(OpMIICHHS HEOOXOIUMOW JTOKYMEHTAIlWH,
COCTABJIEHUSI OTYETHOCTH, HOMEHKJIATypa e

HeoOxonuMmeie 3HaHUS

[TnanupoBarh OIOIKETHBIE CPEJICTBA HA OCYIECTBICHHE COLUAIbHBIX BBIIJIAT
U (MHAHCOBOI MOJAEP)KKH C YIETOM CUTYaLlMU HA PhIHKE Tpyda

PaccuntreiBaTh pasMEp COUAJIbHBIX BBIILIAT U q)HHaHCOBOfI MMOAOCPIKKHU

BreimonHsaTe paboThl ¢ NpPUMEHEHHEM COBPEMEHHBIX HH()OPMALMOHHBIX
TEXHOJIOTUH

Hcnonp30BaTh COBPCMCHHYIO OPITEXHUKY U CPECACTBA KOMMYHUKAIUN

BHOCHTH MHpOpPMAIMIO O CONMANLHBIX BBITUIATaX W (PHHAHCOBOH TOJICPIKKE
B 0a3bl JaHHBIX

OOpaOarbiBaTh  MHGOpPMALMIO  TOJydaTeNed  CONMaNbHBIX  BBIUIAT U
(buHaHCOBOM MOIEPKKU

OdopmisaTh HMHPOPMAIIMOHHBIE MaTepuanbl s CTEHAOB, OYKIETHl IO
BONPOCAM OCYIIECTBIIEHUS COLIMATBHBIX BBIMJIAT

Bectu nokyMeHTanuio W CIyXeOHYI TEpenucKy B COOTBETCTBHH C
TpeboBaHUsIMHU K TokymeHTaM B [[3H

Jlpyrue XxapakTepuCTUKU

CoOmroneHne  KOHOUAEGHIMAIBHOCTH B OTHOIIEHMH  HMH(OpMaIuu,
MTOJIYYEHHOU OT TpaXk1aH

3.1.6. TpynoBasi pyHKUHUSs




NudopmupoBanme 06 ycmyrax, v
OBCHb

okaszeiBaeMbIx 1[3H, 1 0 monoxenuu Ha P

Haumenosanwue H3H, N Kox | A/06.6 (TOypOBEHB) 6
PBIHKE TpyJa B cyObekTax Poccuiickoit KBaTH(HUKALIMH
Denepauun

IMpoucxoxaeHne 3aMMCTBOBaHO 13

. Opurunan
TPYIOBOH (QyHKIIMH OpHUrHHAJA
Kon opurunana Peructpanmonsslit
HOMED
podeccHoHaIbHOTO
cTaHgapra

TpynoBsle necTBus

IIpueM wu perucrpanus 3asBICHUM O NPEIOCTABICHUU YCIYTH IO
MH(POPMHUPOBAHUIO O TOJIOKEHUM Ha pBhIHKE Tpyda B cyOobekTax Poccuiickoit
denepanyy, B TOM YUCIIE B JJIEKTPOHHOM BUE

CoOop, o0oOuieHne, aHalW3 CTATUCTUYECKUX JAHHBIX M MAaTrepHalioB o
MOJIOKEHUH Ha PhIHKE Tpyaa B cyobekTax Poccuiickoit deneparun

KoncynsrupoBanue rpaxaan (uHBanuaoB), oOparuBmuxcs B [I3H 3a
uH(popManMeil 1o BONpOCaM 3aHATOCTH HAceleHUs, O HEOOXOAUMBIX
JIOKYMEHTax ISl MOJIy4eHUsl YCIIYT U MEpax COLMAIbHON NOAAEPKKH, B TOM
quCJie B 3JIEKTPOHHOM BH/JIE

Ot10op © TmpenocTaBlIeHUE 3asABUTENI0 HEOOXOAMMOH HMHQOpMAIMK O
MOJIOKEHUH Ha PBIHKE TPYy/Aa 10 BBIOpaHHOW (Gopme (Ha OyMakHOM HOCHTEINE,
B JICKTPOHHOM (hopme)

HNudopmupoBanue HHBaIMIOB 00 yciyrax, okassiBaembix L[3H c yuerom
TpeOOBaHUH 3aKOHOAATEILCTBA O COIIMATILHOM 3aIIMTEe HHBAINIOB

[ToarotoBka u oopmieHrne MaTepruaioB MO BONPOCAM 3aHATOCTH HACEICHUS
JU1s1 THQOPMALIMOHHBIX CTEHJIOB B BHJI€ OPOIIIOp, JIMCTOBOK, OYKJIETOB

Pa3smemnienue u o6HOBIeHHE HH(OPMAIIUU TIO BOIIPOCAM 3aHATOCTH HACEICHUS
B odunuaneHbix uH(pOpMarmoHHbix cpenactBax [I[3H, wa cnenumanbHBIX
BPEMEHHBIX WM CTAlMOHAPHBIX KOHCTPYKIHUAX

Pasmemenne B CMU cBenenuii o I[3H, 00 oxa3piBaeMbIX yciayrax u
MOJIOKEHUH Ha PhIHKE TpyJa

PaccmoTrpenue nuceM, 3asBI€HUN U kKanod rpaxaaH, IOATOTOBKA OTBETOB Ha
HUX

HeoOxonumbie ymeHus

HopmaruBHble TpaBOBBIE aKTBl B  OO0JIACTM  3aHSATOCTA  HAcCeJCHUs
(benepanbHOTO ¥ PErHOHAIBHOTO YPOBHEH

PernonanpHbie IMporpamMmaI COI[@I\/JICTBI/ISI 3aHATOCTH HACCJIICHUA

Oco0eHHOCTH pPBIHKA Tpylda W MOTPEOHOCTh B KajJpax OOIIEPOCCHUUCKOTO U
PETHOHANBHOTO PhIHKA TPy

®opMbl, METOJIBI U TOPSAJOK MPOBEIEHUS PadOT IPH MPEIOCTABICHUN YCIYT

Oco0OeHHOCTH TIPEeOCTaBICHUS YCIYyT N0 WH()DOPMUPOBAHUIO MHBAIUAOB 00
yciyrax, okassiBaembix [[3H

OcHoBrI Bzaumozaeiicteug co CMU

DTHKA IEJI0BOr0o OOIIEHUS

OCHOBBI COLIMAILHON U HpaKTquCKOﬁ IICHUXOJIOTNH

HpaBI/ma pa6OTLI Ha TICPCOHAJIBHOM KOMIIBKOTCPE, C OPFTCXHI/IKOI\/'I u
HCIIOJIb3YCMBIM ITPOTrpaMMHbBIM obecneueHuEM

[TpaBuia paboTsl co ciyxeOHol nHhopmanuei

[Topsimok BemeHust ydeta W odOpMIICHHs HEOOXOIUMOW JTOKYMEHTAIWH,
COCTABJIEHUSI OTYETHOCTH, HOMEHKJIATypa e

Heo0OxonuMmeie 3HaHUS

AHaJ'II/ISI/IPOBaTI) CTaTUCTUYCCKHUEC JaHHBIC, YCTHEIC, IIMCBMCHHBIC n




AJIEKTPOHHBIE oOparieHus rpaxaad B [[3H

CornacoBbIBaTh € TpakJIaHUHOM M KOHKPETHU3MPOBAThH LIEIH OKa3aHUS YCIYT
I[13H

[TpoBoauTh OGecenp! (JIEKIMK) C TpaXIaHAMH O CUTYalluX Ha PBIHKE Tpyaa

VYuuTeiBaTh B OOWIEHMM C HWHBAIMAAMU [PH OKAa3aHMU MM YCIYT IO
COICHCTBHIO 3aHATOCTH MMEIOIINXCS y HUX OTpaHUYECHUN
KU3HEAEATEIIbHOCTH

BHocuTh noiydeHHy0 nHGOpMaLUio B 6a3bl TaHHBIX TOCYCITYT

BrimonHATE paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HMH(POPMAIMOHHBIX
TEXHOJIOTUH

Hcnonp30BaTh COBPEMEHHYIO OPITEXHUKY U CPEACTBA KOMMYHUKALUU

Odopmisite napOpMarmonHsie Marepuainsl 11 CMU, OykiaeTs, OpOIIOpPHI,
JUCTOBKH, CTEHJBI 10 BOIPOCAM YCIYT, MPOrpaMMaM M MepaMm COIHaIbHOMN
TOZJICPIKKU

Bectu mOoKyMEHTAluio0 W CIyKeOHYH TEpPENnuCKy B COOTBETCTBHH C
TpeboBaHusIMU K AokymeHTam B L[3H

Jpyrue xapakTepuCTUKH

CoOnronenne  KOHOUACHIIMAIFHOCTH B OTHONIGHWH  HWH(pOpMaImw,
HOJIy4eHHOH OT rpakaaH u paboTonaresnei

3.1.7. TpynoBasi pyHKIUS

dopmHpOBaHKE U BEICHHE PETUCTPOB
o YpoBeHb

IoJIy4arcii€u rocyasapCTBCHHBIX YCIYI B

HaumenoBanue yd yAap yeayr Kox | A/07.6 (oIypoBEHB) 6
cdepe 3aHATOCTH HaCEIICHUS KBaTH KA
(pusmueckux nui U padboTonaresneii)

IpoucxoxaeHue 3arMCTBOBAHO 13

. Opuru=aan
TPYIOBOH PyHKIMK OpHTHHAIA
Kon opurunana Peructpanuonsslit
HOMED
npodecCHOHABHOTO
craHgapTa

Tpynossle nencTBUs

Buecenne wHbopMaiuu, coiepskaiieil nepcoHajibHbIe JaHHBIE TPAKIaH, B
0a3bl TaHHBIX, POpMUPOBaHKE OaHKA PE3IOME COMCKaTeNIe paboThI

Buecenne wuHdopmanmu, copepikaieiics B JOKyMEHTax paboTronaresei,
o0paTuBIIUXCA 3a TOAOOPOM HEOOXOJUMBIX PAOOTHHUKOB, B 0a3bl JaHHBIX,
dbopmupoBanue 6aHKa BakaHCUH pabOYNX MECT

Ocy1iecTBiIeHNE IEPBUYHON MPOBEPKU U aHAIU3a JOKYMEHTOB IOJIydarenen
ycIIyT B chepe 3aHATOCTH HACEICHUS

BrisiBienue HenocTaromed HHPOpMaLUY Motydaresneld yeiayr 1 uHbopMalu,
TpeOyroIIel JONOTHUTENbHON MPOBEPKH

Ocymectsienue coopa 1 00pabOTKH JOMOTHUTENBHOM HH(OpPMALIUU TpaKaaH
u paboTtonarenei

CBepka KOJMYECTBAa yUYETHBIX 3alHCEel B PETUCTpPax M 00beMa OKa3aHHBIX
yeayr HBH

CoOop, cucreMaru3aiusi, HaKOIUIEHUE, XpaHEHUE, YTOUHEHUE, UCTIOIb30BaHHE,
nepenada, YHUYTOXKCHHWE JaHHBIX O TpaXJaaHax ©  paboTomarensx,
obparuBmuxcs B [[3H

Benenue ydera nepcoHaabHBIX JaHHBIX TPaK/IaH U paboTomareneit




BC,I[CHI/IG JOKYMCHTAIlUN B COOTBETCTBUU C Tpe6OBaHI/IHMI/I HOPMAaTUBHBIX
JOKYMCHTOB I10 ACJIONPOU3BOACTBY U JOKYMCHTOBCACHHIO

HeobOxonumbie ymeHus

HopmaruBHble TmpaBOBbIE aKThl B  OOJIACTH  3aHATOCTH  HACEJICHUS
(benepaabHOro U PETHOHAIIBHOTO YPOBHEH

Pernonanbnabie IMporpaMmbl COHCﬁCTBHﬂ 3aHATOCTH HACCJICHUA

Oco0OeHHOCTH pBIHKA TpyAa W MOTPEOHOCTH B KaJpaxX OOIIEPOCCHUUCKOTO H
PErHOHAIBLHOTO PhIHKA TPYIa

@DOpMBI, METOJIBI U TIOPSIIOK TMPOBEACHUS padOT MPH MPEJOCTABICHUH YCIyT

DTHKA AEI0BOT0 OOIIEHUS

[IpaBuiia paboThl Ha TMEPCOHAJIBLHOM KOMIIBIOTEpPE, C OPITEXHHUKOH H
UCIIOJB3YEMBIM MPOTPaMMHBIM 00eCIIeueHUEM

[TpaBuna paboTsl co ciyxebHol nHpOpMarueit

TpeboBaHuUs OXpaHbI TPY/IA U TOXKAPHON OE€30IaCHOCTH

[Topsimok BeneHust ydeta W o(OpMIICHHST HEOOXOIUMOW JTOKYMEHTAIWH,
COCTaBJICHUSI OTYETHOCTU, HOMEHKJIATypa J1eJ

HeoOxonumele 3HaHUS

[TpoBepsATh, 0600IIATh U CHCTEMATU3UPOBATH MMOCTYITUBINYIO HHPOPMAIIHIO OT
rpaxaaH u paboromarencit

BHocuTh monydeHHY0 HH(OpMAIMIO B PETUCTPhI B COOTBETCTBUHU C
TpeOOBAHUSMU TIPOTPAMMHOTO 00ECIICUCHUS

OO6pabarbIBaTh NepcoHaIbHbIC JAHHBIE TPaKIaH U paboToaarenen

[Tpou3BOIUTH aHAIN3 U CHCTEMATH3UPOBATh MOCTYIAIOIITYI0 HH(OOPMAIHIO OT
rpaxaaH u paboromarencit

BrInonHATE  paboTBl ¢ TPUMEHEHHEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTUH

Hcnonp3oBars COBPCMCHHYIO OPITEXHUKY U CPEACTBA KOMMYHHUKAIUN

Bectn pokyMeHTanmuioo M CIy)KEOHYIO TMEpENnucKy B COOTBETCTBHUHU C
TpeboBaHusIMU K AokymeHTam B L[3H

Jpyrue xapakTepuCTUKH

CoOmroniene  KOH(PHUACHIMAIBHOCTM B OTHOIICHWH  HUH(OpMAIUH,
MOJTyYEHHOM OT rpaXKIaH

3.2. O0001menHas TpyaoBasi pyHKIUSA

Opranuzanus npodecCuoHaIbHON
OPUEHTALINH, TICUXOJIOTUUECKON TOIIECPKKHU Vpoge
Haumenosanue p 1 o JUICP Kon B PoBeHb 6
U COIMATBLHOM ajanTtaiuu 6e3padoTHBIX KBaTMpUKAIHH
rpakJaH Ha pbIHKE Tpyaa
[Ipoucxoxaenne 0600meHHOI 3anMCTBOBaHO U3
. Opurunan
TPYIOBOM QyHKIMH OpHUrHHaja
Kon Perucrpanuonnstit
OpUrHHAJA HOMep
npodeccHoHaIBHOTO
CTaHmapTa
Bo3moxHbIE IIpodxoHCynbTaHT
HAauMEHOBAHUSA

JOJDKHOCTEH, podeccuii

[Ipodxoncynprant I-1I kaTeropuit




Crneuunanuct o npoopreHTaluu

Tlcuxoor

Criennanuct 1o couualbHOM U IICUXO0JIOTUYECKON aAanTaluy IpaxiaH

Benymmwii npodkoHCyIbTaHT

TpeboBanus x Bricuiee o6pa3oBanue

00pa3oBaHHIO U

Cpennee npodeccnoHalibHOE 00pa30BaHuE - IPOrPAMMBI IOATOTOBKU

00y4YCHHIO

CIIELIUAJIICTOB CPEIHETO 3BEHA
TpeboBaHus K OIBITY He menee 1ByX J1eT B JOJDKHOCTH NPO(KOHCYIBTAHTA WU
MPAKTUYECKOH pPabOTHI npodkoHcynsranTa Il kareropuu - ais npodroHcynsTanTa | kareropuun

He menee onHOro roza B JOIDKHOCTH NpoQKOHCYIbTaHTa | Kareropuu- st
BEIYIIETro MPO(KOHCYIBTaHTA

He MeHee msTu JieT B opraHax Ciry»O0bl 3aHSITOCTH - IPU CPETHEM
npodeccruoHabHOM 00pa30BaHUN

Oco06ble ycrnoBus
JIOITyCKa K pabore

I[pyme XapaKTCPUCTUKHU PeKOMCHILyeTCSI JOITOJIHUTCIIBHOC HpO(i)eCCI/IOHaJ'IBHOC 06pa30BaHI/IC -

MPOTrpaMMBbl MOBBIIICHUS KBaupukanuu s HermpopuibHOTo 00pa3oBaHus
PEKOMEHTyeTCs IOTIOJIHUTENbHOE TpodeccroHanbHOe 00pa3oBaHue -
porpamMMsbl MPo(hecCHOHATBHOM MEePETorOTOBKH 110 TPOQHITIO
neaTensHOCTHHanMeHOBaHHE TOHDKHOCTH 3aBHCHUT OT YTBEP)KACHHON
THUIIOBOM CTPYKTYPBI TOCYIapCTBEHHOTO YUPEXKICHHS CITYKOBI 3aHATOCTH
HaceseHus cyobekra Poccuiickoit deneparyn

JIOTIOTHUTENBHBIE XapaKTEPUCTUKHU

HaumenoBanue 6a30Boi Tpymibl, JOHKHOCTH
HaumeHnoBaHue 1oKyMeHTa Kon
(mpodeccun) uim crenuarTbHOCTH
OK3 2423 Creniuanuctsl B 00:1aCTH O00PA U UCIIOIb30BAHUS
nepcoHaa
2424 CriennanucThbl B 00JIaCTH MOATOTOBKU M Pa3BUTHS
nepcoHasna
2634 [Icuxonorn
EKC* - [IpodxoHCynbTaHT
- Ilcuxomor
OKIIJTP® 25879 [IpodxoHCynbTaHT
25883 ITcuxomor
OKCO 030300 INcuxomorus
040100 ConmanpHas pabora
040200 Conmonorus
050700 Ilemaroruka
3.2.1. TpynoBasi pyHKUHUSA
Opranuzanus npodeccnoHaaIbHOR YpoBenb

Hauvenopanne OpHMEHTALUH IPaXKIaH

Koz | B/01.6 | (momypoess) 6

KBaH(pUKATIH




IIpoucxoxaenue
TPyIOBO# QyHKIMK

3anMCTBOBAaHO U3

Opwurusan
OpUTHHAJA

Kox opurunana Peructpanuonssiit
HOMED
npodeccHoHaIbHOTO
craHaapra

TpynoBsle neicTBus

WudopmupoBanue o  mopsiake, GopMax — MPENOCTABICHHUS  YCIYT,
HAaIpaBJIeHUSIX MPO(ECCHOHATBHON OPUEHTALUH

IIpueM 3asBiIE€HHA O MPEAOCTABICHMM YCIYI'M [0  OpPraHMU3alUH
npodeCCUOHAIBHOM OpUEHTALUU

AHali3 CBEICHHI O TpakJIaHUHE, COJIEPIKAIIMXCS B PETUCTPE MOJTyyaTesen
rocycayr B [[3H, ux yrounenue, BBeIcHHE HEAOCTAIOIINX CBEACHUI

VYyactue B pa3paboTke W BHEAPEHUH Mporpamm, 3((EeKTHBHBIX METONOB
paboTel B obOmacTu NpodeccHOHaIbHOM OPHUEHTAlMM M ICHXOJIOTMYeCKOM
NOJAEPAKKE yUalehcss MOJIOAEKHU, 0e3pab0OTHBIX U HE3AHATHIX I'PakIaH

KoncynbprupoBanue rpaxiaH ¢ MPUMEHEHHEM METOAOB, METOAUK, (HopM u
TEXHOJIOTHA  NMPO(PECCHOHATBHOW  OPHUEHTAIMM C  IEIbI0  TPUHATHS
OCO3HAHHOTO pEIIEHUS B BBIOOpE MPOPECCHOHATBLHOTO MYTH C YYETOM €ro
TICUXOJIOTHYECKUX OCOOCHHOCTEH M BO3MOXKHOCTEH, a Takke MoTpeOHOoCTen
oOrecrBa

Oxazanue yciayr mo nmpoeCCHOHAIBHOW OpPUEHTAMH W TICHXOJIOTHYECKON
MNOJCPKKE  MOJIOAEKH, HACENIEHHWI0O B  YCIOBUAX  pBIHKA  TpYyIa,
00€CTeunBaOIINX TapaHTUPOBAHHBIA MHHHUMYM O€CIUIaTHBIX ICHUXOJIOTO-
po(OPUEHTALMOHHBIX YCIYT

HpOBCI[eHI/IC HpO(beCCI/IOHaJ'ILHOI‘O KOHCYJIIBTUPOBAHUA U TICUXOJIOTHYECKOM
MOAACPKKH yHAIIUMCS, 3aHATOTO U HE3AHATOTI'O HACCJIICHUS, 4 TAKKC I'paKJaH,
MNOJJICKaIIX BBICBO60)K,I[CHI/IIO

WupopmupoBanre rpaxkgaH O CIpoce M MPeIOKEHWHW Ha pPhIHKE TPYy.a,
porHo3e OanaHca TPYIOBBIX PECYpPCOB, MPOrHO3HOW MOTPEOHOCTH PBIHKA B
TPYIOBBIX pecypcax, B TOM uucie B MpodeccrnoHanbHO-KBAIM(UKAIIMOHHOM
paspese

O3HakoMJieHHE TPaXKJaH C MPOPECCUsIMH, CIEIUATLHOCTIMU, KOHKPETHBIMU
pabounMu MecTaMu

JlnarnocTtuka npopeCCHOHAIBHO BaKHBIX KaU€CTB I'pax/1aH

Onpenenenue cTeneHH MNPOoPecCHOHATBHON MPUTOAHOCTH K KOHKPETHOM
npodeccuu (padbouemy MecTy, TOJKHOCTH)

[TonOop HanpasieHus: NpohecCUOHANBHOM AeATeIbHOCTH, COOTBETCTBYIOLIECH
NCUXO(PHU3NOTIOTUIECKUM BO3MOKHOCTSIM, npodeccruoHaNnbHbIM
KOMIETEHIUSAM IpaXk1aHuHA

TectupoBaHue (aHKETHUPOBAHME) TpakJaH IO METOIMKaM, HCIIOIb3yeMbIM
pu IpodeCcCHOHATLHON OPHEHTAIH

HpOBC,Z[eHI/IC TPCHUHTA 110 HpO(I)CCCHOHaHBHOﬁ OpHUCHTAalIUN

OxazaHue NOMOIIM TpakJaHaM B IPO(ECCHOHAIBHOM CaMOOIPENEICHUH,
(GbopMHpPOBaHUM W Ppa3BUTHM NPOPECCHOHANBHONW Kaphepbl, MPUHATHU
pemieHuss o BeIOOpe MM NepeMeHe  npodeccuu, — HampaBlEHUs
npodecCHOHAILHOTO 00y4eHUs], 00 OTKPBITUHU CBOETO Jiena

[TpodeccronansHOE KOHCYJIBTHPOBAaHHE MHBAJIMJIOB, c IeTIBIO
po¢eCCUOHATEHOTO CaMOOTIPE/IJIEHUS U MTPUHATHS OCO3HAHHOTO PELIeHUS B
BbIOOpE MPOPECCHOHATIBLHOTO IMYTH C YY4ETOM 0COOEHHOCTEN U BO3ZMOXKHOCTEH
WHBAJIHIA




[ToarotoBka M pacrnpocTpaHeHHe MPOPOPHUEHTALUOHHBIX MH(YOPMALUOHHBIX
1 METOJNYECKUX MaTepUalioB

Pa3paboTka pekoMeHanuii, coAep)kKaliuxX IepeueHb BHJIOB ACATEIBHOCTH,
BO3MO)KHBIX HaIllPaBICHUN MPOPECCHOHATBHOTO 00yYeHHS

Boigaya npennoxkeHuil o MpeaocTaBiICHUH YCIYTH MO IpodeccruoHanbHON
OpPHUEHTALMH U 3aKITIOUEHHS 00 OKa3aHUU ATOH YCIYTH

Benenue perucrpa nomyuarenei rocycnyr B cdepe 3aHsITOCTH HaceleHus

[Ipumenenne npu  OpOPOPHEHTAMHM  CIOpPaBOYHMKA mpodeccuil u
po¢eCCHOHATBHBIX CTAHAAPTOB (TIPH UX HATHMYHH )

IIpuBneyeHne Ha  JOrOBOPHOM  OCHOBE  CHELUAIMCTOB  CTOPOHHMX
opraHu3zanuii, 061aJaromuX HEOOXOJUMbIME 3HAHUSIMHU, OINBITOM PabOTHI IO
npoecCuOHAIBHON OPUCHTAIINH

dopMupoBaHHue JOKYMEHTOB U MPHOOIIEHHE UX K JIMYHOMY /ey TpaKIaHUHA

[TpoBenenue omnpoca rpaxJjaH € LEIbI ONPEIENCHUs YIOBIETBOPEHHOCTH
IIPEIOCTABICHHOM YCIYTOM U OLICHKU Ka4eCTBa IPEJOCTAaBICHHON YCIyTH

[IpoBenenre npoQOPHUEHTALMOHHBIX MEPONPUATUH B 00pa30BaTEIbHBIX
OpraHu3aIHsIX

Benenue JCJ1, UX XpaHCHUC U ITIOATOTOBKA K CAAYC HAa apXHMBHOC XPAHCHUC

HeoOxonumbie ymeHHS

HopmaruBHBIE TIpaBOBBIE aKTBI B OOJNACTH  3aHSATOCTH  HACEJICHHS
denepanbHOTO M PErHOHAIBHOTO YPOBHEH

PernonanpHbie IMporpaMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

OcoOeHHOCTH pBIHKA Tpyla U MOTPEOHOCTh B KaJpax OOIIEPOCCHIICKOTO U
PErMOHAJIBHOTO PhIHKA TPpY/a

OCHOBBI COLIMATILHOM 1 IPAKTHUYECKOM IICUXOJIOTUN

HpaBHna HpO(beCCI/IOHaJ'IbHOFO KOHCYJIbTUPOBAHUA, OopraHu3anuu u
IMPOBCACHUA TPCHUHIOB

Metoapl COBpCMCHHOﬁ IICUXOAUAarHoCTHKH, IIpaBujia OpraHu3anuunu
IICUXOAUArHOCTUYCCKOI'O O6CH€}10BaHI/I$I

CoBpeMeHHbII MHCTpYMEHTapuil mpoOpHeHTAIIMOHHON pabOThI

[TpuHIUIIBI, BUABI, METOJBI U TEXHOJIOTUU MTPOPOPHUEHTALINH

OcHoBbl Ipodeccrorpaduu, mpodeccuoBeIeHUs

OCOOEHHOCTH MPeNOCTaBIEHHs yCIyr MO MpOo(ecCHOHATbHOW OpHUEHTAIUU
VMHBAJINJI0B

[TepenoBoii onbIT U 3¢hdhexkTuBHBIE HOPMBI TPOHOPUEHTALMOHHON PadOThI

DTHKA IEI0BOr0 OOIIEHUS

HpaBI/ma pa6OTBI Ha TICPCOHAJIBHOM KOMIIBIOTEPE, C OpFTCXHI/IKOP'I u
HCIIOJIB3YCMbBIM ITPOTrpaMMHBIM obOecIieueHueM

[TpaBuia paboTsl co ciyxeOHol nHbopmanuei

[Topsimok BepeHust ydera W OQOPMIICHUS HEOOXOAMMOM JTOKYMEHTAIIUH,
COCTABJIEHUSI OTYETHOCTH, HOMEHKJIATypa e

Heo0OxonuMmeie 3HaHUS

CocCTaBisATh TIJIAHBI MepOHpHHTHﬁ, HAITpaBJICHHBIX Ha OKa3aHUC ITOMOIIN
TpaxxJjaHaM B HpO(bCCCI/IOHaJIBHOM CaMOOIIPEACIICHUHN, COITIaCOBbIBATH (I)OpMLI
N YCJIOBUA UX IMMPOBCIACHUSA

[IpoBOOUTE MHAMBUAYAJBHOE W TI'PYNIIOBOE KOHCYIBTHPOBAaHUE TPaXkJaH, B
TOM YHCJIE C UCTIOIB30BAHNEM MOOUIIBHOTO LIEHTPA 3aHATOCTH

[IpuMeHATh METOJBI AUATHOCTUKHU JIMIHOCTH, CTOCOOHOCTEN M CKIIOHHOCTEH,
MO3BOJISIONIME AKTYaIM3UPOBATh MO3UIUIO0 TpakJaHWHA M OOECIIEYHUTH
PO eCCHOHATHHYIO CaMOPeaTU3aIUI0

[TpuMeHATH JydIIne NPakTUKH MPO(pECCHOHAIBHON OPUEHTALIMH TPAXKAAH

Pa3spabareiBaTh MporpaMMbl HHAWBHIYaJbHOM M TpPYMNIOBON paboThl C
rpaXkaaHaMu




[TpoBoauTh Gecenpl (JIGKIIMN) O CUTYallMH Ha PhIHKE TPyaa

YcraHaBIuBaTh KOHTAKTBl C TPAKJAaHAMH, OKA3aBIIUMHUCA B TPYILHOU
JKU3HEHHOM CUTyalluu

[TpoBOANTE OMPOCH rpaxkaaH U 00padaThIBaTh UX PE3yIBTAThI

YuutpiBaTh B OOIIEHMHM C UWHBaJWJaMU IMpPU OKAa3aHUM UM YCIYT IO
npoecCHOHAIBHON  OpPHEHTALIMM MMEIOMIMXCS Yy HHUX  OTPaHUYCHHMA
JKU3HEIEATEIIbHOCTH

PaspabareiBarh pexomMeHAanu, WHHOPMAITMOHHBIE MATEPHAIIBI ISl CTCHJIOB,
OyKJIETBI 110 BoIpocam npo¢eCCUOHATbLHOM OpUEHTAIUN

OneHuBaTh ICUXOJOTMYECKOE COCTOSHHE 0€3pabOTHBIX TpaxgaH U
OPHEHTHPOBATHCS B MEKIMYHOCTHBIX OTHOIICHHSIX

MortuBupoBath  0e3pabOTHBIX TpakJaH Ha OO0y4eHHE U TPYIOBYIO
JIeATETbHOCTD

BrimonasaTe  paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUI

Hcnonp3oBars COBPCMCHHYIO OPITECXHUKY U CPEACTBA KOMMYHHUKAIUN

Bectn nokyMeHTAlMIO W CIIY)KEOHYIO TEPEeTNHCKYy B COOTBETCTBHH C
TpeboBaHusIMU K AokymeHTam B L[3H

Jpyrue xapakTepuCTUKH

CobOnronenne  KOHQHUISHIMATBPHOCTA B OTHOIIEHMH  WH(pOpPMaILUH,
HOJIYYEHHOH OT rpakiaH

3.2.2. TpynoBasi pyHKIUSsI

OxkazaHue ICUX0JIOTMYECKON MOAEPIKKU Yposenb
HanmeHnoBanue 6e3pa6OTHLIM rpakIaHam Kon | B/02.6 (TI0mypOBEHB) 6
KBaJTU(PUKALIUU
[Ipoucxoxaenue 3aMMCTBOBAHO M3
N OpurunHan
TpynoBo# QpyHKIIMN OpHUTHHANA
Kon opurunana Peructpaumonssiit
HOMED
po¢eCCHOHATBEHOTO
CTaHIapTa

Tpynossle nencTBUs

AHanu3 CBEIEHHMI O rpakJIaHMHE, COJIEpKAIIUXCS B PETUCTPE MOIyyaTesnen
rocycayr B [I3H

3ampoc HeoOxoauMoil nHpopmanuu y Apyrux crnenuanuctos [[3H

[Tpuem 3asBiIeHUS OT rpakAaaH (BblIada NPEUIOKEHHUs) O MPEJOCTaBICHUU
YCIIYTH 110 IICUXOJIOTUYECKON MONAECPIKKE

WNnpopmupoBanue rpaxan o nopsake, Gpopmax u rpapuke npeaocTaBIeHUs
YCIIYTH, O HAIPABJIEHUSAX IICUXOJIOTHYECKON MOJAECPKKHU Tpak1aH

HO)I60p KOMIIJICKCa IICUXOJIOTUYCCKHUX METOAUK, IIJTaHUPOBAHUEC u
IMPOBCACHUC O6CJ'IC,Z[OB3.HI/I$I rpaxJiaH

[Icuxonmornyeckoe TECTUPOBAHUE (AHKETUPOBAHUE) TPAXKIAH

NHauBuayanbHOE WM TPYNIIOBOE IICHXOJOTMYECKOE KOHCYIBTHPOBAHUE
rpaXKAaH, B TOM YHCIIe MHBAIHUIOB C y4eTOM TpeOOBaHUI 3aKOHOATENLCTBA O
COITMAJILHOM 3aIiTe WHBAINIOB

[TpoBeneHre nMArHOCTMYECKUX Oecel ¢ TpaxaaHaMH sl BBIABICHHA
OCHOBHBIX ITPO0JIEM, MPEMATCTBYIOMUX UX TPYAOYCTPOUCTBY

HpOBC,I[eHI/Ie TPYHIIIOBBIX WM HWHAWUBUAYAJIBHBIX TPCHHUHIOBLIX 3aHIATUN C
TpaXXJaaHaMu, HaIpaBJICHHBIX Ha CHATHC HCHXOSMOLII/IOH&JIBHOﬁ




HaNPSHKEHHOCTH, OTPAOO0TKY HOBBIX MPUEMOB U CIIOCOOOB MOBEICHHUS

[TonroToBka W OOCYXJCHHE C TpakIaHAMHU PEKOMEHIAINI 1O TOBBIIICHHUIO
MOTHUBALlUK K TPYyAY, AaKTUBU3ALMU TMO3UIUU IO TOUCKY paboOThl H

TPYILOYCTPONCTBY

Bbmaqa T'paXXJaHUHY 3aKJIFOYCHUA 00 oKa3aHuu YCIIyTu

Benenue peructpa nonydaresei Tocyciayr B cepe 3aHITOCTH HaCeICHHSI

HpOBCI[CHI/Ie oIpoca rpaxiaad ¢ HCIbl0 ONPCACICHUSA YAOBICTBOPCHHOCTU U
OLICHKH Ka4€CTBa HpGHOCTaBHGHHOﬁ yCIyru

[TonroroBka u odopmieHHEe MaTepuanoB Uisi UHPOPMALMOHHBIX CTEHJIOB,
OYKJIETOB TI0 OKa3aHUIO TICUXOJIOTUICCKON TTOMOIIY TpaXkaaHaM

Pa3spabotka u commacoBanue rpadukoB MPEIOCTABICHUSI TICHXOJIOTHYECKOM
MOJICPIKKU TPaKIaHaM

KoncynsrupoBanue cnenuanuctoB I[[3H 1o  BBISBICHUIO  TUIIHYHBIX
MICUXOJIOTUYECKUX MPOOJIEeM pa3HbIX Ipynn 0e3paboTHBIX rpaskaaH U moadopy
JUISL HUX COOTBETCTBYIOIIMX MEPOTIPUSTHIA

PaCCMOTpeHI/Ie II1UCEM, 3asgBJIEHHI U Kan00 rpaxxaaH, 1MoAroToBKa OTBECTOB Ha
HUX

HeoOxonumbie ymeHus

HopmaruBHble TmpaBOBbIE aKThl B 00JacTH  3aHATOCTU  HACEJICHHUS
(denepanbHOro U perHOHAIILHOTO YPOBHEN

PernonanbHbie IIporpaMmbl COﬂCﬁCTBHH 3aHATOCTH HACCIICHUA

OCOOEHHOCTH pPBIHKA Tpyla M MOTPEOHOCTh B KaJpax OOLIEPOCCHICKOrO U
PETHOHAIBHOTO PhIHKA TPYAa

Tunsl U XapakTEepUCTUKU TpaxnaaH - nomydareneidl yciyr L[3H, ocHoBHbIE
THUIBI KX IpoOJIeM

Oco0OeHHOCTH TPEAOCTaBICHUSI YCIYT MO TCUXOJIOTMYECKOW TOAIEPIKKe
HHBAJINIOB

MeToabl 1 METOOUKH COL[H&J'IBHOﬁ IICUXOJOI'nn

OCHOBBI IICUXOJIOTTYECKOTO KOHCYJIbTUPOBAHUA

Cnoco0ObI AKTUBU3alUU JIMYHOCTHBIX PECYPCOB UCJIIOBCKA

OCHOBEBI oprannu3an 1 NPpOBCACHUA IICUXOJIOTHYCCKOIO0 TPCHUHT A

B03paCTHHe 0COOEHHOCTHU Pa3BUTHA ITUIYHOCTU

OCHOBBI MCUXOANATrHOCTUKH, IICUXOJIOTUYCCKOI'O TCCTUPOBAHUSA

[IpaBuna opraHu3amuy MCUXOUATHOCTHYECKOTO 00CIEIOBAHUS

HpO(beCCI/IOHaJ'ILHI)Ie N OTUYCCKUEC HOPMBI ACATCIIbHOCTH IICUXO0JIOTa

[IpaBuna paboThl Ha TEPCOHAIILHOM KOMITBIOTEPE, C OPTTEXHUKOW U
HCIIONB3YEMBIM MPOTrpaMMHBIM 00ecieueHreM

[TpaBuna paboTsl co ciyxeOHoU nHpOpMarreit

HOpHI[OK BCIACHUA YUCTa U O(l)OpMJ'IeHI/IH HCO6XOHHMOﬁ JOKYMCHTAIIUU,
COCTaBJICHUA OTYETHOCTH, HOMCHKJIATYypa JACJI

HeO6XOI[I/IMLIe 3HaHUA

BLICTpaI/IBaTB B(I)(I)GKTI/IBHOC BSaI/IMO,[[eI\/’ICTBI/Ie C rpaxkiaHamMu, CIiciuajinCTaMu
13H

ITonws30Barnes METOAUKaAMU IICUXOJIOTHUCCKOM AUardHoCTuKn

O6o00mare W CUCTEMATU3MPOBATh MH(POPMAIMIO, KACAIOLIYIOCS CUTYaIUH
0e3paboTHOrO rpakJaHuHA

[TonOupats 3 dexTrBHBIE POPMBI U METOBI ICUXOIOTMYECKOM MOAEPKKU B
COOTBETCTBHUHU C BBISIBJICHHBIMU IIPOOJIEMaMH IpaXkIaH

P33p3.6aTBIBaTB HHAWBUAYAJIBbHBIC U TPYIIIIOBBIC IMPOrpaMMbl TPCHUHTOB IJISA
OKa3aHMs IICUXO0JIOTMYECKOM ITOMOIITH TpaXxXjgaHaM

IIpoBOOUTE MHAMBUAYATIBHBIE WU TPYIIIOBLIE IICUXOJOTMYECKUE 3aHATHS U
TPEHUHTH JJIs pelIeHus IpoOIeM rpakaaH

HpI/IMeHHTL Pa3HbIC BUALI U MCTO/bI IICUXOJIOTUYCCKOT'O0 KOHCYJIbTUPOBAHUA B




COOTBETCTBHUH C BO3PACTOM, ITOJIOM U 0COOEHHOCTSIMU CUTYyalluu IrpaxxaaH

YuurteiBath B O6IJ.I€HI/II/I C MHWHBaAJIMAAMU TIpHU OKA3aHUHU UM YCIyr II0
MICUXOJIOTHYECKOM IMOAOCPIKKE HUMCIOIIUXCA y HUX Ol"paHI/ILIeHI/Iﬁ
KHU3HCACATCIIBHOCTH

OnenuBarh  3()(OEKTHBHOCTh  OKa3aHUS  ICHXOJOTHYECKOM  MOMICPIKKH
rpaxaaHam

PazpabarpiBaTh  peKOMEHIAIMM MO  pa3pelieHUuI0 WM  CHUKECHHIO
aKTyaJIbHOCTH MICUXOJIOTUYECKUX pooiem, MPENsATCTBYIOLIUX
npodeccuoHaIbHON U COIMANIBHON caMOopealln3aliy rpaKiaH

[TpuMeHATh TEepesoBOil ONBIT TCUXOIOTHYECKOW paboThl ¢ 0e3pabOTHBIMU
rpakiaHaMy B COOCTBEHHOH JIESTEIbHOCTH

OneHuBaTh ICUXOJOTMYECKOE COCTOSHHE 0€3pabOTHBIX TpaxgaH U
YUYHUTBIBATh €0 NP JAIbHEHIIIEM B3aUMOJICHCTBIH C HUMH

BrimonasaTe paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(GOPMAIMOHHBIX
TEXHOJIOTUH

Hcnoap3oBars COBPCMCHHYIO OPITECXHUKY U CPEACTBA KOMMYHHUKAIUN

Pazpemars KOHQUIMKTBI ¥ TPOTHBOpEYHMs B paboTe MO OKAa3aHHUIO
NICHXOJIOTHYECKOW TIOMOILY IPakJaHaM

HOI[FOTaBJII/IBaTB n O(l)OpMJI)ITI) HarlgAHBIC Marcpuaibl IO  BOIIpOCaM
MICUXO0JIOTHYECKON IOAACPKKHU I'paXIAaH, IIOTCPABIINX pa60Ty

Bectn [OKyMEHTanui0 © CIY)KEOHYIO TIIEpPENHCKYy B COOTBETCTBHH C
TpeOOBaHUSIMU HOPMATUBHBIX AOKyMeHTOB [[3H

Jpyrue xapakTepuCTUKH

CobOnronenre  KOHQHUISHIMATBPHOCTA B OTHOIIEHHMH  WH(pOpPMaILuH,
HOJIYYEHHOH OT rpakiaH

3.2.3. TpynoBasi pyHKUHUSA

Opranuzanus coruaabHON aanTaiuu VYposenb
Haumenosanue 0e3pabOTHBIX TPaXKJaH Ha PBIHKE TPYIa Kon | B/03.6 |  (nonyposenr) 6
KBaITU(UKAINT

IIpoucxoxaenue OpuruHan 3anMMCTBOBaHO M3

TpynoBo# QpyHKIIMH P OpHUrMHaJIA

Kon opurunana Peructpauumonssiit
HOMED
po¢eCCHOHATBEHOTO
CTaHJapTa

Tpynosblie nercTBus

AHalu3 CBEEHMM O TpakJlaHax, CONEPX AIIMXCA B PETUCTPE MOIyyaTeseu
rocycayr B [I3H

[Ipuem  3asBIeHHss OT TpakJaHMHA  (Bblaya  MPEUIOKEHHUs) O
MPEOCTABIIEHNUH YCIYTH 110 COLMAIbHON afanTaluy Ha phIHKE Tpyaa

HNudopmupoBanue rpaxiaH o nopsake, Gopmax u rpaduke nperocTaBaeHHs
YCIIyTH, HalpaBJICHUSIX COLIMAIbHON afanTaiun

KoncynerupoBanue 0e3paOOTHBIX TpakAaH B LENAX CONEHCTBHS BBIOOpPY
ONTUMAJIBFHOTO BHUJAA 3aHATOCTU C YYETOM HX HHTEPECOB, MOTpeOHOCTEN U
BO3MOXKHOCTEM, a4  Takke  COLMAJIbHO-DKOHOMHYECKOM  CUTYallMH,
CIIOKMBILIEHCS Ha pbIHKE TpyAa (MpU HEOOXOIMMOCTH C HCIOJB30BaHUEM
Pa3IMYHBIX METOJIOB TUArHOCTUKH)

[IpoBenenue TecTUpOBaHUS (QHKETUPOBAHUS) [UISI BBISIBICHHMS OCHOBHBIX
IIPUYMH, [0 KOTOPBIM TIpa)XAaHE MWCIBITHIBAIOT TPYAHOCTH B IIOUCKE




MTOIXOISIICH pabOTHl M TPYAOYCTPOHUCTBE

CornacoBaHue ¢ rpakJjaHaMy HaNpaBJIeHUN COIMATbHOM afanTaluy, miaHa u
(dbopMBbI TPOBECHUS 3aHATUI

O6yquHe rpaxJial TCXHOJIOTMM COCTAaBJICHHUA HWHIAWBUAYAJIIbHOTO ILJIaHA
CaMOCTOATCIIBPHOTO ITOHCKa pa6OTBI, BI)Ipa6OTKa pCKOMeHI[aHI/Iﬁ 1o HX
MMPUMCHCHHUIO 1 COBCPIICHCTBOBAHHNIO

OOyuenue rpaxkJaH TEXHOJOTUH COCTABJICHUS PE3IOME, €r0 HCIIOJIb30BAHHIO
IpY TIOUCKE paboThI

OO0ydeHue rpaxaaH METOJIMKE MTPOBEJCHHS TIEPErOBOPOB C pabOTOIATENEM 1O
BOTIPOCaM  TPYIOYCTPOWCTBA TIPH JIMYHOM OOpAlICHUH, TOCPEIACTBOM
Tene(OHHON CBSI3U WM BUJEOCBSI3U

OOydeHne  MeTomaM  CaMOIpe3eHTAIuH,  OOCYXKICHHE  BOMPOCOB
(GOpMHUpOBaHUS JICTIOBOI0 HMMHU/KA M TOArOTOBKA PEKOMCHIAIUH 10
COBCPUHICHCTBOBAHUIO HABBIKOB CaMOIIPC3CHTALIUN

OO6cyxeHne BOIPOCOB aIaNTallud Ha HOBOM paboueM MecTe, TNIaHUPOBAHUS
Kapbepbl

[IpenocraBiienre HMHBaNIMIAM YCIYTH COLMAJIBHOW afanTalid C Y4eTOM
TpeOOBaHU 3aKOHO/IATENILCTBA O COLIMANBLHOM 3alIUTE HHBAJIUIOB

[IpoBenenue TecTupoBaHus (AHKETUPOBAHUS ) TPAXKIAH C IEIBI0 ONPEeICHUs
YAOBIETBOPEHHOCTH Kau€CTBOM MPEAOCTABICHHS YCIYTH

[TonrotoBka  pekoMeHAaUud MO  NPOAYKTUBHOMY IOUCKY  paOoThl,
(GbOpMUPOBAHUIO AKTUBHOM KU3HEHHOM MO3ULIUN

CocraBneHne 1 coriacoBaHue rpaKOB MPEIOCTABICHUS TPKIaHaM yCIyTH
110 COLIMAJIBHOM afanTaiuu

Bbinaua rpakgaHuHy 3aKIIOYCHHS 00 OKa3aHWU YCIYTH, COJIEpIKaIIero
PEKOMEHJALMU [0 TOMCKY pPabOThl, COCTABICHHUIO PE3IOME, MPOBEICHMIO
JenoBol  Oecenpl ¢ paboTomareneM, CaMONpe3eHTAlNH, (OPMUPOBAHHIO
AKTUBHOW KM3HEHHOW MO3ULIUU

Benenue peructpa mnomydarened ToOCyclyr MO COLMAJIbHOW aJanTtaiuu
0e3pabOoTHBIX TpaK/laH Ha PBIHKE TpyAa, PUKCAIUS PE3yIbTaTOB COIMATBHOM
aJlanTaluu

[TonroroBka u odopmiieHre MarepuaaoB Ajis UHGOPMAIMOHHBIX CTEHJIOB,
OyKkJIeTOB, OpouItop, MaMATOK MO COIMAIbHOM amantanuu 0e3paboTHBIX
TpaKIaH Ha PBIHKE TPyAa

Heob6xonumble ymeHUs

HopmaruBHble TpaBOBbIE aKThl B 00JacTH  3aHATOCTH  HACEJICHHUS
(benepanbHOTO M pErHOHAIIBHOTO YPOBHEN

PeruonanpHbIe IMporpaMmal COACUCTBHUS 3aHATOCTH HACEICHMS

Oco0eHHOCTH pBIHKA Tpyda U MOTPEOHOCTh B Kajpax OOIIEPOCCHUUCKOTO U
PETHOHANBHOTO PhIHKA TPy

[TpyHUIMIIBI OpraHU3aluy TPYHIOBBIX 3aHATUN M KOMILJIEKTOBAHUS TPYII JUIS
KOPPEKLIMOHHOM paboThI

OCHOBEI opraHu3alvi MW  HOPOBCACHUA  COLMUAIIBHO-TICUXOJIOTMYCCKOIO
TPCHUHTA 110 OTpa60TKe HaBBIKOB CO6€CC,Z[OB3.HI/I$I C pa60To;1aTeneM

OCHOBEI COHHaHLHOﬁ TICUXOJIOTHH U METOABI IICUXOJNAIrHOCTUKN

OcoOeHHOCTH MPENOCTaBIEHUs YCAYrM 10 COLUMAJIbHOW  aJanTaiuu
WHBAJIHJIOB

MeTOJIOJ'IOFI/Iﬂ WHAWBUOYAJIbHBIX KOHCYJ'II)TaHI/Iﬁ U TPCHUHI'OB

COBpCMeHHLIe METOAbI noz[6opa IepcoHalia

OCHOBBI TEXHOJIOTUU TIOUCKA PaOOTHI

OTHKa JACJIOBOI'0 O6I.I.ICHI/I}I

[IpaBuna paboThl Ha TEPCOHATILHOM KOMITBIOTEPE, C OPTTEXHUKOW U




HCIOJIb3YEMBIM MPOTrpaMMHBIM 00€ecIiedeHneM

[TpaBuia paboTsl co ciyxeOHol nHhopmanuei

[Topsimok BeaeHust ydera ¥ OGOPMIICHUS HEOOXOAMMOW JOKYMEHTAIIHH,
COCTaBJICHUSI OTYETHOCTU, HOMEHKJIATypa JIeJ

HeoOxonumele 3HaHus

BBICTpaPIBaTB 3(1)(1)CKTI/IBHOC BSaHMO,Z[efICTBPIe C rpaxaaHaMu, Cri€cnyajaucTaMu
[3H

Onpenenarb HEOOXOAMMBIE 0€3pa00THOMY TpaXIaHUHY BUIBI U (HOPMBI
yeayr

Pa3pabareiBaTh MHIUBUAYATbHBIC WIM TPYIIOBBIE MPOTPAMMBI TPEHUHIOB
(3aHATHIT) B COOTBETCTBUU C BBISIBICHHBIMU IIPOOIEMaMHU

[IpoBOINTE MHAMBUyaJbHbIE WM TPYIIIOBbIE TPEHUHTH (BUICOTPEHUHIN)
110 COLIMAJIBHOM alanTaluu

YuureiBath B O6IJ.I€HI/II/I C HWHBAJIWJAaMH IIpU OKa3aHUU UM YCIYIH 110
COHH&J’IBHOﬁ aJalnTanuu UMCIOIINXCA y HHUX Ol"paHI/ILIeHI/Iﬁ
KHU3HCACATCIIBHOCTH

[TpuMeHATHh Ha MPaKTUKE METOJbl OOyUeHHs B3POCIbIX B MHAMBHYalIbHOH U
IpyINIoBoil paboTte At OTPaOOTKH HABBHIKOB YBEPEHHOTO MOBEIACHUS

CopneticTBoBaTh (H)OPMUPOBAHUIO AKTUBHOM KM3HEHHOMN MO3HUIINH TPAXKIaH

OnenuBath 3(QEKTUBHOCTH OOy4YEHHs] TpaXJaH HaBbIKAM AaKTHBHOTO
CaMOCTOSITEJIBHOTO IOUCKA pabOThI

OneHnBaTh ICUXOJOTHMYECKOE COCTOSHHE 0€3pabOTHBIX TpaXgaH u
YUUTBIBATh €r0 B JaJIbHEHIIEM B3aUMOICHCTBUM C HUMHU

MotuBupoBarh  0e3pabOTHBIX TpakJaH Ha OOy4YeHHE U TPYIOBYIO
JeSITEITbHOCTh

BrimonasaTe paboThl ¢ TNPUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUI

Hcnoap3oBars COBPCMCHHYIO OPITCXHUKY U CPEACTBA KOMMYHHUKAIUN

CoBepIIeHCTBOBATh MOJXO/IbI K pabOTe MO CONMAILHON aJanTaluu TpaxiaaH,
HCIIOJIb3YSl OTEYECTBEHHBIN U MEXYHAPOAHBIN OIBIT

Pa3pabarbiBaTh peKOMEH1alliu 10 IAHUPOBAHUIO TPYIOYCTPONCTBA IpaskIaH

[TogroraBnuBarh W O(GOPMIIATE HaMIAAHBIE MaTepuajbl IO BONPOCAM
COLIMAJIHOM afjanTaluy Ipax/1aH, HOTEPSIBIINX padoTy

Bectn nokyMmMeHTanuioo M CIy)KeOHYIO0 TMEpelnucKy B COOTBETCTBHUH C
TpeOOBaHUSMU HOPMATUBHBIX AOKyMeHTOB [[3H

Jpyrue xapakTepuCTUKH

CoOmroniene  KOH(UIEGHIMATBHOCTH B OTHOIIEHWHM  HMH(OpPMAIUH,
MTOJIYYEHHOU OT Ipak1aH

3.3. O0001menHas TpynoBasi pyHKIUS

Opranusanus npopeccuoHaIbLHOIO
00y4eHUs ¥ TOTIOTHUTEIHHOTO
HanmeHosanne npo¢eCCHOHAIBHOTO 00pa3oBaHus rpaxaaH | Kon
10 HANPaBJIEHUIO OPTaHOB CITY>KObI
3aHATOCTH

C YpoBeHb 6

KBTI (DUKAIIAH

[Ipoucxoxxaenne 0600IeHHO
TpyaoBoil pyHKIMN

3aMMCTBOBAHO W3

OpurnHan
OpHUTHHAJIA




Kon Perucrpanmonusiit
OpHUTHHAIIA HOMEp
podeccHoHaTbHOTO
cTaHmapra

Bo3MoxHbIe
HaWMEHOBAHMS
TOJDKHOCTEH, mpodeccuii

HHCHGKTOp LOEHTPpAa 3aHATOCTHU HACCIICHUA

[IpodxoHcynpTanT

[IpodxoncyneranT I-11 kaTeropuit

CHGLII/IaJII/ICT LHCHTpA 3aHATOCTHU HACCICHUA

Benymmwii npodkoHCymbTaHT

Beaymunii ”HCIIEKTOp LEHTPA 3aHATOCTH HACEIICHUS

['maBHBIN cienUanuCT LEHTPa 3aHATOCTH HACEJICHUS

TpeboBanus
00pa3oBaHHIO U
00y4YCHHIO

Bricmiee oOpa3oBanue

Cpennee npodeccnoHaIbHOE 00pa30BaHUE - MPOTPAMMEI ITOATOTOBKU
CICIUAIIMCTOB CPEHETO 3BEHA

TpeOoBaHus K ONBITY
NPaKTHYECKOH pabOTHI

He meHnee nByx neT B JOJDKHOCTH MPO(PKOHCYABTAHTA UITH
npodxoncynpranta Il kareropuu - ans npodkoncynsranta I kareropuu

He menee onHOro roga B JOIKHOCTH MPOQKOHCYIbTaHTa | Kareropuu, nim
MHCIIEKTOpA [IEHTPa 3aHATOCTU HACEJICHUS, WIH CIIECIUANINCTA [IEHTPA
3aHSATOCTH HACEJICHUS - JUIs BEIYIIETO MPO(GKOHCYIFTaHTa, HITH BEIYIIETO
MHCIIEKTOpA LIEHTPa 3aHATOCTH, WIH ITIaBHOTO CHEUAJINCTA LIEHTPa
3aHSTOCTH HACETICHUS

He menee natu et B opraHax CiIy>KObl 3aHSITOCTHU TMPU CPETHEM
npodeccuoHaIbHOM 00pa30BaHUHU

Oco06ble ycrnoBus
JOTycKa K paboTe

Jlpyrue XxapakTepuCTUKU

PexomeHtyeTcs TOTOJIHUTENbHOE POoQecCHOHaTbHOE 00pa3oBaHUe -
MIpOrpaMMbl MOBbIIIEHUs KBanudukauuu /s HenpoduiabsHOro o0pazoBaHus
PEKOMEHyeTCsl IOMOIHUTEIbHOE POoQeccCHOHabHOE 00pa30BaHHe -
MIPOrpaMMbl MPOPECCUOHATLHOM MEPETNOATOTOBKHU MO MPOdUITIO
nestenpHocTHHanMeHOBaHME TOIKHOCTH 3aBUCUT OT YTBEPKACHHON
TUIIOBOM CTPYKTYPBI FOCYAAPCTBEHHOTO YUPEKICHUS CIIY>KOBI 3aHATOCTH
HaceneHus cyobekta Poccuiickoit @enepanuun

JIOOTHUTENBHBIE XapaKTEPUCTUKHU

HanmenoBanue 6a30Boi TpyHIbl, JOHKHOCTH
HaumeHnoBaHue 1oKkymMeHTa Kon
(mpodeccun) uim crenuaaTbHOCTH
OK3 2423 Crerianuctsl B 001aCTH O00PA U UCTIONB30BAHUS
nepcoHasa
2424 CrnenmanucTsl B 00J1aCTH TIOJATOTOBKY U Pa3BUTHS
nepcoHasia
EKC - [IpodxoHCynbTaHT
OKIIATP 23032 WHcnekTop 1ieHTpa 3aHATOCTH HACEIEeHUS
25879 [TpodxoHCYyTBTaHT




OKCO

040100 ConumansHas pabora

040200 Cormuosorus

050700 ITemaroruka

3.3.1. TpynoBasi pyHKUHUSA

Opranuzanys B3auMOJICUCTBUS C
00pa30BaTeIbHBIMU OPTAHU3AUSIMH T10

opraHu3anuu MpodheCcCHOHAIBHOTO YpoBeHs
HaumeHnoBaHue 00y4eHUS U TOTIOTHUTEIHHOTO Kox | C/01.6 | (momyposens) 6
po¢eCcCHOHATBLHOTO 00pa30BaHUS KBaTH(HKALIIH

IpaX<1aH 10 HAIIPaBJICHUIO OPraHOB
CIIyKObI 3aHATOCTH

[Ipoucxoxnenue
TPYHOBOH pyHKIMH

Opurusan

3anMCTBOBaHO M3
OpHUTHHaNa

Kox opurunana Peructpanuonsslit
HOMEp
po¢heCCHOHATLHOTO
CTaHJapTa

TpynoBsle necTBus

[Tporuo3upoBanue NOTPEOHOCTH B MPO(HECCHOHATEHOM 00yYeHUN

[Tocemenne opraHuzanuii ¢ LENIbIO H3ydyeHHs] MOTPEOHOCTH B KaJIpax H
BO3MOKHOCTH TPYIOYCTPONCTBA BHIITYCKHUKOB (MHBAJIMJIOB)

[Tocemenne oOpa3zoBaTeNbHBIX OpraHM3alMid C  LEJIbl0  BBIPAOOTKH
IIPEJIOKEHUA 10  COBEPIICHCTBOBAHUIO  CHCTEMBI  TPYIOYCTPOMCTBA
BBIITYCKHUKOB MPO(ECCHOHATIBHOIO 00yUeHHUS, JIyULIINX MPAKTHK

[TpoBepka JIOKYMEHTOB, IPEICTaBIEHHBIX oOpa3oBareIbHBIMU
OpraHu3alUsAMHM, JUIsl OKa3aHUs YCIyrd Mo npodeccuoHanbHOMY 00yUEeHHUIO U
JI1O, ux coorBercTBue npodcrangapraM (py HAITUYUN)

[TonrotoBka  cooOmieHnit u  nmybonukauumih g CMU,  eaunoro
WH()OPMAITMOHHOTO TIOpTaja MO BOIMPOCY OpPraHU3aluu MPOo(EeCcCHOHAIBHOTO
oOyuenus u JII10

[TonrotoBka u odopmiieHne WHGOPMAIIMOHHBIX JHMCTOB, OYyKJIETOB st
MHGOPMHUPOBAHUS IPpaX/iaH 0 npodeccrnoHaabHoM o0yueHun u 10

[TonroToBka  TWpeIOKEHUH B MPOTPaMMbl M MEPONPHSATHS MO
npodeccuoHanbHoMy oOyuenuto u JII1O

[TonGop MmO KOHKypcy 00pa3oBaTeNbHON OpraHU3allid, OCYIIECTBISIOICH
npodeccuonanbHoe ooyuenue u 10

B3aumoneiictBue ¢ KomHuTeTaMH (KOMHUCCHSIMM) B YacTH IOATOTOBKH
NpeUIOKEHUH 1O KOHTPOJbHBIM IHM@paM TmpuemMa Ha oOOy4deHHe IO
porpaMMaM CpeiHero npohecCHOHAIBHOTO U BBICIIEr0 00pa30BaHuUs

[ToaroToBKa JOKYMEHTOB JIJISl 3aKJIFOYEHHUSI KOHTPAKTOB ¢ 00pa30BaTeIbHBIMH
opranuzanusiMu Ha npodeccuonanabHoe ooyuenue u 10

ITogroroBka u MPOBENICHUE COBeNIaHnH C MPENCTABUTEISIMA
o0Opa3oBarenbHBIX Opranuzanuii npodeccrnonanbuoro ooyuenus u 110

[Mocemienre opraHu3anuii C IEJIbK0 OpraHu3alMd  MPOPECCHOHATHLHOTO
oOyuenus u JII1O 6e3paboTHBIX rpaxkaaH, HE3AHATOTO U 3aHITOTO HACEICHHS,
WHBAJIH]IOB

Opranuzanus JeNOBBIX BCTPEY, KOHCYIbTAIMH C HUCIOMHUTENISIMH YCIYT MO
npodeccuoHanbHOMyY oOydeHnio u moiydeHuto J[I1O, yuactue B AaHHBIX




MEPONPUIITUSIX

Opranuzanus ¥ TpoOBeJAeHHE PAOOT MO MHPOPMUPOBAHHIO MEIMIIMHCKUX
yUpeXIeHUH (OpraHnu3alyii) 0 MOPSAIKE U YCIOBHUAX y4acTHsI B HJIEKTPOHHBIX
ayKIIMOHAX, OTKPBITBIX KOHKypcaX, 3alpocax KOTHPOBOK Ha TIPaBO
3aKJIFOYCHUS TOCYNAPCTBEHHBIX KOHTPAKTOB (JOTOBOPOB) HA OKa3aHWE YCIYT
0  MEIUIMHCKOMY  OCBUJCTEIbCTBOBAHMIO  0e3pabOTHBIX  TpaxkIaH,
HalpaBIsIeMbIX ~Ha  mpodeccuoHanbHoe o0OydeHue 1o  mpodeccusiM
(crienanbHOCTSAM), TpeOyIoImuM MIPOXOXKICHUS MEIUITUHCKOTO
OCBHUJICTEIILCTBOBAHUS

BGI[CHI/IC ACJI, UX XPAaHCHUC U ITIOATOTOBKA K CAAYC HA ApXMBHOC XPAHCHHUC

[ToaroroBka OTBETOB HA  3ampOChl  O0OpA30BaTEIbHBIX  OpPraHHU3AIUi
npodeccroHanbHOro 00yuenus u 110

[Ipumenenue crnpaBoyHuKa mpodeccuii U MpodeCcCHOHATBLHOTO CTaHAapTa
(Ipu ero HaTUYNN)

HeobOxonumbie ymeHus

HopmaruBHble mpaBoBble aKThl B  00JacTh  3aHATOCTU  HACEJICHMUS
(denepanbHOro U pErHOHAIIBHOTO YPOBHEN

PernonanpHbie IMporpaMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

Oco0OeHHOCTH pBIHKA Tpyla U MOTPEOHOCTh B KaJpax OOIIEPOCCHICKOTO U
PErMOHAJIBHOIO PhIHKA TPpY/ia

[TpuHIMIIBI MEKBEIOMCTBEHHOTO B3aUMOJCHCTBHMSI M TpaBWiIa OOMeHa
npodeccnoHAIbHON HHpOPMALIHEH MEXTY CIICIUATINCTAMH Pa3HbIX BEIOMCTB

OCHOBBI KOHTPAKTHOW CHCTEMBI B cepe 3aKyIoK TOBAPOB, pabOT, YCIYT IS
TOCYIapCTBCHHBIX U MYHHUIIUITAILHBIX HYXT

MCI[I/ILII/IHCKI/IG IOKa3aHUuA W IPOTUBOIIOKA3aHUA JIA OCYHICCTBICHUSA
OTACIbHBIX BUI0B HpO(l)eCCHOHaJII)HOI;'I JACATCIIBHOCTH U O6y‘l€HPI§I

Oco0eHHOCTH MPEAOCTABICHHSI YCIYTH MO NMPOQeCcCHOHATBHOMY OOYUYEHHUIO U
JITO maBammmam

OTHKa JACJIOBOI'O O6H.I€HI/I$I

MeTomonorus KoOMaHIHOM pa6OTBI, TCXHOJOTHUHU paGOTH B KOMaHIC

[IpaBuna paboThl Ha TEPCOHAIILHOM KOMITBIOTEPE, C OPITEXHUKOW U
HCIIONB3YEMbIM MPOTrpaMMHBIM 00ecieueHreM

[TpaBuna paboTsl co ciyxeOHoU nHpOpMaruei

TpeOoBaHusl OXpaHbl TPYZA U MOKAPHOM O€30MaCHOCTH

[Topsimok BepeHust ydera W OQOPMIICHUS HEOOXOAMMOM JTOKYMEHTAIIUH,
COCTABJIEHUSI OTYETHOCTH, HOMEHKJIATypa e

HeoOxoquMmeie 3HaHUS

BricTpanBath 3(ppexTBHOE B3aUMOAECHCTBHE C TpaXklaHaMU, CTIEUaTUCTaMU
o0pa3oBarenbHbIX OpraHu3anuii mpodeccruonanbHoro odydenus u 110

AHanu3upoBaTh CIPOC M NPEUIOKEHHWE Ha pBIHKE TPYyAd, BO3MOXKHOCTHU
pbIHKa 00pa3oBaTEeNIbHBIX YCIYT B MPOo¢eCCHOHAIbHO-KBAIU(UKALIMOHHOM
pa3pese, OIpenesTh NePCHEKTUBBI €r0 Pa3BUTHS

[IposiBASTH  OpraHU3aTOpPCKHE CHOCOOHOCTH, apryMEHTHpPOBAaTh  CBOIO
MO3HIINI0, 000CHOBBIBATh MPUMEHEHHE KOHKPETHBIX (POPM U METOAOB PabOTHI

VYcranaBnuBaTh  JIEJIOBbIE€  OTHOILIEHUS C OpraHaMu oOpa3oBaHUS U
00pa3oBaTeIbHBIMHU OPraHU3AUSIMH

Bectn JACJIOBBIC TI€PEroBOpPbl M YYUTHIBATL B O6I].[€HI/II/I C HHBaAJINIAMH
HMCIOIIUXCS Y HUX OT’ paHI/I‘-IeHI/Iﬁ KHN3HCACATCIIBHOCTH

0O0600111aTh ¥ OLIEHUBATh PE3YIbTAThl PA0OTHI

BreimonHATE pabOTHl ¢ TPUMEHEHHEM COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUI

Hcnonp30BaTh COBPCMCHHYIO OPITEXHUKY U CPCACTBA KOMMYHUKAIUN

O(I)OpMJI}ITB H IOAIroTaBJIMBATh I/IH(I)OpMaLII/IOHHLIC MaTrcpualibl i CTCHOOB,




OYKJIETHI 110 BOTIPOCY OpraHu3anuu npodeccuonaabHoro ooydenus u 110

Bectn [OKyMEHTanuio H CIY)KEOHYIO TMEpPEeNHuCKy B COOTBETCTBHH C
TpeOOBaHUSMU HOPMATUBHBIX JOKYMEHTOB B c(hepe 3aHATOCTU

Jpyrue xapakTepuCTUKH

Cobnronenre  KOHHUIEHIMATBHOCTA B OTHOIIEGHMM  WH(pOpPMaLUH,
HOJIyYEHHOH OT rpakiaH

3.3.2. TpynoBasi pyHKIUSA

Opranuzanus 1 KOHTPOJIb Mpolecca

po¢eCcCHOHATBLHOTO O0YUYEHUS U YpoBeHs
Haumenosanue JIOTIOJTHUTEHHOTO TPOGECCUOHATTLHOTO Kon | C/02.6 | (momyposens) 6
o0pa3zoBaHusI TpaXk/IaH 10 HAIIPABJICHHUIO KBanupuKarun

OPTaHOB CIIYKOBI 3aHSTOCTH

[Ipoucxoxnenue
TpynoBoil QpyHKIMN

Opurusan

3anMCTBOBAaHO M3
OpurruHajaa

Kox opurunana Peructpanuonsslit
HOMEp
po¢heCCHOHATLHOTO
CTaHJapTa

TpynoBsle necTBus

AHalM3 CBEIEHUM O TpakllaHax, COAEPXKAIIMXCA B PETUCTPE MOTydyaTesien
rocycnyr B cepe 3aHSITOCTH HaceIeHUs

[Tpuem 3asBieHMI OT TrpakaaH (BblJaya MPEJIOKEHUS) O MPEJOCTaBICHUU
ycayru 1o npodeccuonaibHomy ooyuenuto u 110

WudopmupoBanre rpaKaaH O MOPSIKE MPEAOCTABICHHS YCIYTH, TOPSAKE U
YCIIOBHSIX BBIIJIATHI CTUTICH/IMU B TIEPHUOJT TPOXOXKICHHS MPO(ECCHOHATHBHOTO
obyuenus i [[10

O3HakoMIIeHHE TpaX/aH C HalpaBJIeHUSIMH NPOPEeCCHOHAIBLHOTO O0yueHUs,
nepeyHeM O00pa30BaTENIbHBIX OpraHu3alliid, CHPaBOYHMKOM Hpodeccui,
npodecCHOHATBHBIM CTaHIAPTOM (IIPU €r0 HATUYHH)

Ornpenenenue npodeccuun (cmenuanbHOCTH)  JJIE  TPOXOXKICHHS
npodeccuoHanbHoro odydenus uinu nonydenus 1O (mo cormacoBanuio ¢
0e3pabOTHBIM IPAKIAHUHOM )

OdopmieHre AOKYMEHTOB MpU HalpaBlIeHUU 0e3paboTHBIX U JIPYrHX
KaTeropuii rpakJad Ha npodeccuonanbHoe ooyuenue win AI10

Brimaua mpemsiokeHuii O TPEIOCTaBICHUM YCIYTH O TpOo(eCcCHOHATBHON
OpHUEHTAINH U 10 npodeccroHaabHoMy ooyuenuto uiu 10

Odopmienre U BblJaya HaMNpaBlIeHUs TpaKJaHUHY Ha MEIULHUHCKOE
OCBHJICTENILCTBOBAHKE NpHU BbIOOpe mpodeccuu, Tpelyromiei 00s13aTebHOro
MEIMIIMHCKOTO OCBUIETEICTBOBAHUS

KoHTposib MCHOJHEHUS! YCIOBUN TOCYIapCTBEHHBIX KOHTPAKTOB (KAuyeCTBO U
CPOKH 00yUYeHUs)

3aKkIIr0ueHue JIOTOBOPOB C IpaXk1aHaMH Ha Mpo¢eCcCHOHAIbHOE 00yUeHHEe WIH
nosryaenue (110

Opranuszanus oOydeHHSs B  COOTBETCTBUHM €  NpOo(eCCHOHAIbHBIMU
cTaHAapTamu (IIpH HaJIUYUHN)

KOHTpOJ'IL nocemacMoCT " yCIICBACMOCTH 06yqa}01u1/1x051, pa60Ta B
OK3aMCHAIIMOHHBIX KOMUCCUAX O6paSOBaTeJ'II)HI)IX opraHmaquI

[IpenocraBiienne MHBAIWIAM YCIYTH MO MpOo(eccHOHAIbHOMY OOYYEHHIO U
JIIO ¢ yuetoM TpeOoBaHUI 3aKOHOAATENLCTBA O COILMANBHOW 3allluTe




WHBAJINUI0B

Odopmienne 3aKiIrOueHUss 0 MPEAOCTABICHUHN YCIYTH MPOdECCHOHATBEHOTO
obyuenust win JII1O unm o MpomobKeHUH MOMCKa MOAXOAIIEH paboThl IpH
nocpennuuectse [[3H

Onpoc nonydareneid yCiIyru ¢ LEJIbI0 ONpPEeNICHUs YIOBIECTBOPEHHOCTH U
OLICHKH KayeCTBa MPEA0CTABICHHON YCIyr1

Anamm3 3¢ddextuBHOCTH TIpodeccronanbHoro odydenus u IO rpaxmas,
OKOHUYMBHIHNX NpodoOydeHne

MOHUTOPUHT TPYIOYCTPOMCTBA M 3aKpeIUIIeMOCTH Ha pabodyux MecTax
rpaXkJiaH, 3aBEPIIUBIINX 00yUeHHE

Benenue peructpa nonyuareneit rocycayr B [[3H

[TonrotoBka u  odopmieHHe  pEeKIaMHBIX  MaTepualoB,  CTareH,
MH(OPMAITMOHHBIX CTEHJIOB 110 BOIIPOCcaM NMpodhecCHOHATBHOT0 00ydYeHuUs

CocraBiieHHe NEPCIEKTUBHBIX M TEKYIIUX IUIAHOB, CTATUCTUYECKUX OTYETOB
no mnpodeccronanpbHoMy oOyuenuto u JIIIO, a Takke NPENIOKCHHMA IO
Pa3BHUTHUIO HATIPABICHUI TOMOJHUTEIHLHOTO 00pa30BaHUsI

[TonroroBka mpemIoKeHU O MOTPEOHOCTH B OIOKETHBIX CPEICTBAX Ha
BBITIATy CTUIICHIUN B MEpUOJ] MPOPECCHOHATHLHOIO OOYYEeHHMs], a TaKXe Ha
Oopra"u3aiuio npopeccuoHabHOro ooydenus wim 110

[ToaroroBka, mpoBepka M Iepefada Ha apXHUBHOE XPAaHEHUE JIMYHBIX [l
0e3paboTHBIX TpaKJAaH W TpaXJaH, 3aBEPIIMBIINX NPOPECCHOHATBLHOE
oOyuenue uiu 110

PaccmoTtpenue nrceM, 3asiBICHHIA | )Kajo0 Tpak[aaH, MOATOTOBKA OTBETOB Ha
HUX

HeoOxonumbie ymeHHS

HopmaruBHble mpaBoBble akThl B O0OJacTH  3aHATOCTH  HACEJICHUS
benepanbHOTO M PErHOHAIIBHOTO YPOBHEH

PernonanpHbie IMporpaMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

Oco0eHHOCTH pBIHKA Tpyda M MOTPEOHOCTh B Kajapax OOIIEPOCCHUUCKOTO U
PETHOHANBHOTO PhIHKA TPy

Bo03MOXXHOCTH pbIHKa 00pa30BaTeIbHbIX YCIyT

CoBpeMeHHbIE TEHJCHLMU W HAalpaBlIe€HHUs pPa3BUTHS OOIIEPOCCHIICKOrO U
PErMOHAIIBHOTO PBIHKA TPYyZAa

OCHOBBI KOHTPAKTHOM CHCTEMBI B c(hepe 3aKyloK TOBapOB, paboT, yCIyT JUIs
TOCYIapCTBEHHBIX U MYHUIIHITATBHBIX HYXK]T

HOpHI[OK p33pa6OTKI/I IporpaMm 3aHATOCTH HACCIICHU A

@®opMbl, MeTOABI W TOPAIOK TPOBEACHHS paboT, CBS3aHHBIX C
npodeccHOHaIBHBIM 0TOOPOM

Crneunduueckne 0coOEHHOCTH O0y4€HHUs pa3INMYHbIX KaTETOpHUM rpakaaH, B
TOM YHMCJI€ NHBAJIUI0B

OCHOBBI COLIMAJILHOM U HpaKTquCKOﬁ IICHUXOJIOTNH

DTHKA IEJI0BOro OOMIEHNS 1 0COOEHHOCTH OOIIEHNS ¢ MHBAINIAMU

HpaBI/ma pa6OTBI Ha TICPCOHAIIBHOM KOMIIBIOTEPE, C OpFTCXHI/IKOI;'I )41
HCIIOJIB3YEMBIM ITPOTrpaMMHBIM obOecreueHueM

[TpaBuina paboTsl co ciyxeOHol nHhopmanuei

[Topsimox BeaeHust ydera W OQOPMIICHUS HEOOXOAMMOM JTOKYMEHTAIIUH,
COCTABJIEHUS OTYETHOCTH, HOMEHKJIATypa e

Heo0OxonuMmele 3HaHUS

AHaNMM3UPOBATh CIIPOC M MPEJIOKEHUE HA PHIHKE TpyAa B TPoQeCcCHOHATBHO-
KBaJTM(DUKAIMOHHOM pa3pese

[IpoBomuTh Oecenbl C pa3TUYHBIMU KaTeTOPUSMHU Tpa)xJaH [0 BBIOOPY
npodeccroHanbHOro 00ydeHus i 110

IloaroraBnuBarh PCKOMCHOaINUN O MMPOXOKACHUN TpaxJiaHaMHn




po¢eCCHOHATBLHOTO O0YUICHUS

OdopMIATh TOKYMEHTHI JUISl HAlpaBICHUS TPaKIaH Ha MPOPECCHOHATBHOE
obyuenue unu 110

MoTHBHPOBATH rpaxiaH Ha 00yUYEHHUE U TPYAOBYIO JACSITEIbHOCTD

OI_ICHI/IBaTB IICUXOJIOTHYECKOEC COCTOSAHUEC 663pa6OTHI)IX I'paxXaaH H
YUYUTBIBATH €0 MpH ﬂaaneﬁmeM B3aI/IMO,£[€I\/‘ICTBI/II/I C HUMH

YcraHaBIMBaTh ACJIOBBIC OTHOLICHUA C OpraHaMu 06p330BaHI/I${ n y‘Ie6HBIMI/I
3aBCACHUAMUA

Y4auTheiBaTh B OOLICHWM C HMHBAJIHIAMH HMMEIONIMXCS Yy HUX OTPaHHUYCHHUN
KUBHEJCATSIILHOCTH MPH MPEIOCTABICHUH YCIYTH MO MPOdECCUOHATHEHOMY
obyuenwnro u JII10

BrimonasaTe paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTUH

Hcmonp30BaTh COBpPEMEHHYIO OPITEXHUKY U CPEACTBA KOMMYHHKaIIUN

CucremMaTu3MpoOBaTh U MOATOTABIMBATH AHATUTHYECKUH U WH(POPMALIMOHHBIN
Mmarepuai 1o npogdeccuonanbHomMy ooyuenuto u 110

O(l)OpMJI?ITI: " MoAroTaBJIMBaThb HHq)OpMaHHOHHBIe Marcpualibl 1jid CTCHAOB,
6YKJ'I6TLI 110 BOIIpOCaM HpO(l)CCCI/IOHaJ'IBHOI‘O OGy‘IGHI/IH

HpOBOI[I/ITB OIIPOCHI IrpaxKaaH C HEJIbKO OIMPCACIICHHUA YAOBJICTBOPCHHOCTU U
OLCHKH Ka4y€CTBa HpeHOCTaBHeHHOﬁ YCIyru u O6pa6aTLIBaTB HX PE3YJIbTAThL

Bectn pokyMeHTanuioo © CIOYy)KEOHYIO TIEPENUCKY B COOTBETCTBUU C
TpeboBaHusIMU K AokymeHTam B L[3H

Hpyrue xapakrepuctuku | CoOmoneHne  KOH(OUICHIMANBHOCTH B OTHONIGHWH  HMH(OpMAaIuH,
MOJTyYEHHOM OT rpaXKaaH
3.4. O0001meHHas TpyaoBasi pyHKIHUSA
Opranuzanus padots! noapazaenenus [[3H VpoBeHb
HaumenoBanue p s p Apash o Kon D P 7
U PYKOBOJICTBO UM KBATH(UKALIH
IIpoucxoxxaenne 06001eHHOI 3anMCTBOBAHO U3
. Opurunan
TPYHAOBOH pyHKIUH OpUIMHAaJIA
Kon PerucrparnoHHsIit
OpuUTrHHaJIa HOMEp
po¢eCCHOHATBEHOTO
cTaHaapTa

Bo3MoxHbIE
HAaMMEHOBAHUS
JOJDKHOCTEH, podeccuii

3amecTuTenb HavanbHUKa otaeia 1[3H

Hawansuauk otnema 1I3H

TpeboBanus k
00pa3oBaHUIO U
00y4EeHHIO

Briciiee oOpa3oBanue

TpeboBaHus K OMBITY
MPAKTUYECKOH pabOThI

He menee ABYX JIET HA PYKOBOAAIIHNX JOJDKHOCTAX B OpraHax C.]'IY)K6I)I
3aHATOCTU HACCIICHUSA NI JPYTUX COONUAJIBHO-TPYAOBBIX C(l)ean

He menee Tpex j1eT B JOMHKHOCTHU CHEMAINCTA B 00JIACTH 3aHATOCTH
HACEJICHUS WJIM COIMABbHOM cdepe




Oco0Ople ycrmoBus
JIOTTyCKa K pabore

Jlpyrue xapakTepucTUKu

PexomenyeTcst JONOIHUTEIbHOE MTPOEeCCHOHAIEHOE 00pa3oBaHue -
MpOrpamMMBbl MOBBIIICHUs KBaTupukannu s HempopuibHOro 00pa3oBaHus
PEKOMEHTyeTCs IOTIOJIHUTENbHOE podeccroHanbHoe 00pa3oBaHue -
porpamMMsbl pohecCHOHATBHOMN MEePernoAroTOBKH 10 MPoduiio
JEATEILHOCTH

JIOTIOJTHUTENBbHBIE XapAKTEPUCTUKU

HaunmeHnoBanue 06a30BOM TPYIIIBI, TOKHOCTH
HanmenoBanue nokymeHnTa Kon
(mpodeccun) UM CrenuaaTbHOCTH
OK3 1212 VYrpasistomuye TPYIOBEIMU PECypCaMu
2423 Crnenuanuctsl B 00J1aCTH TI000pa M MCIIOJIb30BAHMS
nepcoHata
2424 Crnenuanuctsl B 00J1aCTH TOJATOTOBKY U Pa3BUTHS
repcoHana
EKC - HauanbHuk oTiena conuaibHOTO pa3BUTHSI
OKIILATP 24927 HauanpHuk ciny:x05b! (GyHKIIMOHATHHON B IPOUUX
00JIaCTSIX IEATEILHOCTH)
OKCO 030300 [Tcuxomnorus
040100 ConmanbHas pabora
040200 Cormonorust
050700 [Tegaroruka

3.4.1. TpynoBasi pyHKIUSI

PyKOBOACTBO A€ATETBHOCTHIO v
OBEHb

noapasaenenus 113H 1 koHTpoab ero p

HanmeHnoBaHUE Apasi 1 p Kox | D/01.7 (moxypoBeHB) 7
JCATCIIBHOCTHU B COOTBETCTBUU CO KBaJ'II/I(bI/IKaL[I/II/I
crienann3anuen

IpoucxoxaeHue 3arMCTBOBaHO U3

. Opuru=aan
TPYHAOBOM (PyHKIIUH OpurMHaa
Kon opurunana Peructpanuonsslit
HOMED
npodeccroHaibHOro
CTaHIapTa

TpynoBsle nencTBUs

Opranuzanus 3¢ (heKTHBHON paboThl CTPYKTypHOTo nojpaszaeneHus L[3H

CocraBieHue INEPCHCKTUBHBIX MW TCKYHIUX IUIAHOB TIOAPA3ACICHUA H3H,
KOHTPOJIb UX BBIITOJHCHUSA

Pa3pa0oTka JOJKHOCTHBIX HHCTPYKIMHI U MOJI0XKEHUs 0 noapaszaenenuu LI3H

Pa3paboTka m BHeceHue Ha paccmorpenue pykoBozacTBa I[3H mpenmoxenunit
M0 COBEPIIEHCTBOBAHUIO paboThl oapazneneHus [[3H

[Tonmyuenue cBeneHUN, HEOOXOAUMBIX JJIsl MPUHATHS PELICHUI MO BOIpocaM
JesTenbHOCTH noapasaenenus LI3H

BSaHMOHeﬁCTBHe C OpraHamMu HCIIOJIHUTEILHON BIIACTH H conuaJIbHbIMH
MNapTHEpaMu 110 HAIIPABJIICHUAM JACATCIbHOCTU MMOAPA3ACICHUA L[3H

Ananmms u XpaHCHUEC MMOCTYMAOINX 3aKOHOAATCIIbHBIX U HOPMATUBHBIX aKTOB
I10 HaIIpaBJICHUAM CcBoeH ACATCIIbBHOCTH, YUCT UX U3MEHEHUH U ,Z[OHOJ'IHGHI/Iﬁ

Ananmu3 s¢ddexruBHocTH paboThl moxpasznenenuss L[3H B coorBercTBHM C




IIOCTaBJICHHBIMHU 3aa4aMiu

Opranuzanys M MpoOBEACHUE 3aHATUN ¢ paboTHMKamu noapasaenenus L[3H
II0  COBEPLICHCTBOBAHMIO  3HAHUS  HOPMATHUBHBIX  JIOKYyMEHTOB W
3aKOHOJATEIbCTBA O COLMAIbHON 3aIUTE MHBAIUI0B

[TonrotroBka MPOEKTOB MPHUKA30B, pACHOPSHKEHUNH [0  HalpaBiICHHSIM
nesteabHoCcTH noapasaenenus L[3H

[ToarotoBka meponpusituii, opranudyembix L3H wu  cTpykTypHBIMU
NOJPA3IEICHUSIMU

[ToaroroBka MmIaHOBOM M ONEPATUBHON OTUYETHOCTH noapasaesienus [I3H

IlonroroBka u npeaoCTaBJICHUC AHAJIUTUUCCKUX U I/IH(bOpMaLII/IOHHBIX
MaT€puajioB 110 HAIIPABICHUAM ACATCIbHOCTH IIOAPA3ACICHUA H3H

BHenpenne mepemoBoro ombiTa B O0JNACTH  3aHATOCTH  HACEJICHHS,
MIPOTPECCUBHBIX (DOPM U METOIOB PaOOTHI

KoHcynpTupoBaHue rpaxkJaH IO BOIPOCAaM NPUMEHEHUS 3aKOHOJATEIbCTBA
Poccuiickon @enepanuu 0 3aHATOCTH HACEJIEHHUS 110 KypUPYEMBIM
HalpaBJICHUSIM

IIpueM rpakaaH 1o JUYHBIM BOIIPOCaM

PaCCMOTpeHI/IC IIHMCEM, 3asBJIEHHUH U ka100 rpaxxaaH, moAroToBKa OTBETOB Ha
HUX

Opranuzanys MEponpuATH M0 OXpaHE Tpyla W MOXKApHO 0GEe30MacHOCTH B
1[[3H

Kontpons cobmtonenns paOOTHUKaMU TMPaBUI BHYTPEHHETO TPYIOBOTO
pacnopsiika, OXpaHbl TpyAa U OKapHOH 0€3011aCHOCTH

HeoOxonumbie ymeHus

HopmaruBHble TmpaBOBbIE aKThl B  OOJIACTH  3aHITOCTH  HACEJICHHUS
(denepanbHOro M perHOHAILHOTO YPOBHEN

Pernonanpubie IMporpaMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

Oco0OeHHOCTH pBIHKAa TpyAa M MOTPEOHOCTh B KaJpax OOILIEPOCCUUCKOTO U
PErHOHAIBHOIO PhIHKA TPy

JlaHHbIe MOHUTOPHHTA (PeZepaIbHOTO U PETrHOHAIIBHOTO PhIHKA TPy

OTHKa J1€J0BOr0 OOLIEHHUS U 0COOEHHOCTH OOIIEHUS C MHBAJINIAMU C YIETOM
UMEIOIUXCS Y HUX OTpaHHYEHHUH KU3HEASSATEIbHOCTH

TpymoBoe u rpaxaaHcKoe 3akOHOIaTeNbCTBO Poccuiickon denepanuu

ITpaBuiia BHyTpEHHETO TPYLOBOTO paclopsiaka

HpaBI/ma pa6OTLI Ha TICPCOHAJIBHOM KOMIIBKOTEPE, C OpFTCXHPIKOI;’I u
HCIIOJIB3YCEMBIM ITPOTrpaMMHBIM obecreueHueM

[TpaBuia paboTsl co ciyxeOHol nHhopmanuein

OcCHOBHBIE MEPBI 110 TPEAYIPEKIESHUIO0 KOPPYIIIMHN B OPraHU3aluu

TpeOoBaHusl OXpaHbl TPYZa U MOKAPHOM O€30MaCHOCTH

[Topsimok BemeHust ydeta W odOpMIICHHS HEOOXOIUMOW JTOKYMEHTAIlWH,
COCTABJIEHUSI OTYETHOCTH, HOMEHKJIATypa e

Heo0OxonuMmele 3HaHUS

[TposiBnATh OpraHu3aTOPCKUE CIOCOOHOCTH, WHUIIMATUBHOCTb,
CaMOCTOATEIbHOCTh, TBOPUECKUH TTOAXO

Bectu nenoBble meperoBopel U IMOJIB30BAaThCS MpUEMaMHU  IMYOJUYHBIX
BBICTYIUICHUU

OOyyaTh NMOAYMHEHHBIX NMPUMEHEHUIO NPaBOBOH 0a3bl B cdepe 3aHATOCTU
HACEJIEHUS U 3aKOHO/ATENIbCTBA O COI[MAIIBHOM 3aIIUTe HHBAIN]IOB

[TnanupoBars paboOTy MoApa3AeIeHus

BreimonHATE paboThl ¢ TPUMEHEHHWEM COBPEMEHHBIX HH(GOPMAIMOHHBIX
TEXHOJIOTUH

Hcronb30BaTh COBPEMEHHYIO OPITEXHUKY M CPEACTBA KOMMYHHUKAIIUU

IloaroraBnuBarhk 1 PECAAKTUPOBATL JOKYMCHTALUIO 11O HAIIPABJICHUAM ]_I3H




BecTtu ananutrdeckyro padoTy 1o npoduiio aesTeIbHOCTH

BBIMONHAT  OpraHM3allMOHHO-AaHATUTUYECKYI0 paboTy, TOATOTOBKY U
MIPOBEICHHE MEPOIIPUATHI B COOTBETCTBYIOIIEH chepe NesTeIbHOCTU

AHaJII/IBI/IpOBaTB " IOATOTAaBJIMBATL ITPOCKTHI OTBETOB HA 06pameH1/151 rpaxxzaan
u pa60TOI[aTeJ'I€I71 110 HAIpaBJICHUAM ACATCIbHOCTHU IMOAPA3ACICHUA

[TognepxuBath B KOJUIEKTUBE arMochepy  IOOpOXKeNaTenbHOCTH U
COTPYIHUYECTBA, IPEIOTBPALIaTh KOH(PIUKTHBIE CUTYAI[UU

Bectn [OKyMEHTauI0O W CIHyXKEeOHYIO NEPEenuCKy B COOTBETCTBHH C
TpeOOBaHUSIMU HOPMATUBHBIX JOKYMEHTOB B c(hepe 3aHATOCTU

Jpyrue xapakTepuCTUKH

Cobnronenne  KOHQUAGHIMAILHOCTH B OTHOLICHMHM  WH(OpMAIUH,
HOJly4eHHOH OT rpaxnanllposiBiieHne OpraHM3aToOpCcKUX —CIIOCOOHOCTEIH,
UHHUIUATUBHOCTH, CAMOCTOSITEIILHOCTH M TBOPYECKOTO TTOIX0/a

3.4.2. TpynoBasi pyHKUHUSA

Opranu3anuys padoThI 1O YpoBeHb
HamMeHOBaHHe npenocrasienuto ycayr B L[3H, ero Kox | D/02.7 (moaypoBeH») 7

IIpoucxoxnenue
TPpyHOBOH pyHKIMH

Opurusan

3auMCTBOBAHO U3
OpuUTHHaJa

Kon opurunana Peructpanuonsslit
HOMEp
npo¢heCCHOHATBLHOTO
CTaHjapTa

TpynoBble neicTBUs

Opranuzanys 1 KOHTPOJIb paboThI MO npeaocTaBienuto ycuyr B LI3H

OpFaHI/IBaL{I/IH IMprueMa rpaxxiatd B 1eJrsiX IMorucCKa MOAXOASAIIEH pa6OTBI

Opranuzanys ¥ KOHTPOJb paboThl MO NPOPUIMPOBAHHIO 0e3pabOTHBIX
rpakJaH

Opranu3zanys MEpoNpUsATHIL 110 pean3alyy JOTOJHUTENbHBIX Mep B 001acTu
COJICHCTBHS 3aHATOCTU HACEICHUS

[Tocemenne opraHuzanuili ¢ 1enpl0 00cieqoBaHus pabounux MECT, YCIOBHM
TpyAa, HAINYKS CBOOOIHBIX PA0OUYMX U YUEOHBIX MECT

KonTpomns CPOKOB IPEIOCTABIECHUS yCIIyT u COOJTIONICHU S
MIOCJIEI0BATENbHOCTH IEUCTBUI MO MPEAOCTABICHHUIO YCIYT

KoHTposb BbIMoONHEHUsT (DYHKIMHA 10 PETUCTPAIlMM W EpEeperucTpaiuu
0e3pabOoTHBIX TpaxaaH

Kontpons odopmiienust cornameHuii U JOTOBOPOB C OpraHHU3aAIUSIMH,
corpyaauyaronmmu ¢ [[3H

KoHTposb TpyaOyCcTpoiicTBa U 3aKpeIIieMOCTH Ha paboYNX MecTax TpakiaH,
HanpasieHHbIx [[3H

KoHTposnb TOArOTOBKM M OQOpPMIICHHS NPUHATHIX pEHICHUH (IIPOEKTOB
MIPUKA30B) pabOTHUKAMU MO/Ipa3/iesIeHus

Hpe,ZLOCTaBJ'IeHI/IC I/IH(I)OpMaI_[I/II/I 110 HpO(I)I/IJ'IIO ACATCIIbHOCTH NOAPA3ACIICHUS

Opranuzanus mnpenocTaBieHus uHBanugam rocycayr B LI3H c¢ yuerom
TpeOOBaHUI 3aKOHOAATENHCTBA O COLIMATILHOM 3aIlMTe HHBAIN/IOB

3aKIOYeHUE JIOTOBOPOB O COAEHCTBHHM TPYIOYCTPOMCTBY HE3aHATHIX
WHBAJINJI0B, KOHTPOJIb YCJIIOBU BBIIIOJIHEHUS JOTOBOPOB

KoHTposbs agpecHOro coaencTBys B TpyAOyCTPONCTBE MHBAIUAOB U OKa3aHUs




UM BCET0 KOMILIEKCA yCIyT

MOHUTOPUHT  CO3MaHHBIX pPabOYUX MeECT I WHBAIMIOB H  UX
TPYIOYCTpPOICTBa

COop um 0000mIeHHEe CTaTUCTHYECKOW, AaHAJUTUYECKOM M OmepaTuBHOU
UH(OpPMAIINK, COCTABICHHE CBOJHBIX OTYETOB U CBEICHHI 110 HAIPABICHHIO
pabOThI MOAPA3ACICHUS U MPEICTABICHUE UX B YCTAHOBJICHHBIE CPOKU

Brrsgeienne q)aKTOB MpEaOCTaBJICHUA HEOOCTOBECPHBIX CBC,Z[CHI/If/'I u
HCIIPABOMCPHOI'O IMOJIYYCHHA CONMAJIbHBIX BBIIIJIAT

[TonroroBka wmHGpoOpManuu s 3aKylOK TOBAapoOB, paboOT, YCIyr ¢ IEJNbIo
obecnieuenus nesitenbHOCTH L[3H B wacTu obecnieuenust paboThl IO OKA3aHUIO
yCIyrd 1o npodeCcCHOHATbHOMY OOY4YeHHIO O0e3pabOTHBIX TpaXkaaH B
COOTBETCTBUM C  TpeOOBaHUSMHU  JICHCTBYIONIETO  3aKOHOJATEIhCTBA
Poccuiickoit @enepanyu

IToaroroBka MpoOeKTOB NPUKA30B 10 HaIlpaBiIeHUsAM AesreabHocTd [I3H

Heo6xonumbie ymeHHS

HopmaruBHBIE TpaBOBBIE aKTBI B  OOJIACTH  3aHITOCTH  HACEJICHHUS
benepanbHOTO M PErHOHAIBHOTO YPOBHEH

PernonanpHbie IMporpaMmabI COI[CﬁCTBHSI 3aHATOCTH HACCJIICHUA

Oco0OeHHOCTH pBIHKA TpyAa M MOTPEOHOCTh B KaJapax OOILIEPOCCUUCKOTO U
PErMOHAJIBHOIO PhIHKA TPy

[TpuHIMOBI OpraHU3alMM CTATHUCTUYECKOW NEesTEeIbHOCTH, NpHEeMbl cOopa
CTaTUCTHYECKON MH(OpMAIUU

COBpeMeHHLIe MCTObI noz[60pa IICpCcoHaJIa

DTHKA IEJI0BOr0 OOLICHUS

Oco0OeHHOCTH MpeIoCTaBIeHUs HHBaIKAaM rocycnyr B LI3H

[IpaBuia paboThl HAa TMEPCOHAJIHLHOM KOMIIBIOTEPE, C OPITEXHUKOH U
HCIIOJIE3YEMBIM IPOTPaAaMMHBIM 00eCIIeUeHUEM

[TpaBuiia paboThl co ciryxe0HOM nHpopMarmeit

TpeboBanus AHTUKOPPYIIIHOHHOTO 3aKOHozmarenbcTBa  Poccuiickoit
@denepanud M OTBETCTBEHHOCTh 3a  COBEPUICHHE  KOPPYHLIMOHHBIX
MPaBOHAPYIICHU I

HOpHI[OK BCACHHA Y4Y€Ta U O(bOpMJ'IeHI/IH HCO6XOHHMOﬁ AOKYMCHTAIlUU,
COCTaBJICHUA OTYETHOCTH, HOMCHKJIATYypa JACJI

HeO6XOI[I/IMLIe 3HaHUA

Bectu nenoBble meperoBopsl M HUCIONIb30BaTh HPUEMBl  ITyOJIMYHBIX
BBICTYIUICHUN

YcraHaBIMBaTh JICJIOBBIC OTHOIICHUSI C CONMAIBHBIMH MMAPTHEPAMHU C IENBIO
OKa3aHWsl yCIYT B chepe 3aHATOCTH HACEICHHS

Cobupare 1 00pabaTbIBaTh CTAaTUCTUYECKYIO MHpOpMaIio U (GopMupoBarh
BBIOOPKU

YuureiBath B O6III€HI/II/I C HWHBaJIMJaMM HUMCIOIIHUXCA Yy HHUX Ol'”paHI/I‘-IeHI/Iﬁ
JKU3BHCACATCIBHOCTHU IIPU NNPECAOCTABIICHUN I'OCYCIYT B I_[3H

BrimonHATE paboThl ¢ TPUMEHEHHEM COBPEMEHHBIX HMH(POPMAIMOHHBIX
TEXHOJIOTUH

Hcronb30BaTh COBPEMEHHYIO OPITEXHUKY M CPECTBA KOMMYHHUKAIIUU

Bectu ananutnyeckyto paboTy Mo NpoQuITio AeITeIbHOCTH

BBINONMHATE  OpraHM3alMOHHO-aHAIUTUYECKYI0 paboTy, MOATOTOBKY H
IpOBe/IEHHE MEPONPUSATHI B COOTBETCTBYIOIIEH cepe AesTeIbHOCTH

Bectu nokyMeHTanmuio U CIy)XeOHYIO TEpenucKy B COOTBETCTBHHM C
TpeOOBaHUSMHU HOPMATUBHBIX IOKYMEHTOB B c(hepe 3aHATOCTH

Jlpyrue XxapakTepuCTUKU

CoOmronenre  KOHOUAEGHIMAIBHOCTH B OTHOIIEHMH  HMH(OpMaIuu,
MTOJIYYEHHOU OT IpaXk1aH




3.4.3. TpynoBasi pyHKUHUSA

MOHUTOPHUHT YCIyT, OpraHu3aIus
YpoBeHb

HH@QOPMHUPOBAHUA TpaXKJaaH 110 BOIIpocaM

Haumenosanwue (bopmup Pal P Kox | D/03.7 (TOypOBEHB) 7
3aHSATOCTHU HACCJICHHUS U O ITOJIOKEHNHU Ha KBaJ‘[I/I(l)I/IKaHI/II/I
PBIHKE TpyJa

ITpoucxoxxnenue 3anMCTBOBAHO W3

. Opurunan
TpyHoBOH (pyHKIUH OpHTHHANIA
Kon opurunana Peructpanmonsslit
HOMEp
po¢heCCHOHATFHOTO
cTaHaapra

TpynoBsle neicTBus

[Iporno3upoBaHue NOTPEOHOCTH B TPYIOBBIX pecypcax B IpodeccroHalbHO-
KBaJM(HKALIMOHHOM pa3pese

BripaboTka mnpemioxeHU 1O  O0ECIEYEHUI0 TPYAOBBIMU  pecypcamu
pPErHOHANBHON MOTPEOHOCTH HKOHOMHKH, B TOM 4YHClIe O0OOCHOBaHUS
HEOOXOIMMOCTH B MPUBJICYCHUU UHOCTPAHHBIX TPaXIaH

[Tporao3upoBanue NOTPEOHOCTH B MPO(HECCHOHATEHOM 00y4eHUN

Ananmuz PBIHKA TPpyAa U MOATOTOBKH KaApOB

B3aumopneiictBue ¢ komuTeTamMu (KOMHCCHSIMH) B YacTH MOJATOTOBKHU
NpeUIOKEHU TI0 KOHTPOJBHBIM IudpaM IMpuemMa Ha OOy4YeHHE TIO0
porpaMMaM CpeaHero Mpo(ecCHOHATBHOTO M BBICIIETO 00pa30BaHUS

BripaboTka IIPEII0KEHU I 1o COBEPLICHCTBOBAHUIO CUCTEMBI
TPYILOYCTPOMCTBA BBITYCKHUKOB U JIYYIIMX PAKTUK IOATOTOBKU

CoBepIIEHCTBOBAHUE CUCTEMBI IIPOTHO3UPOBAHUS HA PETMOHAIBHBIX PBIHKAX
TpyZAa U Jy4IIUX MPAKTHK TPYIOYCTPOHUCTBA

Opranuzanus pa3paboTKH METOINYECKUX pEKOMEHAALAN 1o
MH(OPMHUPOBAHUIO O MPEIOCTABICHUH YCIYT 10 HANPABICHUIO AESTEIbHOCTU
MIOJPA3AETICHUS

Opranu3zanys NoAroToBKM HH(popMauu AJis 3aKyIOK TOBapoB, padoT, YCIIyT ¢
nenplo obecneueHust nestenbHoctd L[3H B cooTBeTcTBUUM ¢ TpeboBaHMAMU
JIEMCTBYIOLIETO 3aKOHOaTeNbeTBa Poccniickon denepannn

Or6op CMHM 1m0  pesynbraraM  MapKeTHHTOBBIX  HCCJIEIOBaHUU,
COLIMOJIOTMYECKHUX 3aMepoB, peTnHros CMU

Koopnunanus B3aumopeiicteust co CMU no Bompocam uH(pOpMHUpPOBaHMS
rpaxkJaH 00 yciyrax, o MoJIO)KeHUH Ha phIHKE TpyJia

Cucremaruszanuss M pasMmellleHue HHPopMaluM Ha O(UIMAIBLHOM CcaiiTe,
MH(OPMAITMOHHBIX CTEHIaX, MHPOPMAIIMOHHBIX JIEKTPOHHBIX TAa0JI0

Opranuzanys MOArOTOBKU U O(QOpPMIIEHUS pEKJIaMHBIX MaTepualioB, CTaTei,
MH(OPMALIMOHHBIX CTEHI0B

[TonroroBka JOKYMEHTOB [IJIsi 3aKyMOK TOBapoB, PabOT, YCIyr ¢ IENbIO
obecrieuenus gestenbHocTH [I3H B coorBercTBHM ¢  TpeOoBaHUSAMU
JIEUCTBYIONIETr0 3akoHOoaTenbcTBa Poccuiickoit denepannmn

Opranuzanys, NIpoBeJEHUE U YIaCTHE BO BCEX BUAAX MEPONPUITHH (IpMapKH
BaKaHCUH M Y4eOHBIX MECT, MUHH-OUPKU, BCTPEUH ¢ pabOTONATENIIMU)

IToaroroBka MaTrepuajioB I TMPOBCACHUS MepOHpI/IHTI/Iﬁ mo BOIIpOCaM
3aHATOCTHU HACCIICHUA

HeoOxonumbie ymeHus

HopmaruBHBIE TIpaBOBBIE aKTBl B  O0JIACTH  3aHATOCTA  HACEJICHUS
(benepanbHOTO ¥ PErHOHAIBHOTO YPOBHEH




Pervonanbabie IIporpaMmaI COI[CI\/'ICTBI/ISI 3aHATOCTH HACCJIICHUA

Oco0OeHHOCTH pBIHKA TpyAa W MOTPEOHOCTH B KaJpax OOIIEPOCCHUUCKOTO U
PErHOHAIBLHOTO PhIHKA TPYIa

CoBpeMeHHBIE METO/IBI TOI00Pa MepcoHaa

DTHKA AEI0BOT0 OOIIEHUS

OCHOBBI B3aMMOJICICTBHS CO CPEACTBAMH MAacCCOBOI MH(pOpMaLUU

[IpaBuia paboOThl Ha TMEPCOHAJIBLHOM KOMIIBIOTEpPE, C OPITEXHHUKOH H
UCIIOJIE3YEMBIM MPOTPaMMHBIM 00eCIIeueHUEeM

[TpaBwiia paboThI co ciryke0HOM nHpOopMaIuei

[Topsimok BeneHust ydeta W o(OpMIICHHsT HEOOXOIUMOW JTOKYMEHTAIlUH,
COCTaBJICHUSI OTYETHOCTU, HOMEHKJIATypa JIeJ

HeoOxonumele 3HaHus

Bectu [nenoBble 1eperoBopsl M IOJb30BATHCS IMPHEMaMH  MyOJINYHBIX
BBICTYIUICHUU

YcTaHaBIMBaTh JIEIOBBIC OTHOIICHHS C COIMAIIBHBIMU MapTHEPAMH C IEIBI0
opraru3anuu nHGopMupoBanus rpaxaan 06 ycayrax [[3H

BrInmonHATE paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTHUI

Hcnonp3oBars B pa60Te COBPCMCHHYIO OpPTTCXHUKY nu cpeacTBa
KOMMYHUKallUn

IlogroraBnuBate u PEAAKTUPOBATL MJOKYMCHTALIUIO B C(bepe 3aHATOCTHU
HaCCJICHUsA

Bectu ananutryeckyro paboTy 1Mo mpoQIIro e TeIIbHOCTH

Hcnonb3oBarh  Marepuangbl ~ MAapKETUHIOBBIX M COLIMOJIOTMYECKHX
uccienopanuid, peirtnaru CMU  nmns mpenocraBieHust yciayr B cdepe
3aHATOCTH HACEJICHUS

BbINONHATE  OpraHM3allMOHHO-aHAIUTUYECKYI0 paboTy, MOATIOTOBKY H
IIPOBE/IEHNE MEPONPUATHI B COOTBETCTBYIOIIEH chepe AesTeIbHOCTH

Bectu nokyMeHTanmuio U CIy)XeOHYIO TEpenucKy B COOTBETCTBHM C
TpeOOBaHUSMHU HOPMAaTUBHBIX JOKYMEHTOB B C(hepe 3aHATOCTH

Jpyrue xapakTepuCTUKH

CoOmronene  KOH(PHUACHIMAIBHOCTM B OTHONICHWH  HUH(OpPMAIUH,
MOJTyYEHHOM OT rpaXKIaH

3.4.4. TpynoBasi pyHKUHUSA

Kontposnb paboTs! no opopmiieHuto, VpoBeHb
HaumenoBanne KOMILUIEKTOBAHMIO U MEpeaue B apXuB Kox | D/04.7 |  (momyposens) 7
JIOKyMEHTOB rtonipa3aeneHus [[3H KBaJHHKALHH

IIpoucxoxxaenue
TpyAOBOH QyHKIMH

Opurunan

3arMCTBOBAaHO U3
OpuUrruHaJia

Kon opurunana Peructpauunonsslit
HOMEp
mpodeccHoHATEHOTO
cTaHaapTa

TpynoBsle nencTBUs

Opranuzanus paboOThl 1O TMOATOTOBKE M O(MOPMIICHHIO JIMYHBIX [
[IOJIy4aTresIed yCIyr Ha apXUBHOE XpaHEHUE

Kontpons pabotel mo ¢opmMupoBaHuio, OGOpPMICHHI0 U CBOEBPEMEHHOM
nepeaye /1€ Ha XpaHEeHUeE B apXUB

KonTpoas hopMupoBanus apxupa TOKYMEHTOB Pa3IMYHOTO CPOKA XPAHCHHS




CocraBieHre akTOB Ha YHHYTOXKEHHUE JHMYHBIX [N MOdydareied yCiayr mo
OKOHYAHUU CPOKAa BPEMEHHOTO XPAaHEHUS U UX YHUUTOKECHUE

Hepeﬂaqa APXUBHBIX TOKYMCHTOB B BCI[OMCTBGHHHﬁ apXuB

Bblgaua apXuBHBIX JOKYMEHTOB BO BPEMEHHOE I0Jb30BAaHHUE, PErUCTpanus
BBIJJAHHBIX JOKYMEHTOB B )KypHaJle y4yeTa

ITonroroBka u Bblja4ya KOIMM ApXUBHBIX JTOKYMEHTOB

HeobOxonumbie ymeHus

HopmaruBHble TmpaBOBbIE aKThl B OOJACTH  3aHSATOCTH  HACEJICHHS
(benepaabHOro U PETHOHAIIEHOTO YPOBHEH

PernonanbHabie IMporpaMmbl CO,Z[CfICTBHH 3aHATOCTH HACCJIICHUA

OcoOeHHOCTH pBIHKAa TpyAa M MOTPEOHOCTh B KaJpax OOLIEPOCCUUCKOTO U
PETMOHAJIBHOTO PhIHKA TPYa

DTHKA AEI0BOT0 OOIIEHUS

ApxuBHOE €0, TpeOOBaHUS K 0POPMIICHUIO aPXUBHBIX JEIT

[TpaBuna paboTsl co ciyxebHol nHpOpMarueit

[IpaBmiia pabOTHI HAa TMEPCOHATHLHOM KOMITBIOTEPE, C OPITEXHHUKOH W
HCIIOJIb3YEMbIM MPOTrpaMMHBIM 00ecIieueHreM

[Topsimox Bexenust ydera u O(OpMIICHHS HEOOXOAMMOW JOKYMEHTAIIUH,
COCTABJICHUSI OTYETHOCTH, HOMEHKJIATypa e

HeoOxonumele 3HaAaHUA

BeimonHATe paboOTBl ¢ NPUMEHEHHEM COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUH

Hcnonp3oBars IIpu pa60Te COBPCMCHHYIO OPITEXHUKY KW CpCACTBa
KOMMYHUKalU1

[ToaroraBnuBaTh ¥ peAaKTUPOBATH JOKYMEHTALUIO nojapazaeneHus [[3H

Bectu ananutryeckyro paboTy 1Mo mpoQio e TeIIbHOCTH

BbInonHAT,  OpraHM3allMOHHO-aHAIUTUYECKYI0 paboTy, IOATOTOBKY U
POBEICHIE MEPOTIPUSTHIA B COOTBETCTBYIOIIEH chepe AeATEIbHOCTH

Bectn nokymeHTanuioo U ChoyXKeOHYI0 HEpenucKy B COOTBETCTBHM C
TpeOOBaHUSMU HOPMATUBHBIX JOKYMEHTOB B cepe 3aHSATOCTH

Jlpyrue XxapakTepuCTUKU

CoOmroneHne  KOHOUAEGHIMAIBHOCTH B OTHOUIEHWH  HMH(OpMaIuu,
ITOJIYYEHHOU OT IpaXk1aH

3.5. O0001menHas TpynoBasi pyHKIUS

Vrpasnenue aestenpHocThiO [[3H,
YpoBeHb
HanmenoBanue IUTAHUPOBAHKE Y KOHTPOJIb JEATENbHOCTH Kon | E 8
KBaJH(pHUKAITII

[I3H

[Ipoucxoxaenne 0600meHHOI 3anMCTBOBaHO U3
. Opurnsan
TpyaoBoil pyHKIMN OpUIMHAJIA
Kon PerucrpanmnonHsiit
OpHIHHaNa HOMEp
npodeccHoHaIBHOTO
cTaHIapra

Bo3moxHbIE Hupexrop LI3H
HanMEHOBAHUS

JOJDKHOCTEH, podeccuii

3amecturens aupekropa LI[3H




TpeGoBanus k
00pa30BaHUIO U
00y4JeHUIO

Bricmiee oOpazoBanue

TpeOoBaHuUs K OIBITY
HPaKTUYECKOW PabOThI

He meHee nByX JieT Ha pyKOBOSIIMX JODKHOCTSIX B OpraHax CITY:KOBI
3aHSTOCTH HACEJICHUS WU APYTUX COIMAIBHO-TPYAOBBIX chepax

He meHee ueThIpex JIeT Ha pyKOBOSIINX JOKHOCTSIX B IPYTUX cdepax
JEATEIIbHOCTH

He meHee matu €T B JODKHOCTH CICIIMAUCTA B 00JIACTH 3aHATOCTH
HaCEJICHUS WJIM COIMANbHOM cdepe

Oco0sie ycroBus
JOTycKa K paboTe

Jlpyrue xapakTepucTUKu

PexomenyeTcst JONOIHUTEIbHOE MTPOECCHOHAIEHOE 00pa3oBaHue -
IpOrpamMMBbl MOBBIIICHUs KBaduukannu s HempopuibHOro 00pa3oBaHus
PEKOMEHTyeTCsl IOTIOJIHUTENbHOE TpodeccroHanbHOe 00pa3oBaHue -
porpamMMsl MpodhecCHOHATBHOMN MEePEroAroOTOBKH 10 MPO(UIIo
JEATEILHOCTH

HOHOHHHTCJ’IBHHG XapaKTCPUCTUKHU

HanmenoBanue 0a30BOM TpyMIIbl, JOTKHOCTH
HaunmeHnoBanue nokymeHnrta Kon
(mpodeccun) Wiy crenuagIbHOCTH
OK3 1212 VYipasistomuye TpyIoBbIMU PECYpCaMu
2424 Crnenuanuctsl B 00J1aCTH TOJATOTOBKY U Pa3BUTH
repcoHana
EKC - Jupektop (reHepabHbIi JTUPEKTOP, YIIPABISIOIINN)
TIPE T PHUSITHS
- 3aMecTuTeNb IUPEKTOpa MO YIPABICHUIO IEPCOHATIOM
OKCO 030300 [Icuxonorus
040100 ConmanbHas pabota
040200 Cormuororus
050700 Ilenaroruka

3.5.1. TpynoBasi pyHKUHUSA

[TnanupoBaHue U KOHTPOJIb Yposennb
HaumenoBanue nesremsrocTn 1I3H Kox | E/01.8 (oIypoBEHB) 8
KBaH(UKAIUH
[Ipoucxoxaenue 3auMCTBOBAHO U3
. OpurunHan
TPyIoBO# QyHKIIMH OpHUrHHAA
Kon opurunana PerucrpanuonHsiit
HOMED
npodeccHoHaIBHOTO
cTaHmapra

Tpynosblie nercTBus

cDOpMI/IpOBaHI/IC " YTBCPIKIACHUC NCPCIICKTUBHBIX W TCKYIIUX IIJIAHOB pa6OTLI
I13H

OpI‘aHI/ISaI_II/IOHHOG U MCTOANYCCKOC PYKOBOACTBO ACATCIILHOCTBIO L[BH

Texkymmii KOHTPOJIb TOCJIENOBATEIBHOCTH JEUCTBUUA MO MPEIOCTABICHUIO
ycIyr (OTpeesIeHHbIX aIMUHUCTPAaTUBHBIMHU TIporieaypamu) B L[3H

Kontposnb 3¢ ¢dekTuBHOCTH OpraHu3aiuy AESITeIbHOCTH M0 OKa3aHUIO YCIIyT




HAaCEeJICHUIO M TOCYIapCTBEHHOTO CTaTUCTUYECKOTO HAOIIONCHUS IO BOIIPOCaM
nesrenbHocTy [[3H

N3nanve npuka3oB U pacnoOpsKEHUM, YTBEPKIACHUE MHCTPYKIMHI, TTOJIOKECHUN
U JIOKaJIbHBIX HOpMAaTUBHBIX akToB [[3H

KOHTpOJ'IB CO6J'IIOI[CHI/I5[ pa6OTHI/IKaMI/I KOACKCa DOTHUKH U CJ'Iy}Ke6HOFO
IIOBCACHUA, MepOHpI/ISITI/If/'I I10 3alIUTC NCPCOHAJIBHBIX JaHHBIX

Pa3zpa®oTka MeponpusTHii MO MOBBIIMIEHUIO KayecTBa U PE3yIbTaTUBHOCTU
pabotsl L[3H B wactu cHukeHuUs: ypoBHsS 0e3paOOTHIIBI U HAIPSHKEHHOCTH Ha
pBIHKE Tpyla, (QOPMHUPOBAaHMS KadyeCTBEHHOro OaHKa BakaHCUH WU
TPYILOYCTPOMCTBA IpaxaaH

KonTpons ucnonuenus padboraukamu [[3H ux MODKHOCTHBIX 00sI3aHHOCTEH,
WCIIOJTHEHUS JIOKYMEHTOB 10 KAYECTBY U CPOKaM

[IpoBenenne  MepONpHUSATHI,  HaNpaBiICHHBIX  HA  I[PEAOTBpPALICHHUE
KOPPYMIIMOHHBIX PUCKOB

3aK/IroueHUEe KOHTPAKTOB U JOTOBOPOB Ha IIOCTaBKY TOBAapOB, BHIIIOJHEHHE
paboT, okazanue ycuyr ains Hyxa LI3H

[IpueM rpakaas U IOpUAMYECKUX JINILL

OOecrnieueHre CBOEBPEMEHHOTO U TIOJIHOTO PAcCMOTPEHHSI YCTHBIX U
IINCBbMCHHBIX O6paHIeHl/If/'I rpaxxaad U IOpUANYCCKHUX JIML, IMPHUHATHA 110 HUM
pELICHUI U HalpaBJICHHs 3asIBUTEIIIM OTBETOB B YCTAHOBJIIEHHBIC CPOKU U T10
YCTaHOBJICHHOH (hopme

Opranmzanus  MoOwiIM3anmoHHo  moxrotoBku  L[3H,  meponpusTuit
AHTUTCPPOPUCTUUYCCKOW HANPABICHHOCTH, BBIIOJIHCHUE TpPEeOOBAHHN TIO
TPKIAHCKOH O0OpOHE M TPEJOTBPAIICHUIO M JUKBUAAIIMU TIOCICACTBUN
YPE3BbIYANHBIX CUTYalNil

Opranm3anus BeeHus aenonpounspoacTea B [[3H

KOHTpOJII) ACATCIIBHOCTH IO KOMINJICKTOBAHHIO, XPAaHCHUIO, VYUCTY H
WCIONB30BAaHUIO  JIOKYMEHTOB,  OOpa3OBBIBAIOIIMXCS B MpoIlecce
nesitenpHocTH [[3H

Heob6xonumble ymeHUs

HopmaruBHble TmpaBOBBIE aKThl B 00JacTH  3aHSATOCTH  HACEJICHHS
(henepanbHOrO M pErMOHAIBHOTO YPOBHEH

PernonannHbIe IIporpamMmaI CO)IGIZCTBI/I?I 3aHATOCTHU HACCICHUA

OcoOeHHOCTH pBIHKAa TpyJa M MOTPEOHOCTh B KaJpax OOIIEpPOCCHIICKOro U
PErMOHAIBHOTO PBIHKA TpyZAa

OTHKa JACJI0OBOI'O 06H_ICHI/I$I

OcHOBBl ~ OpraHuzanuu Npo(ecCHOHANBbHON  JESTENbHOCTH, KOHTPOJIS
KadecTBa npenocrasienus ycayr [I3H

TexHonoruu NIaHUpPoBaHUs U MPOTrHO3UpOBaHUs nesTenbHocTy L[3H

IIpaBusa paboTel co ciyxe0HOM nHpopMarren

OCHOBHBIE MEPHI 110 NPEAYIPEKIECHUIO KOPPYIIIMHI B OpraHUu3alun

[IpaBuna paboOTel Ha TEPCOHAIBHOM KOMIBIOTEPE, C OPITEXHUKOW U
HCIIONIE3YEMBIM MPOTrpaMMHBIM 00ecIieueHneM

TpeboBaHMsT OXpaHbI TPYIA U MOKAPHOI 6€30MaCHOCTH

HOpSIJIOK BCACHHUA YyUCTa U O(I)OpMJIeHI/I}I HCO6XOHHMOﬁ AOKYMCHTAIIUH,
COCTaBJICHUA OTYETHOCTH, HOMCHKJIaTypa ACJI

HCO6XO,Z[I/IMLIC 3HaHUA

[InanupoBarh JEATEIBHOCTh YUYpPEXKJEHHs, pa3paldarTbiBaTh MPOTPaMMBI,
(dhopMupoBaTh CUCTEMY MOKa3aTeNel JesITeIbHOCTH OpraHnu3aluu

OCYIJ.[CCTBJ'IHTB YIIPABJIICHYCCKYHO ACATCIIbHOCTD, NNpUHUMATh u
PEATIN30BbIBATH YIIPABJIICHUCCKHUEC PCIICHUA

BripabaTpiBaTh BapuaHTBl PEIICHWH W OLEHWBATh PUCKH, CBSI3aHHBIE C HX
peanu3anunein




OcymiecTBIATh  KOHTPOJIb, AaHAJIW3 U IPOTHO3MPOBAaHUE IOCIEACTBUU
IIPUHUMAEMBIX PELICHUN

KOHTpOJ'II/IpOBaTB BBIIIOJIHEHHE IIOKasareleldl B 00JacTH COI[GﬁCTBHH
3aHATOCTU HACCIICHUA U NCATCIbHOCTU OpTraHrU3allnn

Hcnonp3oBars MaTepHuabl MapKETHHIOBBIX WCCIICIOBAaHNN "
COLIMOJIOTMUYECKUX 3aMepoB, pedtunru CMIU

BeimonHsaTe paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTHI

Hcnonp3oBarh mnpu paboTe COBPEMEHHYIO OPITEXHMKY U  CpEACTBa
KOMMYHUKAITIH

Pa3pabarpiBarh aHTUKOPPYIIMOHHYIO MOJUTUKY OPTraHU3alMU U BHEIPSTH
MepbI 10 ITPETOTBPALLIEHUIO KOPPYILIUU

Bectn ngoKyMEHTanmuio U CIYy)KEOHYIO TMEpPEeNuCKy B COOTBETCTBUU C
TpeOOBaHUAMHU HOPMATUBHBIX ToKymMeHTOB [[3H

Jpyrue xapakTepuCTUKH

CoOmrofienne  KOH(QHUICHIMAIBHOCTH B OTHOLICHMHM  HH(pOpMAImH,
MOJTYYEHHOH OT TpaXK1aH

3.5.2. TpynoBasi pyHKUHSA

MOHUTOPHUHT pbIHKA TpyJa U
YpoBeHb

opraHuzanus padoThl 10

HaumenoBanue P A p Kox | E/02.8 (momypOBEHb) 8
MH(POPMUPOBAHHIO TPAKIAH O KBaTU(UKALIUH
ITOJIOKCHUU Ha pBIHKe prIIa

[IpoucxoxaeHue 3anMCTBOBaHO U3

. Opurunan
TpynoBoi#l QpyHKIMN OpHUTHHANA
Kon opurunana Perucrpanuonssiit
HOMED
po¢eCCHOHATBEHOTO
cTaHmapra

Tpynossle nencTBUs

[Iporuo3upoBanre NOTPEOHOCTH B TPYAOBBIX pecypcax Ha PErMOHAJIbHOM
PBIHKE TPY/a, B TOM YHUCIIE B Tpo(heccHoHanbHO-KBATN(UKALMOHHOM pa3pese

BripaboTka mpemiokeHHH 1O 00eCHeueHHI0 TPYAOBBIMH — pecypcamu
pErHoHaNbHONM MOTPEOHOCTH HKOHOMUKH, B TOM 4HCIE OOOCHOBaHUE
HEOOXO0IMMOCTH B MPUBJICUEHUN HHOCTPAHHBIX I'PaKJIaH

[IporHo3upoBanue TOTpeOHOCTH B  obecmeueHun padboTojareneid B
KBTM(DUIIMPOBAHHBIX KaJpax v UX MPohecCHOHATEHOM 00yuYeHU U

VY4er 3aHATOCTH U JBHUKEHUS TPYIOBBIX PECYpPCOB, M Ha €r0 OCHOBE aHAJIN3
notrpeOHOCTEN opraHu3anuii B paboueil cuie mo oTpacisiM U npodeccusm, a
TaK)K€ HMCTOUYHHMKAM YAOBJIETBOPEHHUS TEKYYECTH KaJpOB M MHIpalUH
HaceJIeHHsI, COCTaBy HEpaOOTAIOIIKX IPaX/1aH ¥ MPUYUHAM UX HE3aHATOCTH

AHanm3 ppIHKa TPyJa U NOATOTOBKH KaJIpOB

BripaboTka IIPEIIOKEHUN o COBEPILIECHCTBOBAHUIO CUCTEMBI
TPYIOYCTPOMCTBA BBITYCKHUKOB U JIYYIIHX IPAKTUK MOATOTOBKH

CoBepieHCTBOBAHUE CUCTEMBbI IIPOrHO3MPOBAHMS Ha PETHOHAIBHBIX PBIHKAX
TPYZa U JyYIINX IPAKTHK TPYAOYCTPONCTBA

Pa3pabotka u ocyiiecTBieHHE MEPONPUSITHNA MO BHEAPEHUIO B IMPAKTUKY
OpraHu3alii  HOBBIX  (YCOBEpIIEHCTBOBAHHBIX) METOJOB paboOTHl ¢
IpaKJJaHaMH

Amnanus ACATCIIbBHOCTH OpraHu3alliid Ha OCHOBC OICHKH noka3areiei




JNOCTYMHOCTH YCAYyr B 00JacTH COACHCTBHS 3aHSATOCTH HaceleHHS,
KOJINYECTBA U KAYECTBA OKA3aHHBIX yCIyT

[IpuHATHE Mep IO TMOBBIIICHHIO KayeCTBa OKa3aHHUS TpakJaHaM YCIyr B
00JIaCTHU COMIENCTBUS 3aHATOCTH

Pa3pabotka npemioxenuit mo GOpMUPOBAHUIO U peaTH3aUU PErHOHATbHBIX
MporpamMM COJECHCTBUSI 3aHATOCTH HACEICHUS

Opranu3zanys IpoBeIeHNs KOMIUIEKCHOTO U3Y4€HHsI OOLIECTBEHHOTO MHEHHUS
0 JIeATEeNbHOCTU CTPYKTYpHBIX monpasnenenuil L[3H mo okazanuto yciyr B
chepe 3aHIATOCTH

Onenka  A(QQPEKTUBHOCTH  MEPONPUATHA  HpOrpaMM  3aHSATOCTH U
MPEI0CTABICHUS YCIYT

OpFaHI/BaL[I/ISI MOHUTOpPpUHTA COOTBCTCTBUA JACATCIBHOCTU OpPraHu3anunuu
IJIaHaM U IMPOrHo3am, IMpUHATUC MCP ITPHU OTKIIOHCHUAX

Koopaunamus B3zaumopeiictBus co CMU mo Bompocam HHGOPMHUPOBAHUS
rpaxkJaH 00 ycayrax, o MOJIOKEHHH Ha PhIHKE Tpyna

Kontpons  pasmemenuss uHpopmanuu  Ha  OQUIMAIBHOM  CaiTe,
MH(GOPMALMOHHBIX CTEHAAX, MH(POPMAITMOHHBIX JEKTPOHHBIX Ta0JIO0

KoHTponb moaroroBku M oQOpMIIEHHS PEKIaMHBIX MaTepuasoB, cCTarei,
MH(GOPMALIMOHHBIX CTEH/IOB

Kontpons  uHpOpMHUpOBaHHS  OpPraHOB  MECTHOTO  CaMOYIpaBIEHUS,
OOIIEeCTBEHHBIX OpTaHU3aIlMi, pabdoTomaTeneil W HaceleHUS O COCTOSHHUU
pBIHKAa Tpyda, Mepax IO CHIDKEHHIO HAaMpsDKEHHOCTH Ha PBIHKE Tpyna, O
NEeSATEeIbHOCTH OpraHU3aluN

KoHTponb MOAroTOBKM JOKYMEHTOB JUIS 3aKYIOK TOBAapoOB, PadoT, yCIyr C
nenpto obecneuenus aestenbHocTd L[3H B cooTBeTcTBHM ¢ TpeOoBaHHAMU
JEUCTBYIOLIETO 3aKOHOIaTeNbeTBa Poccutickoit @enepannu

Opranuzanys, TpOBEJCHUE U YIaCTHE BO BCEX BUIAX MEPOIPHUIATHN (SIpMapKu
BaKaHCHH U Y4eOHBIX MECT, MUHU-OUPKHU, BCTPEUYH C pabOTOAATENSIMH )

KOHTpOJ'[I) IMOATOTOBJICHHBIX aHAJIUTUYCCKUX U OTYCTHBIX MAaTCpHUaIOB

HeoOxonumbie ymeHus

HopmaruBHble TmpaBoBbIE aKThl B 00JacTH  3aHATOCTH  HACEJICHMS
(benepasbHOro M pErMOHAIBHOTO YPOBHEH

PernonannHbIe IIporpamMmaI CO)IGIZCTBI/I?[ 3aHATOCTHU HACCICHUA

OcoOeHHOCTH pBIHKAa TpyAa M TMOTPEOHOCTh B Kajapax (eaepalbHOTO U
PErHOHANBHOIO PhIHKA TPYNa

OTHKa JACJI0BOI'O 06H_ICHI/I$I

OcHOBBl ~ OpraHuzanuu Npo(ecCHOHANbHON  JESITENbHOCTH, KOHTPOJIS
KadecTBa npenocrasienus ycayr [I3H

OcCHOBHbIE ~ HANpaBJIEHUS TOCYIAPCTBEHHOM  COLMAIbHONW  MOJIMTUKH,
MOJIOXKEHUSI CTparerMii W HOporpaMM B 0OJAacCTH CONEHCTBHS 3aHSATOCTU
HACEJICHHUS

CoBpeMeHHbIE METOAbl (BKJIIOYash MEXKIYHApOIHBIH OMBIT) paboThl ¢
rpa)xaHaMu U MPEIOCTaBICHUN YCIyT

OCHOBHBIC TTOHSTHS CTaTUCTHUKH, IPUHIOUIIOB OpraHU3alnunu CTaTUCTUUECKOM
ACATCIIbHOCTH, IPUCMBIL c6opa CTaTUCTUYECKOM I/IH(I)OpMaI_[I/II/I

HpI/IHHI/IHLI, METOAbI, TEXHOJIOI'NH, HUHCTPYMCHTEI MOHUTOPHHIA
ACATCIIbHOCTHU OPraHU3aluiu

[TpaBumna paboTsl co ciyxeOHOi nHDOpMareit

HpaBHna pa6OTLI Ha TCPCOHAJIBHOM KOMIIBIOTEPEC, C OpFTeXHI/IKOﬁ u
HCIIOJIB3YEMBIM ITPOTrpaMMHBIM obecrieueHueM

[Topsmok ydyera u odopmiaeHHss HEOOXOAUMOW JTOKYMEHTAIUU, COCTABICHHUS
OTYETHOCTH, HOMEHKJIaTypa Jel




HeoOxonumele 3HaHUA

Mcnonb30BaTh COLMAIBHO-I)KOHOMUYECKHE U JAeMOrpapuuecKue Mmoka3areinu
JUIsl IIPOTHO3UPOBAHMSL PBIHKA TPYJa

Pa3pa6aTBIBaTB IIPOCKTbBl HOPMATUBHBIX MW MCETOAUYECKUX JOKYMCHTOB,
HGOGXOI[I/IMBIX AJi1 BHCAPCHHA COBPCMCHHBIX MCTOAOB W HHCTPYMCHTOB
pa6OTBI C IrpaxxaaHaMu B obnactu COI[@IZCTBPIH 3aHATOCTH

Bectu nenoBbie MeperoBOopsl W TOJB30BATHCA MNPHEMaMU ITyOIUYHBIX
BBICTYILJICHUM

AHaJII/I3I/IpOBaTB CTaTUCTUYCCKUE H OTYCTHBIC JaHHBIC, 000CHOBBIBATh
ITI0JIY4YCHHBIC BBIBOBI

Ucnonb3zoBarh  Marepuanbl ~ MapKETHHTOBBIX U COLIMOJOTUYECKHX
uccnenoBannii, pedtuaru CMUWU s mpemocrtaBieHus yciayr B cdepe
3aHSTOCTH HACEJICHUS

HpI/IHI/IMaTB PEIICHUA B HECTAHAAPTHBIX CUTYyalUAX

OrneHuBaTh CTENECHb HCIIOMHEHUS TUIAHOB, 3()()EKTUBHOCTH HCIIOIB30BAHMUS
pecypcoB

BreimonHAaTe paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HH(POPMAIMOHHBIX
TEXHOJIOTHI

Hcnonp3oBarh B pa60Te COBPCMCHHYIO OPTTCXHUKY U CcpeacTBa
KOMMYHHKallUH

Bectu JAOKYMCHTAIIUKO U C.]'Iy}Ke6Hy'IO NNepernmucKy B COOTBCTCTBUU C
TpC6OBaHI/I$IMI/I HOPMAaTUBHBIX JOKYMCHTOB

Jlpyrue xapakTepucTUKu

CoOmronienne  KOH(MUIEHIHMAIBHOCTH B OTHOLIEHWHM  HMH(OpPMAIUH,
MOJYYEHHOM OT rpakaaH

3.5.3. TpynoBasi pyHKUUSsA

Opranu3zaiiys COBMECTHBIX MEPOIIPUSATHI
C OpraHaMu UCTIOJTHUTEIHLHOW BIACTH,
MECTHOTO CaMOYTpaBIeHUS, VpoBeHb
HaumeHnoBauue BHEOIODKETHBIMU (DOHJIAMH, Kon | E/03.8 | (momyposenn) 8
yupexaeHusmMu (MCD) u coraibHBIMU KBaHHKAIH
MapTHEepPaMH 10 BOIPOCaM 3aHATOCTH
HAaCEJICHUS
IIpoucxoxaenue 3auMCTBOBAHO U3
prI[OBOﬁ q)yHKI_[I/II/I OpHFHHaH opurnHaja
Kon opurunana PerucrpanuoHHslil
HOMEp
po¢eCCHOHATBEHOTO
cTaHaapTa

Tpynossle nencTBus

Opranu3anuss ¥ TpPOBEIEHHE COBMECTHO C paboTomarelsiMu sIpMapoK
BaKaHCUH, CBOOOAHBIX pabOYMX M  yUeOHBIX MECT, OIUIaYMBAEMbIX
00I11eCTBEHHBIX PA0OT M BPEMEHHOM 3aHATOCTU HACEIECHUs

NudopmupoBanre opraHOB MECTHOTO CaMOYIPaBJIEHUS, OOIIECTBEHHBIX
opraHmzanuii, paboromareneii u TpaKAaH O COCTOSHUU pBIHKA Tpyda Ha
TEPPUTOPUH, MEpPAX IO CHUKCHHUIO HAIMPSHKEHHOCTH HA PBIHKE Tpyda, O
nesrenbHocTy [[3H

[Ipencrasnenne naTepecos 1[3H B opranmsanmsax

PaGota B cocraBe KOMHUCCHMM M TpH NPOBEACHUM MEPOIPUATHH,
OpraHU3yeMbIX opraHamu VCIIOJTHUTENIbHOM BJIACTH, MECTHOTO




CaMOYTIpaBJICHHSI U COLIMATILHOM cephl

B3aumopeiictBue ¢ kxomureramMu (KOMHUCCHUSIMH) B YacTU MOJATOTOBKHU
MpeUIOKEHUH TI0 KOHTPOJbHBIM IHM(paM mpuemMa Ha oOOy4deHHE IO
porpaMMaM CpeIHero npodecCHOHAIBHOTO U BBICIIETO 00pa30BaHUs

KonTpoab BeaeHUsT JOKYMEHTAMK U cly)keOHoM nepenucku [[3H

Heo6xonumbie ymeHHS

HopMmaruBHBIe TpaBOBBIE aKThl B 00JacTH  3aHSATOCTH  HACEJICHHS
(benepanbHOrO M PErHOHAIBHOTO YPOBHEH

PernonanpHbie IIporpamMmaI COHGP’ICTBHSI 3aHATOCTHU HACCIICHUA

OcoOeHHOCTH pBIHKA Tpyla U MOTPEOHOCTh B KajJpax OOIIEPOCCUNCKOTO U
PErHOHAIBHOIO PhIHKA TPYNa

CriocoObl OLIEHKH PUCKOB U NPUHATHUS pELIEHUN

DTHKA [EI0BOr0o OOIIEHUS

[TpaBwita paboThl co ciryxe0HOI nHpopMarueit

[IpaBuna pabGoTbl Ha NEPCOHAIBHOM KOMIIBIOTEpE, C OPITEXHUKOH H
HCIIOJIE3YEMBIM MPOTpaMMHBIM 00ecIiedeHneM

[Topsmox Bexenust ydyera U OGOPMIICHHS HEOOXOOUMOM JTOKyMEHTAIluH,
COCTaBJICHUSI OTUETHOCTH, HOMEHKJIATypa JeJ

HeoOxonumele 3HaHUS

HpOBOI[I/ITL HY6J'II/I‘1HBIG BBICTYIVICHUA

T'oroBuThH MPE3CHTAINMOHHBIC 1 I/IH(l)OpMaIII/IOHHO-aHaJH/ITI/I‘-IeCKI/Ie Marcepualibl,
CTaTbH, CIIPABKHU O ACATCIbHOCTH I_[3H

Bectu JCJIOBBIC IEPETOBOPLI n B3aHMOHeﬁCTBOBaTB C OopraHamMu
HCIIOJIHUTEILHOM BIIACTH U MECTHOTO CaMOyIIpaBJICHUA

Hcnonb3oBaTth  Marepuanbl  MapKETUHIOBBIX U COLIMOJOTMYECKHX
uccnenoBanuii, pedtunru CMU s mpemocrtaBineHuss yciayr B cdepe
3aHATOCTH HACEJICHUS

BeimonHATe pabOTBl ¢ TPHUMEHEHWEM COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUH

Ucnonp3oBath B  paboTe COBPEMEHHYIO OPITEXHMKY U  CpEACTBa
KOMMYHHUKAITIH

KontponupoBars moArotoBky u ohopMmieHHe JTOKYMEHTalUU U CIyXeOHOM
nepenucku [[3H

Jpyrue xapakTepuCTUKH

CobmioneHne  KOH(UIEHIMAIBHOCTH B OTHOIIEHHWH  MHGpOpMAINH,
MOJIy4eHHOM OT IpakJaH

3.5.4. TpynoBasi pyHKUHUSA

VYrpasnenue nepconanom [[3H Yposenb
HaumenoBanue Kon | E/04.8 (oIypoBEHB) 8
KBaITU(HUKAINT
IIpoucxoxnenue 3anMCTBOBAHO U3
. Opuruaan
TPYHOBOH (pyHKIIUH OpHUrHHaJa
Kon opurunana Perucrpanuonnstit
HOMeEp
npodeccHoHaIBHOTO
cTaHaapra

Tpynosblie nercTBus

Ananmu3 mnaHoB u cTpykrypbl L[3H, opranuzaius paboT Ha KOHKPETHBIX
pabounx MecTax

[IpoBenenne wmeponpuatuid mo ykomruiekroBanuio [[3H HeoOxomuMbiMu
KaJpaMmu




YTBepKIeHUE MOJT0KEHUS O CTPYKTYpHBIX nonpasaenenusix [[3H, npunstue
JIOKAJIbHBIX HOPMATHUBHBIX dKTOB

ComnacoBaHue 1 yTBEPXKJIECHUE IITATHOTO pacnucanus U CTpykTypsl 1I3H

VYTBepKIeHHE JOJDKHOCTHBIX MHCTPYKIUH paborHukoB L[3H u nmonoxenwuii o
CTPYKTYPHBIX IOAPA3ICICHUAX

IIpuem wu yBompHeHue pabGotHukoB I[[3H, 3axitoueHue, H3MEHEHHE U
IIPEKPALLEHUE TPYLOBBIX JOTOBOPOB C HUMHU

Opranuzanus padboTsl M0 GOPMUPOBAHUIO U MOATOTOBKE pe3epBa KaapoB Ha
BBIJIBUKCHUE

VYcraHoBieHHEe TMOpsSAKa W pa3Mepa OIUIaThl Tpyla B COOTBETCTBUU C
YTBEPXJACHHBIMH B YCTAaHOBJICHHOM IMOPSAJIKE HOPMAaTHUBHO-IIPABOBBIMU
aKTaMu 10 OIuIaTe Tpyna

Opranu3anus CBOCBPEMEHHON BBIMJIATHl 3apa0OTHOW IJIaThl pabOTHHKAM
[13H

[IpunsTHe pemeHuid O TMOOLIPEHHH paOOTHUKOB IO  pe3ylbTaram
JESTEIIBHOCTH

Benenune cucremsl ctuMynupoBanus padoraukos [[3H

Hanpasnenue B ycraHoBieHHOM mnopsiake padotHukoB L[3H B ciyxeOHbIe
KOMaHJIUPOBKHU

Cosznanne 0e30macHbIX yCIIOBUH Tpyaa i pabotHukos LI3H

Opranuzanus CriennajibHON OIICHKU YCIOBUM TPyAa

Opranuzanus oOyueHUs MepcoHaa, KOOpAHHALUS paboThl M0 MOBBILICHUIO
KBaJTM(UKAIMKA COTPYIHUKOB

KonTponp BeneHus kaapoBoi JOKyMEHTAIUU

Opranuzanus TabeNbHOTO Y4eTa, COCTABICHHUS M HCIIONHEHUs Trpaduka
OTIYCKOB

Kontpons obecnieuenus TpyA0BO#H AUCHUIUIMHBI B moapasaenenusax [[3H

JlenernpoBaHue CBOMX MOJTHOMOYHIA

KoHTponb BeieHUs BOMHCKOrO ydera M OpoHHMpoBaHusi paboTHukoB L[3H,
MpeObIBAIOIINX B 3a11ace

Opranu3anus npoBeeHHs OLIeHKH KBaidudukanuii padorukos [[3H

Heob6xonumble ymeHUs

HopmaruBHble TmpaBOBBbIE aKThl B  00JacTH  3aHSATOCTH  HACEJICHHS
(henepanbHOrO U PErMOHAIBHOTO YPOBHEH

PervonanbHbie IMporpaMmaI COIEMCTBHUS 3aHATOCTH HACEICHUS

3akoHonarenbcTBO Poccuiickoit denepannu o nepcoHaibHbIX TaHHBIX

OcoOeHHOCTH pBIHKAa TpyJa M MOTPEOHOCTh B KaJipax OOIIEpPOCCHIICKOro U
PErMOHAIBHOTO PBIHKA TpyZAa

TpynoBoe W rpaxkIaHCkoe 3akoHomarenbcTBO Poccuiickonn ®Penepauuu B
4acTH MPOo(heCCHOHAIBHON eATeTbHOCTH

AJIMI/IHI/ICTpaTI/IBHOC U YTOJIOBHOC IIpaBO B 4YacCTU HpO(l)eCCHOHaHbHOﬁ
JCATCIIBHOCTHU

OTHKa JACJI0BOI'O O6H_[CHI/I$I

TCOPCTI/I‘-ICCKI/IC OCHOBBI YHPpAaBJICHUA TICPCOHAIIOM, HOPMHPOBAHUA TpPYAa4,
OIICHKHU U MOTHBALlUH IICPCOHAJIA, OPraHnu3aluu OIJIAThl Tpyda

@DopMbI U MEeTO/IbI TOOIIpeHus: paboTHHKOB [[3H

[IpaBuna paboOTBl Ha TEPCOHAIBHOM KOMIBIOTEPE, C OPITEXHUKOW U
HCIIONIE3YEMBIM MPOTrpaMMHBIM 00ecIieueHneM

[Topsimok BeneHust ydera u OQGOpPMIICHUS HEOOXOAMMOW JTOKYMEHTAIIHH,
COCTABJICHUS OTYETHOCTH, HOMEHKJIATypa Al

Heo0OxonuMmeie 3HaHUS

P33pa6aTBIBaTI) IMPOCKThI OpTraHHu3allMOHHBIX n pacnopsAauTECIbHBIX
JAOKYMCHTOB I10 NICPCOHAITY




dopMupoBaTh PE3EpPBHI KAIPOB 1T OCYIIECTBICHHUS MPOheCcCHOHATBLHON
nesrenbHocTy B [I3H

PaccmarpuBarh UM oLeHMBAaTh 3ajJaud  NOBbIMIEHUS 3(deKkTuBHOCTH
HCII0JIb30BaHus U pa3Butus nepcoxana LI3H

Pa3pabarbiBaTh, BHEAPATh W PEAITM30BBIBATH IOJUTHKY M I[POTPAMMBI
o0y4eHus ¥ pa3BUTHS MIEpCOHAa

Pa3BuBarh HMHUIIMATUBHOCTH, TBOPYECKUH TIOAXOX M CAMOCTOSTEIbHOCTH
paboraukos [[3H

OrneHuBaTh HHAMBUAYATBHBIN BKiIan paboTHukoB [[3H B qocTmkenune oOmmx
nenei

MOTI/IBI/IpOBaTB IIOAJYUMHCHHBIX

Bectu [nenoBble meperoBopbl M MOJIB30BaTbCs IMPUEMaMHU  ITyOIMYHBIX
BBICTYIUICHUN

BoelisiBnATe M mpenoTBpamiaTb  CUTyallUd — BO3HUKHOBEHMSI  JIMYHOU
3aWHTEPECOBAHHOCTHU, KOTOPAsi IPUBOJUT MM MOXET MPUBECTU K KOH(IUKTY
HUHTEPECOB

BeimonHATe pabOTBl ¢ TPHUMEHEHHWEM COBPEMEHHBIX HH()OPMAIMOHHBIX
TEXHOJIOTUH

Hcnonp3oBath B pabdoOTe COBPEMEHHYIO OPITEXHHUKY M CpEICTBa
KOMMYHUKAITIH

Jpyrue xapakTepuCTUKH

CoOmrofienne  KOH(QHIEHIMAIBHOCTH B OTHOWICHMHM  HWH(pOpMAImH,
MIOJIy4eHHOM OT rpaxkaaH u padotHukoB [[3H

3.5.5. TpynoBasi pyHkuus

Opranu3zanus BeeHus: pUHAHCOBO- Yposennb
Haumenosanue X03sMCTBEHHOM JesrenbHocTy [[3H Kox | E/05.8 |  (momyposen) 8
KBaH(UKAIUH
[Ipoucxoxnenue 3anMMCTBOBaHO W3
N OpurunHan
TpynoBo# QpyHKIMN OpHUTHHANA
Kon opurunana Perucrpanuonssiit
HOMED
po¢eCCHOHATEHOTO
cTaHmapra

Tpynosblie nercTBus

Opranu3anys NOATOTOBKY U YTBep:KJieHHe (PMHAHCOBBIX JokyMeHToB [[3H

Pacniopsixenue B npenenax, yCTaHOBIEHHBIX 3aKOHOATENBCTBOM Poccuiickon
denepanyy, MMYIIECTBOM OpraHU3allMM, OTKPbITHE B OaHKaxX pacyeTHBIX
cueroB [[3H

KonTpons nenecoodpa3HocTH U 3PPEKTUBHOCTH pacXo0BaHUs (PMHAHCOBBIX
cpencts [[3H

Kontposs xo3siicTBeHHON AestenpHocTH L[3H

Opranu3zaiys BHYTPEHHETO KOHTPOJISI COBEPILIAEMbIX (PAKTOB X031 CTBEHHOM
xwu3an [[3H

[IpenocraBnenre B opraHbl 3aHATOCTH HaceleHus cyownekra Poccuiickoi
@denepaniii  JOKYMEHTOB, HEOOXOAUMBIX MJIsi COCTaBICHUS, YTBEPKICHUS,
BEJICHUS 1 UCTIOJTHEHMS OromkeTHBIX cMeT [[3H

dopMupoBaHUE TPEIJIOKEHUN ISl OATOTOBKU TOCYIAPCTBEHHBIX 3aJaHUM,
COMIAIIEHUH O  MPEeNOCTaBI€HUU  CyOCHAMM, TJIaHOB  (UHAHCOBO-
x03giicTBeHHOM AesaTrenbHocTH LI3H




OO0ecricueHre UCTTONTHEHUS OFOKETHBIX 00s3aTenbcTB [I3H

Opranuzanus xo3siiicTBeHHoM aestenbHoct L[3H

OO6ocHOBaHHE MOTPEOHOCTH B MPEJOCTABICHUU CPEICTB U3 (eaepaibHOro U
PETHOHAIBHOTO OIOKETOB

HpOBepKa HCIIOJIB30BAaHUA TOCYAAPCTBECHHOT'O HMMYIIECTBA, HAXOAAIICTOCSA B
OIICPAaTUBHOM YIIPABJICHUUN

yTBCp)KI[CHI/Ie IJIaHa 3aKYIIOK IJIA TOCYJAapCTBEHHBIX HYXK]I

Opranu3zanys 1 KOHTPOJIb padOThI 3aKyITOYHOW KOMUCCUU

KoHTponms cOOMOACHNUS YCTAaHOBJICHHOTO TMOPSIKAa BEICHUS KAaCCOBBIX
onepanun

KoHTpoibs BeieHus OyXraaTepckoro yuera

KoHTponer nOArOTOBKM M MNpPEACTaBICHUS B  YCTAHOBJIICHHBIE CPOKHU
JIOCTOBEPHOM OyXTraaTepCKOW U HAJIOTOBOM OTYETHOCTHU

HeobOxonumbie ymeHus

HopmaruBHble mpaBoBble aKThl B 00JacTH  3aHSATOCTH  HACEJICHHUS
(benepanbHOro M PETHOHAIBHOTO YPOBHEH

PerunonanbHbie IIporpaMmbl COHeﬁCTBHH 3aHATOCTH HACCIICHUA

OcoOeHHOCTH pBhIHKA TpyJa U HMOTPEOHOCTh B Kalpax OOIIEPOCCHHCKOTO U
PETHOHAIBHOTO PHIHKA TPY/IA

TpynoBoe W rpaxkIaHCKoe 3akoHomarenbcTBO Poccuiickonn ®Penepauuu B
yacTu MpodeccuoHanbHON AeITeIbHOCTH

OcHOBBI  OIOMKETHOTO M HAJOTOBOTO 3aKOHOJaTeNnbcTBa Poccuiickoii
denepauuu

OcHoBbl 3akoHonarenscTBa Poccuiickoit Denepanyii 0 ToCyIapCTBEHHBIX
3aKymKax

[TpuHIMIB OFOHKETUPOBAHUS U KOHTPOJIS pacXof0B (PMHAHCOBBIX CPEACTB

TpeOoBaHuss  aHTUKOPPYIIMOHHOIO  3aKOHoOAATenbcTBa  Poccuiickoit
@enepanui M OTBETCTBEHHOCTb 33  COBEPILIEHUE  KOPPYINLMOHHBIX
MpaBOHAPYIIECHUI

HpaBI/ma pa6OTLI Ha TCPCOHAJIBHOM KOMIIBOTEPEC, C OpFTCXHI/IKOI‘/’I u
HCIIOJIB3YCMbBIM ITPOTrpaMMHBIM obecreueHueM

HOpSI)IOK BCACHHUA YyUCTa U O(bOpMJ'ICHI/IH HCO6XO,I[I/IMOI>'I JAOKYMCHTAIIUH,
COCTaBJICHUA OTYETHOCTH, HOMCHKJIATypa ACJI

HeoOxoquMmeie 3HaHUS

[InanupoBare pecypcHoe obecnieuenue B 1[3H (¢dpuHaHcoBBIE, MaTeprabHO-
TEXHUYECKHUE PECYPCHI)

[TpumensTs WHPOPMAIIMOHHBIE TEXHOJIOTHUH JJIsI KOHTPOJS PacXOJAOBaHHS
¢unancoBbix cpencts LI3H

Bectu nenoBble meperoBopsl M MOJb30BaThCAd HpPUEMaMU ITyOIMYHBIX
BBICTYIUICHUN

Pa3BuBarh HMHHUIIMATUBHOCTH, TBOPYECCKUH TOAXOJ M CAMOCTOSTEIHHOCTH
paboraukos [[3H

Pacnipenensite pecypchl U OIEHUBATh PUCKU

OnenuBarb pe3ynbsrarsl aedarenbHocty [3H

BBIABIATE KOPPYNIIMOHHBIE PUCKH U OITPEAEIIATH TYTH UX MUHUMHU3ALAN

BeimonHsATe paboThl ¢ NPUMEHEHHEM COBPEMEHHBIX HWH(POPMAIMOHHBIX
TEXHOJIOTHI

Hcnonbs30BaTh COBPEMEHHYIO OPITEXHUKY M CPEICTBA KOMMYHHUKAIIUU

Jlpyrue XxapakTepuCTUKU

CoOmofienne  KOH(QUIEHIMAIBHOCTH B OTHOLIGHMHM  HMH(OpMAaIuu,
MTOJIY4€HHOM OT Tpa)aaH




IV. CBeenusi 00 opranu3anusax — pa3padorunkax npogecCuoOHAJIbHOIO CTAHAAPTA

4.1. OTBeTCTBEHHAsI OPraHU3aIUsA-Pa3PaAdOTUHK

I'AOY ropona Mockssl JII10 LenTp npodeccroHalbHBIX KBaTU(DHUKAIIUN U COACHCTBUS
TpyaoyctpoiictBy «IIpodeccuonany, ropox Mockpa

Hupexrop Mupun Urops BukropoBud

4.2. HamMeHOBaHUsI OPraHU3aIUii-pa3padoTUNKOB

1 | IT'AY «lleuntp 3ansiTocTu HaceneHus ropoaa Tromenu u TroMeHCKOrO paitoHa, ropon TromeHb

5 I'KY «lleHTp 3aHATOCTH HaceleHus 1o ropoay Brnaaukaskasy, ropox Brnaankaskas, Pecriyonmka
Cesepnas Ocetus - Ananus

3 I'KY ropona Mockssl «LleHTp 3aHATOCTH HaceseHus: BOCTOYHOTrO aAMHUHUCTPATUBHOTO OKpyra
roposia MockBbl», ropoa Mocksa

4 I'KY ropoaa Mockssl «LlenTp 3anstoctu HaceneHus: FOro-BocTtouHoro aaMuHuCTpaTuBHOTO
okpyra ropona Mocksel», ropox Mocksa

5 | 'KV Kpacnogapckoro kpast «LlenTp 3ansaroctu Hacenenus ropoga Kpacnonapa», ropox Kpacunonap

6 I'KY MockoBckoii obnactu «LleHTp 3aHATOCTH HaceneHus ropoaa JKyKOBCKHIA», TOPOJ
KykoBckuit, MockoBckasi 0011acTh

7 I'KY Spocnasckoii obmactu «LlenTp 3anaToctu Hacenenus ropoaa [lepecnasinsi-3anecckoroy,
ropox Ilepecnanb-3anecckuii, SipocnaBckas 001acTh

8 | I'Y Tynsckoit oonactu «LlenTp 3ansitocti HaceneHnus: Tymbckoit oomactny, ropon Tyna

9 HayuHo-uccnenoparenbckuil MHHCTUTYT TpyJa U coluaibHbIX oTHOIIeHu ®I'BOY BIIO «PDY
umenu [. B. IInexanosa», ropon Mocksa

10 | OAO «Bcepoccuiickuii IEHTp YPOBHS KU3HW», TOpo] MockBa

11 | OI'KY «PonHMKOBCKHUI LIEHTP 3aHATOCTH HaceleHus», ropos Ponnuku, ViBaHOBCKas 06nacThb

12 | OKY «Eneuxuii ropofcKoi LIEHTp 3aHATOCTH HaceleHus», ropoa Enen, Jlunenkas obnactb

! O6mepoccniickuii KaccuUKaTOp 3aHATHIA.

2 O61epOCCHICKHI KITACCH(HUKATOP BUIOB YKOHOMHUECKOH ASTEILHOCTH.

¥ O6mepoccuiickuii KTacCH(pUKATOp CIEHHANHOCTEH 110 06PA30BAHHIO.

* E/uHbIH KBaTH(HKALMOHHBIH CIIPABOYHUK JOIDKHOCTEH PYKOBOIHUTEIEH, CIICLIHATHUCTOB U APYTHX CIIyKALIUX.
® O6mepoccuiickuii Kmaccu(uKaTop mpodeccuii paGounx, TOMMKHOCTEH CITyKalMX i TApUBHBIX PaspsIoB.




